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b. PWD staff will work with applicants to finalize all Rezoning Plans until all revisions, 
modifications and additions (if any) are finalized in accordance with any conditions or 
stipulations required by the Board of County Commissioners.  Once all revisions have been 
made, the Planning Case Manager will direct the applicant to prepare final documents. 

3. Submittal of Final Documents and Engineering Reports 
a. Approval of the final plans and engineering reports for the approved Rezoning Plan and any 

associated exhibits and documents shall occur within 90 days after approval by the Board of 
County Commissioners or the approval shall be voidable (See Section 5-2.1.G.1 of the Land 
Development Code and Sections 1-8.3 and 1-8.5 of this Manual.)  An extension may be 
granted in writing by the Planning Division Manager pursuant to Section 5-2.1.H of the LDC 
and Section 1-8.6 of this Manual. 

b. Final plans and final engineering reports must be submitted within 60 days of approval of 
the Rezoning Plan by the Board of County Commissioners, unless stated otherwise in such 
approval.  Final plans shall be prepared in accordance with the standards of Error! Reference 
source not found. of this Manual, ready for approval except for the signatures of County 
officials.   

c. Within 30 days of receipt of the plan or plat and associated exhibits and documents, staff 
shall obtain the signatures of the applicable County officials. 

d. Prior to the County signing the Rezoning Plan, the Applicant shall provide ownership 
information, current within 30 days of the final plans submittal, that includes the following: 
i. Owner information. 

ii. Property legal description. 
iii. Effective date of document (to confirm it meets the 30-day requirement). 
iv. Encumbrances/Schedule B items. 

v. Hyperlinked connections to documents referenced in the report. 
vi. The ownership information must include all land to be dedicated to the County. 

e. Applicants must also submit a complete, scanned copy of the signed final plans and final 
engineering reports along with a hard copy of the signature pages.  The scanned copy shall 
be submitted via ACA portal and hard copies delivered to the Planning Division. 

 

2-2 Planned Unit Development  

 
The Planned Unit Development (PUD) zone district allows greater flexibility in development standards 
and the ability to incorporate new design concepts for land development that could not be achieved by 
strict adherence to the standards of conventional zone districts.  The PUD is used to create high quality 
residential, mixed-use or commercial developments and employment centers.  PUDs may be established 
through a 3-Step or 2-Step process, as summarized in the following flowcharts and as outlined in Section 
5-3.3 of the Land Development Code.  
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2-2.1 GENERAL DEVELOPMENT PLAN (GDP) 
 
The GDP approval process is summarized in the accompanying flowchart and is described in more detail 
in Section 5-3.3.E.4.b of the Land Development Code. 
 

 
 

3-Step Process

Planned Unit Development (PUD)

2-Step Process

General Development Plan (GDP)

• Planning Commission 
Hearing – Review and 
Recommendation 

• Board of County 
Commissioner Hearing - 
Decision

Specific  Development Plan (SDP)

• Planning Commission 
Hearing – Review and 
Recommendation 

• Board of County 
Commissioner Hearing - 
Decision

Specific Development Plan (SDP)
• Planning Commission Hearing – 

Decision

Administrative Site Plan (ASP)

• Staff Review and Decision

Administrative Site Plan (ASP)

• Staff Review and Decision
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A. SUBMITTAL MATERIALS 
 

1. Completed Land Development Application: 
2. https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/A

pplication%20Process%20and%20Forms/Land%20Development%20Application.pdf 
3. Presubmittal Meeting notes with Submittal Checklist. 
4. Submittal fee(s). 
5. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted 

as part of the application.  State all facts relied upon and provide documentation where 
possible.  Address all approval criteria in Sections 5-3.3.F.1 and 5-3.3.F.2 of the LDC. 

6. If the applicant is not the landowner, a notarized letter of authorization from the landowner 
permitting a representative to process the application. 

7. Ownership information, current within 30 days of the application submittal, that includes the 
following: 

a. Owner information. 
b. Property legal description. 
c. Effective date of document (to confirm it meets the 30-day requirement). 

d. Encumbrances/Schedule B items. 
e. Hyperlinked connections to documents referenced in the report. 

8. Notification of surface development to mineral estate owners in accordance with Section 1-5 of 
this Manual and C.R.S. 24-65.5-103, if the General Development Plan involves subdivision of the 
land that will change or create lot lines in anticipation of new surface development. 

9. Technical Reports as required by the Engineering Services Division: 

a. Phase I Drainage Report as defined in the Stormwater Management Manual. 
b. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact 

Studies, unless waived by the Engineering Services Division. 
10. Evidence that required infrastructure and drainage will be provided by and is within the 

infrastructure and capacity of the applicable service provider(s), which evidence may be in the 
form of “will-serve” letters from service provider(s) (civil construction engineering not required).  
This information shall include: 

a. Proof of public water supply.   (Office of State Engineer Form GWS-76 will meet this 
requirement.) 

b. Proof of availability of public sewage disposal. 
11. Geotechnical Report to include evidence showing that all areas proposed for development 

which may involve soil or topographic conditions presenting hazards or requiring special 
precautions have been identified and that the proposed uses are compatible with such 
conditions.   

12. Other information that may be required by the Planning Division, Engineering Services Division 
or Mapping Section in order to fully evaluate the General Development Plan based on the 
unique circumstances of the proposal, its location, or characteristics of the land subject to the 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
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application.  Information required above may be waived by the Planning or Engineering Services 
Division Manager or Mapping Section Manager, or designee, if it is deemed to be immaterial to 
the request. 

13. Plan Set exhibit(s) per Section B below.   
 
B. GENERAL DEVELOPMENT PLAN SET 

A General Development Plan (GDP) plan set shall be prepared in accordance with the standards 
established below with the information indicated:  

 
1. GENERAL GRAPHIC STANDARDS 

a. All plans shall be prepared on 24" x 36" sheets.   
b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font 

unless otherwise approved by the Planning Division Manager or designee.  Font size shall be 
readable when reduced to 11” x 17” size.   

c. No plan shall include copyright restrictions. 
d. All maps shall show a true north arrow, section corners and the appropriate land grid, the 

name of the person who prepared the map, and the date the map was prepared. 
e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and 

other types of categorized information will be accompanied by common drafting 
information such as, but not limited to, the following: 

i. A logical system of ordering the different graphic elements of the plan such as 
numbered details; and 

ii. Expository titles for charts, tables, and other categories of information. 
f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 

datum.  All contours, spot elevations and design elevations shall be to the benchmark shown 
on the plan for the NAVD 88 datum. 

g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough 
sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to 
twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet and sixty (60) feet. 

2. ALL SHEETS OF THE PLAN SET  
a. A title shall be located at the top of each sheet containing the following information:  

project name, type of application (Name of Project General Development Plan), and 
amendment number if applicable.  In smaller lettering:  the ¼ section(s), section, township 
and range in which the project or subdivision is located, followed by 6th Principal Meridian, 
County of Arapahoe, State of Colorado.  In addition, if located in a subdivision, the 
subdivision name, block and lot number(s) shall be identified. 

b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 
2”(h) x 4”(w) for staff use. 

c. A legend with line types and symbols used.  
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d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe 
County Case No. XX-XXX.” 

e. Sheet Number and count (lower right, e.g., Sheet 1 of 10). 

f. North Arrow, Graphic Scale, and Numeric Scale. 
g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small 

key map on each sheet. 
3. COVER SHEET 

a. Legal Description (full written lot and block or metes and bounds legal description per 
ownership information). 

b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall 
be included on the cover sheet as described in Part 4: of this Manual. 

c. Signature Blocks (Owner(s), Planning Commission Recommendation, BOCC Approval). 
d. A Revisions Block updated as needed. 

e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, 
surveyor, and date of the survey. 

f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to 
section lines and existing or proposed major roadway network and drainageways within one 
(1) mile, with Scale and North Arrow.  

g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed 
in the index. 

4. SITE PLAN SHEET(S) 

a. Land Area for Each Type of Use, shown as bubbles (label on drawing and provide table). 
b. Allowed Uses (uses must be listed in Land Development Code). 

c. General Layout/Location/Area of Land Uses, Including Maximum Allowed Development 
(Label residential areas and number of units, density, commercial areas and square footage, 
open space areas, maximum building heights, etc. Summarize uses and maximum allowed 
development in a Land Use Table, indicting acreage and percentage of site of each use.) 

d. The maximum building heights on different portions of the site. 
e. Existing adjacent land uses and zoning. 

f. Existing adjacent arterial and collector streets. 
g. Existing Topography/Contours at 2’ intervals or less on a NAVD88 datum.  All contours, spot 

elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 
88 datum.  

h. Drainageways and Floodplains (include source of floodplain information).  
i. General methods for buffering and screening of dissimilar uses within and adjacent to the 

GDP site (label, show minimum dimensions, and describe character through written and 
graphic means, as appropriate). 

j. Circulation System: 
i. Connections to Surrounding Street Network/Conceptual Access Points to Right-of-Way. 
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ii. General Layout of internal Collector/Arterial Streets. 

k. Design standards or guidelines accompanied by diagrams or illustrations intended to 
establish the character and architectural and planning concepts to be implemented in the 
development. 

l. Other items that deviate from adopted County standards or requirements, e.g., road 
sections, sign requirements, etc. 
 

C. POST DECISION PROCEDURES 
 

1. Denial or Withdrawal of a GDP shall be subject to the provisions of Section 5-2.1.F of the LDC 
and Section 1-8.1 of this Manual.  

2. Final Review  
a. All General Development Plans (GDPs) shall be considered approved only after all final 

documents have been submitted and signed by the Chair of the Board of County 
Commissioners.  All GDPs submitted for final approval shall be prepared in accordance with 
the standards established in this Manual. 

b. PWD staff will work with applicants to finalize all GDPs and engineering reports until all 
revisions, modifications and additions (if any) are finalized in accordance with any conditions 
or stipulations required by the Board of County Commissioners.  Once all revisions have 
been made, the Planning Case Manager will direct the applicant to prepare final plans. 

3. Submittal of Final Plans and Engineering Reports 

a. Approval of the final plan set and engineering reports for the approved GDP and any 
associated exhibits and documents shall occur within 90 days after approval by the Board of 
County Commissioners or the approval shall be voidable (See Section 5-2.1.G.1 of the Land 
Development Code and Sections 1-8.3 and 1-8.5 of this Manual.)  An extension may be 
granted in writing by the Planning Division Manager pursuant to Section 5-2.1.H of the LDC 
and Section 1-8.6 of this Manual. 

b. Final plans must be submitted by the applicant within 60 days of approval of the GDP, unless 
stated otherwise in such approval.  Final plans shall be prepared in accordance with the 
standards of Part 8: of this Manual, ready for approval except for the signatures of County 
officials.   

c. Within 30 days of receipt of the plan and associated exhibits and documents, staff shall 
obtain the signatures of the applicable County officials. 

d. Prior to the County signing the GDP, the Applicant shall provide ownership information, 
current within 30 days of the final plans submittal, that includes the following: 

i. Owner information. 
ii. Property legal description. 

iii. Effective date of document (to confirm it meets the 30-day requirement). 
iv. Encumbrances/Schedule B items. 
v. Hyperlinked connections to documents referenced in the report. 
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vi. The ownership information must include all land to be dedicated to the County. 

e. Applicants must also submit a complete, scanned copy of the signed plans and engineering 
reports along with hard copies of all signature pages in each.  The scanned copy can be 
submitted via ACA portal and hard copies delivered to the Planning Division. 

  
2-2.2 SPECIFIC DEVELOPMENT PLAN (SDP) – 2 STEP PROCESS 
 
The approval process for a 2-Step SDP is summarized in the accompanying flowchart and is described in 
more detail in Section 5-3.3.E.3.b of the Land Development Code. 

 
 
A. APPLICATION MATERIALS 
 

1. Completed Land Development Application: 
2. https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/A

pplication%20Process%20and%20Forms/Land%20Development%20Application.pdf 
3. Presubmittal Meeting notes with Application Checklist. 
4. Submittal fees. 
5. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted 

as part of the application. State all facts relied upon and provide documentation where possible.   
Address all approval criteria in Sections 5-3.3.F.1 and 5-3.3.F.3 of the LDC. 

6. If the applicant is not the landowner, a notarized letter of authorization from the landowner 
permitting a representative to process the application. 

7. Ownership information, current within 30 days of the application submittal, that includes the 
following: 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
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a. Owner information. 

b. Property legal description. 
c. Effective date of document (to confirm it meets the 30-day requirement). 
d. Encumbrances/Schedule B items. 

e. Hyperlinked connections to documents referenced in the report. 
8. Notification to mineral estate owners in accordance with Section 1-5 of this Manual and C.R.S. 

24-65.5-103, if the Specific Development Plan involves subdivision of the land that will change or 
create lot lines in anticipation of new surface development. 

9. Subdivision Plat (if new lots are being created or existing lots are being reconfigured or 
combined). 

10. Preliminary technical reports as required by the Engineering Services Division (civil construction 
engineering not required): 

a. Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact 
Studies, unless waived by the Engineering Services Division.  

b. Phase II Drainage Report as defined in the Stormwater Management Manual. 
11. Preliminary technical reports at conceptual level (civil construction engineering not required): 

a. Water source and service capacity.  
b. Sewage treatment and service capacity. 

c. Other utility and public safety provider district requirements. 
d. Backbone Infrastructure (Location, layout, system connections for water, wastewater, and 

stormwater). 
12. Natural hazard mitigation and resource protection report. 
13. Copies of any special covenants, conditions and restrictions.   
14. Development agreement, if applicable.   
15. Other information that may be required by the Planning Division, Engineering Services Division 

or Mapping Section in order to fully evaluate the Specific Development Plan based on the 
unique circumstances of the proposal, its location, or characteristics of the land subject to the 
application.  Information required above may be waived by the Planning or Engineering Services 
Division Manager or Mapping Section Manager, or designee, if it is deemed to be immaterial to 
the request. 

16. Plan Set exhibit(s) per Section B below.   
 
B. SPECIFIC DEVELOPMENT PLAN SET 

The Specific Development Plan (SDP) plan set shall be prepared in accordance with the 
requirements established below with the information as indicated: 

 
1. GENERAL GRAPHIC STANDARDS 

a. All plans shall be prepared on 24" x 36" sheets.   
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b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font 
unless otherwise approved by the Planning Division Manager or designee.  Font size shall be 
readable when reduced to 11” x 17” size.   

c. No plan shall include copyright restrictions. 
d. All maps shall show a true north arrow, section corners and the appropriate land grid, the 

name of the person who prepared the map, and the date the map was prepared. 
e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and 

other types of categorized information will be accompanied by common drafting 
information such as, but not limited to, the following: 

i. A logical system of ordering the different graphic elements of the plan such as 
numbered details; and 

ii. Expository titles for charts, tables, and other categories of information. 

f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 
datum.  All contours, spot elevations and design elevations shall be to the benchmark shown 
on the plan for the NAVD 88 datum. 

g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough 
sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to 
twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet and sixty (60) feet. 

2. ALL SHEETS OF THE PLAN SET  

a. A title shall be located at the top of each sheet containing the following information:  
project name, type of application (Name of Project Specific Development Plan), and 
amendment number if applicable.  In smaller lettering:  the ¼ section(s), section, township 
and range in which the project or subdivision is located, followed by 6th Principal Meridian, 
County of Arapahoe, State of Colorado.  In addition, if located in a subdivision, the 
subdivision name, block and lot number(s) shall be identified. 

b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 
2”(h) x 4”(w) for staff use. 

c. A legend with line types and symbols used.  

d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe 
County Case No. XX-XXX.” 

e. Sheet Number and count (lower right, e.g., Sheet 1 of 10). 
f. North Arrow, Graphic Scale, and Numeric Scale. 

g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small 
key map on each sheet. 

3. COVER SHEET 
a. Legal Description (full written lot and block or metes and bounds legal description per 

ownership information). 
b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall 

be included on the cover sheet as described in Part 4: of this Manual. 
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c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval). 

d. A Revisions Block updated as needed. 
e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, 

surveyor, and date of the survey. 

f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to 
section lines and existing or proposed major roadway network and drainageways within one 
(1) mile, with Scale and North Arrow.  

g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed 
in the index. 

4. SITE PLAN SHEET(S) 
a. Land Area for Each Type of Use (label on drawing and provide a Table of Uses comparing the 

GDP-approved uses, acreages, units, square footages and other pertinent information with 
those proposed with the SDP).   

b. Proposed Uses. 

c. Specific Location for Each Use: 
i. Density (maximum du/ac) and Unit Type(s) for Residential. 
ii. Size, Floor Area, and Building Type for Non-Residential. 

d. Location, size and access for parking areas for non-residential and multi-family residential 
uses. 

e. Location, Size, and Type of Dedicated or Common Open Space and Public Use Areas (e.g., 
schools, parks, plazas, playgrounds). 

f. Circulation System: 
i. Internal Roadways and Access Points. 
ii. Conceptual Pedestrian System (e.g., sidewalks, bike paths, trails, and pedestrian ways). 

g. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennials. 
h. Development phasing plan, if applicable. 
i. Electric Vehicle Charging Stations and/or Chargers, if applicable. 

5. TREE SURVEY SHEET 
a. A site plan locating each tree and recommending trees intended for preservation in place, 

transplanting, or replacement. 
b. Species, size (caliper and height), and condition or health shall be noted. 

c. Recommendation for removal of all trees that are in a condition hazardous to the proposed 
development. 

d. Tree Inventory Chart. See Section 5-1 this Manual. 
e. Tree Survey Certification. See Section 4-6 of this Manual. 

f. Total caliper of trees removed and replaced. 
6. LANDSCAPE SHEET 

a. Location of Buffer Areas. 
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b. Conceptual Planting Plan: 

i. Location of Existing Vegetation (and which areas will be preserved). 
ii. General location and Type of Proposed Planting Areas (evergreen trees, deciduous 

trees, shrubs). 

iii. Special/Additional Planting Requirements or Landscape Features. 
iv. General note indicating irrigated and non-irrigated areas. 

7. DEVELOPMENT STANDARDS/CHARACTER SHEET(S) 
a. Development standards for all uses and development areas contained within the SDP, 

including: 
i. A table indicating: 

1) Maximum densities, number of units, square footages 
2) Setbacks and other dimensional standards. 

3) Landscaping requirements. 
4) Parking ratios to be used if different from LDC. 

ii. Illustrations, typicals and notes that establish or indicate standards for the following: 

1) Signs (type, location, conceptual elevations, note indicating compliance with or 
deviations from the Land Development Code). 

2) Fences and walls (location, height, materials, etc.). 
3) Architectural Design Guidelines. 
4) Site planning and building orientation guidelines or requirements. 

5) Noise attenuation methods, if any. 
6) Historic preservation requirements, if any. 
7) General character of the development and all proposed uses:  

(i) Materials Palette. 
(ii) Building Design Features. 
(iii) Conceptual Building Elevations. 

8) Lighting (location, conceptual elevations, note indicating compliance with or 
deviations from the Land Development Code). 

9) Other applicable standards.   
b. A note indicating all design details to be further defined with the Administrative Site Plan. 

 
C. POST DECISION PROCEDURES 
 

1. Denial or Withdrawal of an SDP shall be subject to the provisions of Section 5-2.1.F of the LDC 
and Section 1-8.1 of this Manual. 

2. Final Review  

a. All SDPs (2 Step) shall be considered approved only after all final documents have been 
submitted and signed by the Chair of the Board of County Commissioners.  All SDPs 
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submitted for final approval shall be prepared in accordance with the standards established 
in this Manual. 

b. PWD staff will work with applicants to finalize all SDPs and engineering reports until all 
revisions, modifications, and additions (if any) are finalized in accordance with any 
conditions or stipulations required by the Board of County Commissioners.  Once all 
revisions have been made, the Planning Case Manager will direct the applicant to prepare 
final plans. 

3. Submittal of Final Plans and Engineering Reports 

a. Approval of the final plans and engineering reports for the approved SDP and any associated 
exhibits and documents shall occur within 90 days after approval by the Board of County 
Commissioners or the approval shall be voidable (See Section 5-2.1.G.1 of the Land 
Development Code and Sections 1-8.3 and 1-8.5 of this Manual.)  An extension may be 
granted in writing by the Planning Division Manager pursuant to Section 5-2.1.H of the LDC 
and Section 1-8.6 of this Manual. 

b. Final plans must be submitted by the applicant within 60 days of approval of the SDP, unless 
stated otherwise in such approval.  Final plans shall be prepared in accordance with the 
standards of Part 8: of this Manual, ready for approval except for the signatures of County 
officials.   

c. Within 30 days of receipt of the SDP and associated exhibits and documents, staff shall 
obtain the signatures of the applicable County officials. 

d. Prior to the County signing the SDP, the Applicant shall provide ownership information, 
current within 30 days of the final plan submittal, that includes the following: 
i. Owner information. 

ii. Property legal description. 
iii. Effective date of document (to confirm it meets the 30-day requirement). 
iv. Encumbrances/Schedule B items. 

v. Hyperlinked connections to documents referenced in the report. 
vi. The ownership information must include all land to be dedicated to the County. 

e. Applicants must also submit a complete, scanned copy of the signed final plan and 
engineering reports along with hard copies.  The scanned copy can be submitted via ACA 
portal or by delivery of a disc/USB drive. 
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2-2.3 SPECIFIC DEVELOPMENT PLAN (SDP) – 3 STEP PROCESS 
 

The approval process for a 3-Step SDP is summarized in the accompanying flowchart and is described in 
more detail in Section 5-3.3.E.4.c of the Land Development Code.

 
A. APPLICATION MATERIALS 
 

1. Completed Land Development Application: 
2. https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/A

pplication%20Process%20and%20Forms/Land%20Development%20Application.pdf 
3. Presubmittal Meeting notes with Application Checklist. 
4. Submittal fees. 
5. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted 

as part of the application. State all facts relied upon and provide documentation where possible.   
Address all approval criteria in Sections 5-3.3.F.1 and 5-3.3.F.3 of the LDC. 

6. If the applicant is not the landowner, a notarized letter of authorization from the landowner 
permitting a representative to process the application. 

7. Ownership information, current within 30 days of the application submittal, that includes the 
following: 

a. Owner information. 
b. Property legal description. 

c. Effective date of document (to confirm it meets the 30-day requirement). 
d. Encumbrances/Schedule B items. 
e. Hyperlinked connections to documents referenced in the report. 

8. Subdivision Plat (if new lots are being created or existing lots are being reconfigured or 
combined). 

9. All other materials required of a SDP under the 2-Step Process (See Section 2-2.2 of this 
Manual), with the following exceptions: 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
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a. If the SDP application is made within one year of the date of approval of the GDP, any 
information and exhibits submitted for the General Development Plan do not need to be re-
submitted unless there has been a change in condition on the PUD site. 

b. Letters from all off-site service providers stating that there has been no change in the 
service provider’s ability to serve the site and proposed development. 

10. Other information that may be required by the Planning Division, Engineering Services Division 
or Mapping Section in order to fully evaluate the Specific Development Plan based on the 
unique circumstances of the proposal, its location, or characteristics of the land subject to the 
application.  Information required above may be waived by the Planning or Engineering Services 
Division Manager or Mapping Section Manager, or designees, if it is deemed to be immaterial to 
the request. 

11. Plan Set exhibit(s) per Section B below.   
 
B. SPECIFIC DEVELOPMENT PLAN SET 

The Specific Development Plan (SDP) plan set shall be prepared in accordance with the 
requirements established below with the information as indicated: 

 
1. GENERAL GRAPHIC STANDARDS 

a. All plans shall be prepared on 24" x 36" sheets.   
b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font 

unless otherwise approved by the Planning Division Manager or designee.  Font size shall be 
readable when reduced to 11” x 17” size.   

c. No plan shall include copyright restrictions. 
d. All maps shall show a true north arrow, section corners and the appropriate land grid, the 

name of the person who prepared the map, and the date the map was prepared. 
e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and 

other types of categorized information will be accompanied by common drafting 
information such as, but not limited to, the following: 

i. A logical system of ordering the different graphic elements of the plan such as 
numbered details; and 

ii. Expository titles for charts, tables, and other categories of information. 
f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 

datum.  All contours, spot elevations and design elevations shall be to the benchmark shown 
on the plan for the NAVD 88 datum. 

g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough 
sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to 
twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet and sixty (60) feet. 

2.  ALL SHEETS OF THE PLAN SET  

a. A title shall be located at the top of each sheet containing the following information:  
project name, type of application (Name of Project Specific Development Plan), and 
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amendment number if applicable.  In smaller lettering:  the ¼ section(s), section, township 
and range in which the project or subdivision is located, followed by 6th Principal Meridian, 
County of Arapahoe, State of Colorado.  In addition, if located in a subdivision, the 
subdivision name, block and lot number(s) shall be identified. 

b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 
2”(h) x 4”(w) for staff use. 

c. A legend with line types and symbols used.  
d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe 

County Case No. XX-XXX.” 

e. Sheet Number and count (lower right, e.g., Sheet 1 of 10). 
f. North Arrow, Graphic Scale, and Numeric Scale. 

g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small 
key map on each sheet. 

3. COVER SHEET 

a. Legal Description (full written lot and block or metes and bounds legal description per 
ownership information). 

b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall 
be included on the cover sheet as described in Part 4: of this Manual. 

c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval). 
d. A Revisions Block updated as needed. 
e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, 

surveyor, and date of the survey. 
f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to 

section lines and existing or proposed major roadway network and drainageways within one 
(1) mile, with Scale and North Arrow.  

g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed 
in the index. 

4. SITE PLAN SHEET(S) 

a. Land Area for Each Type of Use (label on drawing and provide a Table of Uses comparing the 
GDP-approved uses, acreages, units, square footages and other pertinent information with 
those proposed with the SDP).   

b. Proposed Uses. 

c. Specific Location for Each Use: 
i. Density (maximum du/ac) and Unit Type(s) for Residential. 

ii. Size, Floor Area, and Building Type for Non-Residential. 
d. Location, size and access for parking areas for non-residential and multi-family residential 

uses. 

e. Location, Size, and Type of Dedicated or Common Open Space and Public Use Areas (e.g., 
schools, parks, plazas, playgrounds). 
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f. Circulation System: 

i. Internal Roadways and Access Points. 
ii. Conceptual Pedestrian System (e.g., sidewalks, bike paths, trails, and pedestrian ways). 

g. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennials. 

h. Development phasing plan, if applicable. 
i. Electric Vehicle Charging Stations and/or Chargers, if applicable. 

5. TREE SURVEY SHEET 

a. A site plan locating each tree and recommending trees intended for preservation in place, 
transplanting, or replacement. 

b. Species, size (caliper and height), and condition or health shall be noted. 
c. Recommendation for removal of all trees that are in a condition hazardous to the proposed 

development. 

d. Tree Inventory Chart. See Section 5-1 of this Manual. 
e. Tree Survey Certification. See Section 4-6 of this Manual. 
f. Total caliper of trees removed and replaced. 

6. LANDSCAPE SHEET (THIS INFORMATION MAY BE INCLUDED ON THE SITE PLAN SHEET.) 
a. Location of Buffer Areas. 

b. Conceptual Planting Plan. 
i. Location of Existing Vegetation (and which areas will be preserved). 
ii. General location and Type of Proposed Planting Areas (evergreen trees, deciduous 

trees, shrubs). 
iii. Special/Additional Planting Requirements or Landscape Features. 

iv. General note indicating irrigated and non-irrigated areas. 
7. DEVELOPMENT STANDARDS/CHARACTER SHEET(S) 

a. Development standards for all uses and development areas contained within the SDP, 
including:  

i. A table indicating: 
1) Maximum densities, number of units, square footages 
2) Setbacks and other dimensional standards. 

3) Landscaping requirements. 
4) Parking ratios to be used if different from LDC. 

ii. Illustrations, typicals and notes that establish or indicate standards for the following: 
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1) Signs (type, location, conceptual elevations, note indicating compliance with or 
deviations from the Land Development Code). 

2) Fences and walls (location, height, materials, etc.). 

3) Architectural Design Guidelines. 
4) Site planning and building orientation guidelines or requirements. 
5) Noise attenuation methods, if any. 

6) Historic preservation requirements, if any. 
7) General character of the development and all proposed uses:  

(i) Materials Palette. 

(ii) Building Design Features. 
(iii) Conceptual Building Elevations. 

8) Lighting (location, conceptual elevations, note indicating compliance with or 
deviations from the Land Development Code). 

9) Other applicable standards.   
b. A note indicating all design details to be further defined with the Administrative Site Plan. 

 
C. POST DECISION PROCEDURES 
 

1. Denial or Withdrawal of an SDP shall be subject to the provisions of Section 5-2.1.F of the LDC 
and Section 1-8.1 of this Manual.  

2. Final Review  
a. All SDPs (3-Step) shall be considered approved only after all final documents have been 

submitted and signed by the Chair of the Planning Commission.  All SDPs submitted for final 
approval shall be prepared in accordance with the requirements established in this Manual. 

b. PWD staff will work with applicants to finalize all SDPs and engineering reports until all 
revisions, modifications and additions (if any) are finalized in accordance with any conditions 
or stipulations required by the Planning Commission.  Once all revisions have been made, 
the Planning Case Manager will direct the applicant to prepare final plans. 

3. Submittal of Final Plans and Engineering Reports 

a. Approval of the final plans and engineering reports of the approved SDP and any associated 
exhibits and documents shall occur within 90 days after approval by the Planning 
Commission or the approval shall be voidable (See Section 5-2.1.G.1 of the Land 
Development Code and Sections 1-8.3 and 1-8.5 of this Manual.)  An extension may be 
granted in writing by the Planning Division Manager pursuant to Section 5-2.1.H of the LDC 
and Section 1-8.6 of this Manual. 

b. Final plans must be submitted by the applicant within 60 days of approval of the SDP, unless 
stated otherwise in such approval.  Final plans shall be prepared in accordance with the 
standards of Error! Reference source not found. of this Manual, ready for approval except 
for the signatures of County officials.   
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c. Within 30 days of receipt of the plan and associated exhibits and documents, staff shall 
obtain the signatures of the applicable County officials. 

d. Prior to the County signing the SDP, the Applicant shall provide ownership information, 
current within 30 days of the final plan submittal, that includes the following: 
i. Owner information. 

ii. Property legal description. 
iii. Effective date of document (to confirm it meets the 30-day requirement). 
iv. Encumbrances/Schedule B items. 

v. Hyperlinked connections to documents referenced in the report. 
vi. The ownership information must include all land to be dedicated to the County. 

e. Applicants must also submit a complete, scanned copy of the signed plans and engineering 
reports along with hard copies of all signature pages in each.  The scanned copy can be 
submitted via ACA portal and hard copies delivered to the Planning Division. 

 
2-2.4 ADMINISTRATIVE SITE PLAN (ASP) - PUD 
 
An Administrative Site Plan (ASP) is required in order to specify site development on vacant land 
governed by PUD zoning.  However, administrative site plans are not required for single-family detached 
development on individual lots, single-family lots within a minor subdivision, any single family detached 
development where lots are greater than or equal to 40,000 square feet, or for lots containing 2-family 
residential structures.  The approval process for an ASP is the same in both the 2-Step and 3-Step PUD 
Processes.  The process is summarized in the accompanying flowchart and is described in more detail in 
Section 5-3.3.E.3.c of the Land Development Code for a 2-Step ASP and in Section 5-3.3.E.4.d for a 3-
Step ASP. 
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A. APPLICATION MATERIALS 
 

1. Completed Land Development Application Form: 
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/A
pplication%20Process%20and%20Forms/Land%20Development%20Application.pdf 

2. Copies of the Presubmittal Meeting notes with Submittal Checklist. 
3. Submittal fees.  
4. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted 

as part of the application.  Address all approval criteria in Section 5-4.1.B of the LDC.  State all 
facts relied upon and provide documentation where possible.  

5. If the applicant is not the landowner, a notarized letter of authorization from the landowner 
permitting a representative to process the application. 

6. Ownership information, current within 30 days of the application submittal, that includes the 
following: 
a. Owner information. 

b. Property legal description. 
c. Effective date of document (to confirm it meets the 30-day requirement). 
d. Encumbrances/Schedule B items. 

e. Hyperlinked connections to documents referenced in the report. 
7. Technical Reports as required by the Engineering Services Division: 

a. Phase III Drainage Report conforming to the Stormwater Management Manual.   
b. Grading, Erosion and Sediment Control (GESC) Report/Plans. 
c. Construction Plans for the proposed development’s public improvements included within 

County easements and right-of-way (street plan and profile sheets, storm drainage 
improvements plans and other improvements). 

d. Operation and Maintenance Site Plan for stormwater facilities. 
e. Preliminary Pavement Design Report prepared in accordance with the Infrastructure Design 

and Construction Standards, if roadways or private drives are proposed. 
f. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact 

Studies, unless waived by the Engineering Services Division. 
8. Other information as required by the Engineering Services Division: 

a. Cost Estimate for GESC. 

b. Cost estimate for public improvements. 
c. Collateral letter of intent for GESC and public improvements. 
d. Legal descriptions and exhibits for all proposed County easements. 

9. Geotechnical Report to include evidence showing that all areas proposed for development 
which may involve soil or topographic conditions presenting hazards or requiring special 
precautions have been identified and that the proposed uses are compatible with such 
conditions. 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
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10. Other information that may be required by the Planning Division, Engineering Services Division 
or Mapping Section in order to fully evaluate the Administrative Site Plan based on the unique 
circumstances of the proposal, its location, or characteristics of the land subject to the 
application.  Information required above may be waived by the Planning or Engineering Services 
Division Manager, or designees, if it is deemed to be immaterial to the request.  

11. Plan Set exhibit per Section B below.   
 
B. ADMINISTRATIVE SITE PLAN SET 
 

1. GENERAL GRAPHIC STANDARDS 

a. All plans shall be prepared on 24" x 36" sheets.   
b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font 

unless otherwise approved by the Planning Division Manager or designee.  Font size shall be 
readable when reduced to 11” x 17” size.   

c. No plan shall include copyright restrictions. 
d. All maps shall show a true north arrow, section corners and the appropriate land grid, the 

name of the person who prepared the map, and the date the map was prepared. 
e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and 

other types of categorized information will be accompanied by common drafting 
information such as, but not limited to, the following: 

i. A logical system of ordering the different graphic elements of the plan such as 
numbered details; and 

ii. Expository titles for charts, tables, and other categories of information. 
f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 

datum.  All contours, spot elevations and design elevations shall be to the benchmark shown 
on the plan for the NAVD 88 datum. 

g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough 
sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to 
twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet and sixty (60) feet. 

2. ALL SHEETS OF THE PLAN SET  
a. A title shall be located at the top of each sheet containing the following information:  

project name, type of application (Name of Project Administrative Site Plan), and 
amendment number if applicable.  In smaller lettering:  the ¼ section(s), section, township 
and range in which the project or subdivision is located, followed by 6th Principal Meridian, 
County of Arapahoe, State of Colorado.  In addition, if located in a subdivision, the 
subdivision name, block and lot number(s) shall be identified. 

b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 
2”(h) x 4”(w) for staff use. 

c. A legend with line types and symbols used.  
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d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe 
County Case No. XX-XXX.” 

e. Sheet Number and count (lower right, e.g., Sheet 1 of 10). 

f. North Arrow, Graphic Scale, and Numeric Scale. 
g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small 

key map on each sheet. 
3. COVER SHEET 

a. Legal Description (full written lot and block or metes and bounds legal description per 
ownership information). 

b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall 
be included on the cover sheet as described in Part 4: of this Manual. 

c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval). 
d. A Revisions Block updated as needed. 

e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, 
surveyor, and date of the survey. 

f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to 
section lines and existing or proposed major roadway network and drainageways within one 
(1) mile, with Scale and North Arrow.  

g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed 
in the index. 

4. SITE PLAN SHEET(S) 

a. Geographic location, dimensions, maximum heights and gross floor area of all existing and 
proposed structure(s), the use(s) to be contained within and location of entrances and 
loading points/service areas. 

b. Land Use Table comparing the regulations and requirements of the approved underlying 
uses and zoning approved in the SDP to the improvements proposed in the ASP.  The Table 
should include: 
i. Allowed uses; 

ii. Maximum building heights; 
iii. Density (maximum du/ac) and Unit Type(s) for residential; 
iv. Size, floor area, and building type for non-residential; 

v. Setbacks; and, 
vi. Open space. 

c. Site Yield data chart/table showing land uses and expected traffic generation compared to 
maximums approved and projected with the GDP or SDP traffic study. 

d. Show and label or dimension the following: 
i. Any existing and proposed public and/or private roadways; 
ii. All proposed points of access to adjacent and/or external roadways; 

iii. All existing access points on adjacent properties and across adjacent roadways; 
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iv. All proposed curb cuts; 

v. All off-street parking areas; 
vi. All proposed and existing surface materials (i.e., asphalt, concrete, gravel, etc.); 
vii. Pedestrian systems (sidewalks, trails); 

viii. Location of outdoor trash receptacle systems;  
ix. Provision of emergency access; 
x. All existing and proposed easements; and 

xi. Location of project signage (i.e., monument signs). 
e. Information pertaining to drainage easements, including: 

i. Location; 

ii. Dimensions; and 
iii. Reception number or recording information for easements. 

f. Provide a parking utilization table that compares the total number of proposed parking 
spaces or areas to the parking required by the SDP or Land Development Code, as 
applicable.  Specify the type of and intended use of all parking spaces indicated (full size, 
accessible, loading areas, etc.) 

g. Electric Vehicle Charging Stations and/or Chargers, if applicable. 
h. All walks, open space and recreation areas with a description of these improvements. 

5. SNOW STORAGE AREAS. AREAS WITHOUT TREES, SHRUBS, ORNAMENTAL GRASSES, AND PERENNIALSTREE SURVEY 

SHEET 

a. A site plan locating each tree and recommending trees intended for preservation in place, 
transplanting, or replacement. 

b. Species, size (caliper and height), and condition or health shall be noted. 
c. Recommendation for removal of all trees that are in a condition hazardous to the proposed 

development. 
d. Tree Inventory Chart. See Section 5-1 of this Manual. 

e. Tree Survey Certification. See Section 4-6 of this Manual. 
f. Total caliper of trees removed and replaced. 

6. UTILITIES PLAN SHEET (THIS INFORMATION MAY BE PROVIDED ON THE GRADING PLAN SHEET PROVIDED IT IS 

LEGIBLE.) 

a. All public and private utility service lines and/or main lines with appurtenances and 
location(s) and dimension(s) of all existing and proposed easements. 

7. GRADING PLAN SHEET 

a. Existing and proposed finished grade topography at 2-foot contours or less on a NAVD88 
datum.  All contours, spot elevations and design elevations shall be to the benchmark shown 
on the plan for the NAVD 88 datum.  

b. Information pertaining to stormwater and water quality facilities, including (This 
information may be placed on the Site Plan Sheet): 
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i. Location; 

ii. Dimensions; 
iii. Water surface elevation at each storm event; 
iv. Surface treatment; 

v. Volume capacity; and 
vi. Size of the outlet restrictor. 

8. BUILDING ELEVATIONS SHEET(S) 
Representative architectural elevations of all sides of proposed structures which show building 
heights, colors, and general textures of materials to be used on the exterior of the proposed 
buildings.  Building mounted lighting and signage location and size must be shown.  No interior 
improvements to be shown. 

9. LANDSCAPE PLAN SHEET(S) 
 See Section 4.14 of the Land Development Code for Landscaping and Screening requirements. 
a. Show and dimension all easements, pedestrian walkways, pedestrian-oriented areas 

(existing and proposed), and types of surface materials. 
b. Delineate existing and proposed grades with one-foot contours on a NAVD88 datum. All 

contours, spot elevations and design elevations shall be to the benchmark shown on the 
plan for the NAVD 88 datum. 

c. Delineate the total gross square footage of all planting areas, including those areas to be 
maintained in a natural state (undeveloped) and/or established with native seed. 

d. Plant species should be drawn at three-fourths of mature size. 
e. Show and label the following landscape features: 

i. All proposed landscape plantings. 
ii. The location, type, and size of existing plants to be retained. 
iii. The type of mulch or other surface materials proposed. 

iv. The location and dimensions of all landscape elements including fences, walls, border 
edge treatments, berms, water features, bike racks, trash enclosures, street furniture 
and recreational facilities, as applicable. 

v. Details of landscape features or structures may be required on the landscape plan as 
determined by the Planning Division. 

f. Include Plant Schedule chart. See Section 5-2 of this Manual. 

g. Include Plant Requirement chart. See Section 5-3 of this Manual. 
h. Include Plant Diversity chart. See Section 5-4 of this Manual. 

i. Include Landscape Architect Certificate. See Section 4-7. 
j. In order to preserve significant natural vegetative areas, trees, wildlife habitat, and 

landscape features, the landscape plan shall locate and identify and when necessary, 
dimension these natural features in accordance with Planning Division requirements. A tree 
preservation plan with specific construction limits and protective fencing and mulching may 
be required. 
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k. Show planting details, including typical methods of planting. 

l. Landscaping shall comply with the requirements for sight distance triangles in accordance 
with Arapahoe County Streetscape Guidelines, Section 4-2.9.B of the Land Development 
Code. 

m. All landscaping within the County rights-of-way or landscaping shall comply with the 
Arapahoe County Roadway Design and Construction Standards and the Arapahoe County 
Storm Drainage Design and Technical Criteria Manual. 

10. IRRIGATION PLAN SHEET(S) 

a. Show existing and proposed structures, sidewalks, paving, and landscape areas. 
b. Show and label locations or proposed (low, moderate, high) hydrozones. 
c. Show and label locations to be irrigated with potable and non-potable water. 

d. Identify head layout, drip layout, service line locations and size, irrigation meter location and 
size, backflow prevention assembly location and size, master shut off valve, irrigation time 
clock controller location, and automatic rain shutoff device. 

e. Legend detailing the type and size of all components used in the irrigation system. 
f. Irrigation Design Certification. See Section 4-8 of this Manual.) 

11. LIGHTING PLAN SHEET(S)  
Include photometric and lighting fixture details.  (See Section 4-1.5 of the Land Development 
Code for lighting requirements) 

12. DETAILS SHEET(S)  

a. Signage Plan or Sign Detail describing and illustrating the appearance, size, location, type, 
color, material, and illumination of all non-regulatory signs.  Proposed signs must be 
designed in accordance with Section 4-1.6, Signs, of the Land Development Code. 

b. Additional details: 
i. Fencing; 
ii. Community facilities to include benches, trash receptacles, mail kiosks, picnic shelters, 

etc. 
iii. Trash enclosures; and 

iv. Other site details as necessary. 
 
C. POST DECISION PROCEDURES 
  

1. Denial or Withdrawal of an SDP shall be subject to the provisions of Section 5-2.1.F of the LDC 
and Section 1-8.1 of this Manual.  

2. Final Review  
a. All ASPs shall be considered approved only after all final documents have been submitted 

and approved by staff and signed by the Planning Division Manager. All ASPs submitted for 
final approval shall be prepared in accordance with the standards established in this 
Manual. 
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b. PWD staff will work with applicants to finalize all ASPs and engineering reports until all 
revisions, modifications and additions (if any) are finalized in accordance with any conditions 
or stipulations required by staff.  Once all revisions have been made, the Planning Case 
Manager will direct the applicant to prepare final plans. 

3. Submittal of Final Plans and Engineering Reports  
a. Approval of the final plans and Engineering Reports of the approved ASP and any associated 

exhibits and documents shall occur within 90 days after the Planning Case Manager 
determines the ASP is approvable, or the ASP shall be voidable (See Section 5-2.1.G.1 of the 
Land Development Code and Sections 1-8.3 and 1-8.5 of this Manual.)  An extension may be 
granted in writing by the Planning Division Manager pursuant to Section 5-2.1.H of the LDC 
and Section 1-8.6 of this Manual. 

b. Final plans must be submitted by the applicant within 60 days of staff determining the ASP is 
approvable, unless otherwise agreed to by the Planning Division Manager.  Final plans shall 
be prepared in accordance with the standards of Part 8:  this Manual.   

c. Within 30 days of receipt of the plan or plat and associated exhibits and documents, staff 
shall obtain the signatures of the applicable County officials. 

d. Prior to the County signing the ASP, the Applicant shall provide ownership information, 
current within 30 days of the final documents submittal, that includes the following: 

i. Owner information. 
ii. Property legal description. 

iii. Effective date of document (to confirm it meets the 30-day requirement). 
iv. Encumbrances/Schedule B items. 
v. Hyperlinked connections to documents referenced in the report. 

vi. The ownership information must include all land to be dedicated to the County. 
e. The Applicant shall provide proof to the Public Works and Development Department that 

adequate security has been provided to cover the improvement costs (if applicable) in 
accordance with the requirements of the Arapahoe County Roadway Design and 
Construction Standards, or letter of credit as required. 

f. The Applicant shall provide a warranty deed for on-site and off-site County land dedication 
required as a condition of approval of the ASP (if applicable). 

g. Applicants must also submit a complete, scanned copy of the signed plans and engineering 
reports along with hard copies of all signature pages in each.  The scanned copy can be 
submitted via ACA portal and hard copies delivered to the Planning Division. 

 

2-3 Small Lot Residential Development Supplemental Information  

 
The following information is required in addition to the submittal information and plan exhibits required 
for a General or Specific Development Plan or a Conventional Rezoning as applicable.  Small lots are 
those with lot sizes less than 5,000 square feet. 
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A. SUPPLEMENTAL MATERIALS 
 
A typical plan for developer/builder installed front yard landscaping. 

1. Documentation of the number of lots of this size in the overall development; if application is an 
in-fill site, documentation of the lot size mix within the surrounding neighborhood. Small lot 
developments may be a departure from the surrounding densities. The overall design shall be 
considered in a determination of compatibility, not just density. 

2. Documentation of variation in garage placement, demonstrating how this variety has been 
achieved.  

3. A narrative description of the proposed project including overall design concept and target 
market. 

4. An enlarged and fully dimensioned illustration of a typical cluster, car court, or area of lots that 
clearly delineates: 

a. Lot configuration; 
b. Building footprints; 
c. House-to-house relationships; 

d. Outdoor living and landscape areas; and 
e. Pedestrian and vehicular access including walks, driveways, streets, and proposed open or 

greenbelt area. 
5. Architectural elevations illustrating: 

a. Character; 
b. Colors; 
c. Materials; 

d. Street scene; and 
e. A conceptual landscape plan for developer/builder installed landscaping. 

6. An overall land plan showing location and relationship of proposed project to adjacent land uses 
and/or existing surrounding neighborhoods. 

7. Graphically illustrate the relationship between the street, parking, sidewalk placement, front 
porch/ front entrance and the garage placement. 

8. Other items as determined necessary by the Planning Division. 
 

2-4 Use by Special Review 

 
Uses by Special Review (USR) are uses permitted in a zone district or Planned Unit Development (PUD), 
but only after approval by the Board of County Commissioners.  The Land Development Code enables 
the County to approve the use with conditions that are intended to mitigate the impacts such uses may 
have on surrounding areas and roadways.  The process is summarized in the flowchart below and is 
explained in more detail in Section 5-3.4 of the Land Development Code. 
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A. SUBMITTAL MATERIALS 
 

1. Completed Land Development Application: 
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/A
pplication%20Process%20and%20Forms/Land%20Development%20Application.pdf 

2. Submittal fees. 
3. Presubmittal Meeting notes with Submittal Checklist. 
4. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted 

as part of the application. State all facts relied upon and provide documentation where possible.   
Address all approval criteria in Section 5-3.4.B of the LDC.  The Letter of Intent must also include 
the following language: 

“I / (We) hereby affirm that this application meets the requirements of the Arapahoe 
County Land Development Code or includes proper requests for variance, waiver or 
exception from provisions that it does not meet. I understand that if it does not meet these 
Regulation’s requirements or if proper requests for variance, waiver or exception are not 
included, this application may be rejected and the Board of County Commissioner’s hearing 
dates may be postponed.” 

5. Ownership information, current within 30 days of the application submittal, that includes the 
following: 
a. Owner information. 

b. Property legal description. 
c. Effective date of document (to confirm it meets the 30-day requirement). 
d. Encumbrances/Schedule B items. 

e. Hyperlinked connections to documents referenced in the report. 
6. Notarized Letter of Authorization.  (Letter from landowner if the landowner is not the applicant, 

authorizing a representative to process the application.) 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
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7. Notification of surface development to mineral estate owners in accordance with Section 1-5 of 
this Manual and C.R.S. 24-65.5-103, if the Use by Special Review involves subdivision of the land 
that will change or create lot lines in anticipation of new surface development. 

8. Technical Reports as required by the Engineering Services Division: 

a. Phase III Drainage Report conforming to the Stormwater Management Manual, if required. 
b. Traffic Impact Study conforming to the requirements of the Arapahoe County Guidelines for 

Traffic Impact Studies, unless waived by the Engineering services Division. 

c. Cost estimate of public improvements such as sidewalks, roadway and/or drainage 
improvements, etc., if required. 

9. Letter from the appropriate water and sanitation districts stating the ability to serve the 
proposal. 

10. Letter from the appropriate fire district stating the ability to serve the proposal.  
11. Other information that may be required by the Planning Division, Engineering Services Division 

or Mapping Section in order to fully evaluate the Use by Special Review based on the unique 
circumstances of the proposal, its location, or characteristics of the land subject to the 
application.  Information required above may be waived by the Planning or Engineering Services 
Division Manager or Mapping Section Manager, or designees, if it is deemed to be immaterial to 
the request. 

12. Plan Set exhibit(s) per Section B below.   
 
B. USE BY SPECIAL REVIEW PLAN SET 

The Use by Special Review Plan shall be prepared in accordance with the standards established 
below with the information indicated: 

 
1. GENERAL GRAPHIC STANDARDS 

a. All plans shall be prepared on 24" x 36" sheets.   
b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font 

unless otherwise approved by the Planning Division Manager or designee.  Font size shall be 
readable when reduced to 11” x 17” size.   

c. No plan shall include copyright restrictions. 
d. All maps shall show a true north arrow, section corners and the appropriate land grid, the 

name of the person who prepared the map, and the date the map was prepared. 

e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and 
other types of categorized information will be accompanied by common drafting 
information such as, but not limited to, the following: 
i. A logical system of ordering the different graphic elements of the plan such as 

numbered details; and 
ii. Expository titles for charts, tables, and other categories of information. 



July 23, 2025 Development Application Manual Page 50 
 

f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 
datum.  All contours, spot elevations and design elevations shall be to the benchmark shown 
on the plan for the NAVD 88 datum.   

g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough 
sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to 
twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet and sixty (60) feet. 

2. ALL SHEETS OF THE PLAN SET  
a. A title shall be located at the top of each sheet containing the following information:  

project name, type of application (Name of Project Use by Special Review), and amendment 
number if applicable.  In smaller lettering:  the ¼ section(s), section, township and range in 
which the project or subdivision is located, followed by 6th Principal Meridian, County of 
Arapahoe, State of Colorado.  In addition, if located in a subdivision, the subdivision name, 
block and lot number(s) shall be identified. 

b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 
2”(h) x 4”(w) for staff use. 

c. A legend with line types and symbols used.  

d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe 
County Case No. XX-XXX.” 

e. Sheet Number and count (lower right, e.g., Sheet 1 of 10). 
f. North Arrow, Graphic Scale, and Numeric Scale. 
g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small 

key map on each sheet. 
3. COVER SHEET 

a. Legal Description (full written lot and block or metes and bounds legal description per 
ownership information). 

b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall 
be included on the cover sheet as described in Part 4: of this Manual. 

c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval). 
d. A Revisions Block updated as needed. 

e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, 
surveyor, and date of the survey. 

f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to 
section lines and existing or proposed major roadway network and drainageways within one 
(1) mile, with Scale and North Arrow.  

g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed 
in the index. 

4. SITE PLAN SHEET(S) 
a. The existing zoning of the property, as well as the zoning and residential density of all 

adjacent properties. 
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b. The graphic location, dimensions, maximum heights and gross floor area of all existing and 
proposed structure(s), the use(s) to be contained within, and the location of entrances and 
loading points. 

c. Chart comparing all of the regulations and requirements of the proposed Use By Special 
Review Plan with those of the zoning district criteria regarding the proposed use(s), building 
heights, minimum lot area, gross floor area, gross floor area ratios, setbacks, open space, 
etc. 

d. Existing and proposed finished grade topography at two foot (2') contours or less on a 
NAVD88 datum.  All contours, spot elevations and design elevations shall be to the 
benchmark shown on the plan for the NAVD 88 datum. 

e. All proposed curb cut and driveway locations and dimensions, off-street parking locations, 
dimensions and total numbers by type (full size, compact, handicap, etc.), and types of 
surfacing, such as asphalt paving, gravel, etc. 

f. Public and private utility service lines and/or main lines with appurtenances. 
g. All walks, open and recreation areas, with a description of these improvements.  

h. Location of outdoor trash receptacle systems. 
i. Provision for access by emergency vehicles. 
j. Location and dimensions of all existing access points on immediately adjacent properties. 

k. Other information as may be required by the Planning Division, Engineering Services Division 
or Mapping Section. 

l. Location and dimension and surface treatment of drainage easements, volume capacity of 
all drainage ponds, and the size of the outlet restrictor(s). 

m. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennials. 
n. Electric Vehicle Charging Stations and/or Chargers, if applicable. 

5. TREE SURVEY SHEET 

a. A site plan locating each tree and recommending trees intended for preservation in place, 
transplanting, or replacement. 

b. Species, size (caliper and height), and condition or health shall be noted. 
c. Recommendation for removal of all trees that are in a condition hazardous to the proposed 

development. 
d. Tree Inventory Chart. See Section 5-1 of this Manual. 

e. Tree Survey Certification. See Section 4-6 of this Manual. 
f. Total caliper of trees removed and replaced. 

6. OTHER REQUIRED SHEETS 
a. The Planning Division Manager will determine whether conceptual or detailed landscape 

and irrigation plans will be required. 
b.  If a conceptual landscape plan is required, the plan will need to show the locations and 

general types of all proposed landscaping materials, including fences, walls, planters, and 
any other landscaping features. 



July 23, 2025 Development Application Manual Page 52 
 

c. If detailed landscape and irrigation plans are required, follow Sections 2-2.4.B.9 and 2-
2.4.B.10 of this Manual to create these plans. 

d. A Signage Plan describing and illustrating the size, location, type and material of all signs. 

e. Location, type and height of lighting devices. 
f. Representative architectural elevation plans of all sides of proposed structures which show 

building heights, colors and general textures of materials to be used on the exterior of the 
proposed buildings. 

 
C. MAJOR ELECTRICAL, NATURAL GAS, AND PETROLEUM-DERIVATIVE FACILITIES OF A PRIVATE 

COMPANY 
In addition to the above submittal requirements for a Use By Special Review application, the 
applicant for a Use by Special Review for a Major Electrical, Natural Gas, and Petroleum-Derivative 
Facilities of a Private Company shall comply with all of the submittal requirements for a 1041 Permit 
for “Major Electrical, Natural Gas, and Petroleum-Derivative Facilities of a Public Utility” as set forth 
in the Regulations Governing Areas and Activities of State Interest in Arapahoe County (1041 
Regulations). 

 
D. AFTER APPROVAL 
 

1. Approval of a Use by Special Review (USR) request shall be, and may be, subject to stipulations 
and/or conditions precedent which the applicant is deemed to accept by preparing reproducible 
final plan for signature by the Chairman of the Board of County Commissioners within sixty (60) 
days from the date of approval.  If no final plan is submitted, the Planning Division will 
recommend the Board of County Commissioners rescind approval of the request.  An extension 
may be granted in writing by the Planning Division Manager.   

2. Denial or Withdrawal of a USR shall be subject to the provisions of Section 5-2.1.F of the LDC 
and Section 1-8.1 of this Manual.  

 
E. AMENDMENTS  
 

1. Approved Uses by Special Review may be amended in accordance with the criteria in Section 5-
2.3.B of the Land Development Code for determining if amendments are administrative or 
major.  Submittal requirements are found in Section 2-23.1, Administrative Amendment, or 
Section 2-23.2, Major Amendment, of this Manual. 

2. An amended Use by Special Review Plan shall contain all the original information, plus the items 
which are being changed.  When possible, the development standards should appear in a chart 
format comparing the approved and proposed standards.  An Amendment History also must be 
added to the document.  (See Amendment History Certification in Section 4-3.) 
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Site Development Applications 
 
Applications included in this section: 
 
2-9:  Administrative Site Plan (Non PUD) 
2-10:  Planned Sign Program 
 

2-9 Administrative Site Plan (ASP) (Non-PUD) 

 
An Administrative Site Plan (ASP) is required in order to specify site development on vacant land 
governed by conventional zoning.  However, administrative site plans are not required for single-family 
detached development on individual lots, single-family lots within a minor subdivision, any single family 
detached development where lots are greater than or equal to 40,000 square feet, or for lots containing 
two-family residential structures.  Certain applications such as Use by Special Review, Location and 
Extent, Temporary Use, and Special Exception Use require an exhibit similar to an administrative site 
plan and a separate administrative site plan submittal is not required.  Please refer to those sections for 
submittal requirements.   The approval process for an administrative Site Plan is summarized in the 
flowchart below and is described in more detail in Section 5-4.1 of the Land Development Code. 

 
 
A. APPLICATION MATERIALS 
 

1. Completed Land Development Application Form:  
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/A
pplication%20Process%20and%20Forms/Land%20Development%20Application.pdf  

2. Presubmittal Meeting notes with Submittal Checklist. 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
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3. Submittal fees.  
4. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted 

as part of the application.  Address all approval criteria in Section 5-4.1.B of the LDC.  State all 
facts relied upon and provide documentation where possible.  

5. If the applicant is not the landowner, a notarized letter of authorization from the landowner 
permitting a representative to process the application. 

6. Ownership information, current with 30 days of application submittal, that includes the 
following: 
a. Owner information. 

b. Property legal description. 
c. Effective date of document (to confirm it meets the 30-day requirement). 

d. Encumbrances/Schedule B items. 
e. Hyperlinked connections to documents referenced in the report. 

7. Certificate of Taxes Due. 
8. Technical Reports as required by the Engineering Services Division: 

a. Phase III Drainage Report conforming to the Stormwater Management Manual.   
b. Grading, Erosion and Sediment Control (GESC) Report/Plans. 
c. Construction Plans for the proposed development’s public improvements included within 

County easements and right-of-way (street plan and profile sheets, storm drainage 
improvements plans and other improvements). 

d. Landscaping and irrigation plans for landscaping and irrigation within County right-of-way. 
e. Operation and Maintenance Site Plan for stormwater facilities. 

f. Preliminary Pavement Design Report prepared in accordance with the Infrastructure Design 
and Construction Standards, if roadways or private drives are proposed. 

g. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact 
Studies, unless waived by the Engineering Services Division. 

9. Other information as required by the Engineering Services Division: 
a. Cost Estimate for GESC. 

b. Cost estimate for public improvements. 
c. Collateral letter of intent for GESC and public improvements. 
d. Legal descriptions and exhibits for all proposed County easements. 

10. Geotechnical Report to include evidence showing that all areas proposed for development 
which may involve soil or topographic conditions presenting hazards or requiring special 
precautions have been identified and that the proposed uses are compatible with such 
conditions. 

11. Other information that may be required by the Planning Division, Engineering Services Division 
or Mapping Section in order to fully evaluate the Administrative Site Plan based on the unique 
circumstances of the proposal, its location, or characteristics of the land subject to the 
application.  Information required above may be waived by the Planning or Engineering Services 
Division Manager, or designees, if it is deemed to be immaterial to the request.  
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12. Plan Set exhibit(s) per Section B below.  
 
B. ADMINISTRATIVE SITE PLAN SET 
 

1. GENERAL GRAPHIC STANDARDS 
a. All plans shall be prepared on 24" x 36" sheets.   

b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font 
unless otherwise approved by the Planning Division Manager or designee.  Font size shall be 
readable when reduced to 11” x 17” size.   

c. No plan shall include copyright restrictions. 

d. All maps shall show a true north arrow, section corners and the appropriate land grid, the 
name of the person who prepared the map, and the date the map was prepared. 

e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and 
other types of categorized information will be accompanied by common drafting 
information such as, but not limited to, the following: 

i. A logical system of ordering the different graphic elements of the plan such as 
numbered details; and 

ii. Expository titles for charts, tables, and other categories of information. 
f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 

datum.  All contours, spot elevations and design elevations shall be to the benchmark shown 
on the plan for the NAVD 88 datum. 

g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough 
sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to 
twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet and sixty (60) feet. 

2. ALL SHEETS OF THE PLAN SET  

a. A title shall be located at the top of each sheet containing the following information:  
project name, type of application (Name of Project Administrative Site Plan), and 
amendment number if applicable.  In smaller lettering:  the ¼ section(s), section, township 
and range in which the project or subdivision is located, followed by 6th Principal Meridian, 
County of Arapahoe, State of Colorado.  In addition, if located in a subdivision, the 
subdivision name, block and lot number(s) shall be identified. 

b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 
2”(h) x 4”(w) for staff use. 

c. A legend with line types and symbols used.  
d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe 

County Case No. XX-XXX.” 
e. Sheet Number and count (lower right, e.g., Sheet 1 of 10). 

f. North Arrow, Graphic Scale, and Numeric Scale. 
g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small 

key map on each sheet. 
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3. COVER SHEET 

a. Legal Description (full written lot and block or metes and bounds legal description per 
ownership information). 

b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall 
be included on the cover sheet as described in Part 4: of this Manual. 

c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval). 
d. A Revisions Block updated as needed. 
e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, 

surveyor, and date of the survey. 
f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to 

section lines and existing or proposed major roadway network and drainageways within one 
(1) mile, with Scale and North Arrow.  

g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed 
in the index. 

4. SITE PLAN SHEET(S) 

a. Geographic location, dimensions, maximum heights and gross floor area of all existing and 
proposed structure(s), the use(s) to be contained within and location of entrances and 
loading points/service areas. 

b. Land Use Table comparing the regulations and requirements of the approved underlying 
uses and zoning approved in the SDP to the improvements proposed in ASP.  The Table 
should include: 
i. Allowed uses; 

ii. Maximum building heights; 
iii. Density (maximum du/ac) and Unit Type(s) for residential; 
iv. Size, floor area, and building type for non-residential; 

v. Setbacks; and, 
vi. Open space. 

c. Site Yield data chart/table showing land uses and expected traffic generation compared to 
maximums approved and projected with the GDP or SDP traffic study. 

d. Show and label or dimension the following: 

i. Any existing and proposed public and/or private roadways; 
ii. All proposed points of access to adjacent and/or external roadways; 

iii. All existing access points on adjacent properties and across adjacent roadways; 
iv. All proposed curb cuts; 
v. All off-street parking areas; 

vi. All proposed and existing surface materials (i.e., asphalt, concrete, gravel, etc.); 
vii. Pedestrian systems (sidewalks, trails); 
viii. Location of outdoor trash receptacle systems;  
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ix. Provision of emergency access; 

x. All existing and proposed easements; and 
xi. Location of project signage (i.e., monument signs). 

e. Information pertaining to drainage easements, including: 

i. Location; 
ii. Dimensions; and 
iii. Reception number or recording information for easements. 

f. Provide a parking utilization table that compares the total number of proposed parking 
spaces or areas to the parking required by the SDP or Land Development Code, as 
applicable.  Specify the type of and intended use of all parking spaces indicated (full size, 
accessible and loading areas, etc.) 

g. Electric Vehicle Charging Stations and/or Chargers, if applicable. 

h. All walks, open space and recreation areas with a description of these improvements. 
i. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennials. 

5. TREE SURVEY SHEET 

a. A site plan locating each tree and recommending trees intended for preservation in place, 
transplanting, or replacement. 

b. Species, size (caliper and height), and condition or health shall be noted. 
c. Recommendation for removal of all trees that are in a condition hazardous to the proposed 

development. 
d. Tree Inventory Chart. See Section 5-1of this Manual. 

e. Tree Survey Certification. See Section 4-6 of this Manual. 
f. Total caliper of trees removed and replaced. 

6. UTILITIES PLAN SHEET (THIS INFORMATION MAY BE PROVIDED ON THE GRADING PLAN SHEET PROVIDED IT IS 

LEGIBLE.) 

a. All public and private utility service lines and/or main lines with appurtenances and 
location(s) and dimension(s) of all existing and proposed easements. 

7. GRADING PLAN SHEET 
a. Existing and proposed finished grade topography at 2-foot contours or on a NAVD88 datum.  

All contours, spot elevations and design elevations shall be to the benchmark shown on the 
plan for the NAVD 88 datum.   

b. Information pertaining to stormwater and water quality facilities, including (This 
information may be placed on the Site Plan Sheet): 
i. Location; 

ii. Dimensions; 
iii. Water surface elevation at each storm event; 
iv. Surface treatment; 

v. Volume capacity; and 
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vi. Size of the outlet restrictor. 
8. BUILDING ELEVATIONS SHEET(S) 

a. Representative architectural elevations of all sides of proposed structures which show 
building heights, colors, and general textures of materials to be used on the exterior of the 
proposed buildings.  Building mounted lighting and signage location and size must be 
shown.  No interior improvements to be shown. 

9. LANDSCAPE PLAN SHEET(S)   
SEE SECTION 4-1.4 OF THE LAND DEVELOPMENT CODE FOR LANDSCAPING AND SCREENING REQUIREMENTS 

a. Show and dimension all easements, pedestrian walkways, pedestrian-oriented areas 
(existing and proposed), and types of surface materials. 

b. Delineate existing and proposed grades with one-foot contours on a NAVD88 datum. All 
contours, spot elevations and design elevations shall be to the benchmark shown on the 
plan for the NAVD 88 datum. 

c. Delineate the total gross square footage of all planting areas, including those areas to be 
maintained in a natural state (undeveloped) and/or established with native seed. 

d. Plant species should be drawn at three-fourths of mature size. 
e. Show and label the following landscape features: 

i. All proposed landscape plantings. 
ii. The location, type, and size of existing plants to be retained. 
iii. The type of mulch or other surface materials proposed. 

iv. The location and dimensions of all landscape elements including fences, walls, border 
edge treatments, berms, water features, bike racks, trash enclosures, street furniture 
and recreational facilities, as applicable. 

v. Details of landscape features or structures may be required on the landscape plan as 
determined by the Planning Division. 

f. Include Plant Schedule chart. See Section 5-2 of this Manual. 

g. Include Plant Requirement chart. See Section 5-3 of this Manual. 
h. Include Plant Diversity chart. See Section 5-4 of this Manual. 
i. Include Landscape Architect Certificate. See Section 4-7. 

j. In order to preserve significant natural vegetative areas, trees, wildlife habitat, and 
landscape features, the landscape plan shall locate and identify and when necessary, 
dimension these natural features in accordance with Planning Division requirements. A tree 
preservation plan with specific construction limits and protective fencing and mulching may 
be required. 

k. Show planting details, including typical methods of planting. 
l. Landscaping shall comply with the requirements for sight distance triangles in accordance 

with Arapahoe County Streetscape Guidelines, Section 4-2.9.B of the Land Development 
Code. 
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m. All landscaping within the County rights-of-way or landscaping shall comply with the 
Arapahoe County Roadway Design and Construction Standards and the Arapahoe County 
Storm Drainage Design and Technical Criteria Manual. 

10. IRRIGATION PLAN SHEETS(S)) 

a. Show existing and proposed structures, sidewalks, paving, and landscape areas. 
b. Show and label locations or proposed (low, moderate, high) hydrozones. 
c. Show and label locations to be irrigated with potable and non-potable water. 

d. Identify head layout, drip layout, service line locations and size, irrigation meter location and 
size, backflow prevention assembly location and size, master shut off valve, irrigation time 
clock controller location, and automatic rain shutoff device. 

e. Legend detailing the type and size of all components used in the irrigation system. 

f. Irrigation Design Certification. See Section 4-8 of this Manual. 
11. LIGHTING PLAN SHEET TO INCLUDE PHOTOMETRIC AND LIGHTING FIXTURE DETAILS.  (SEE SECTION 4-1.6 OF THE 

LAND DEVELOPMENT CODE FOR LIGHTING REQUIREMENTS) 
12. DETAILS SHEET(S)  

a. Signage Plan or Sign Detail describing and illustrating the appearance, size, location, type, 
color, material, and illumination of all non-regulatory signs.  Proposed signs must be 
designed in accordance with Section 4-1.7, Signs, of the Land Development Code. 

b. Additional details: 
i. Fencing; See Section 4-1.5 of the Land Development Code. 

ii. Community facilities to include benches, trash receptacles, mail kiosks, picnic shelters, 
etc. 

iii. Trash enclosures; and 
iv. Other site details as necessary. 

 
C. POST DECISION PROCEDURES 
  

1. Final Review  

a. All ASPs shall be considered approved only after all final documents have been submitted, 
approved by staff, and signed by the Planning Division Manager.  All ASPs submitted for final 
approval shall be prepared in accordance with the standards established in this Manual. 

b. PWD staff will work with applicants to finalize all ASPs and engineering reports until all 
revisions, modifications and additions (if any) are finalized in accordance with any conditions 
or stipulations required by staff.  Once all revisions have been made, the Planning Case 
Manager will direct the applicant to prepare final documents. 

2. Submittal of Final Plans and Engineering Reports  

a. Approval of the final plans and engineering reports of the approved ASP and any associated 
exhibits and documents shall occur within 90 days after the Planning Case Manager 
determines the ASP is approvable, or the ASP shall be voidable (See Section 5-2.1.G.1 of the 
Land Development Code and Sections 1-8.3 and 1-8.5 of this Manual.)  An extension may be 
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granted in writing by the Planning Division Manager pursuant to Section 5-2.1.H of the LDC 
and Section 1-8.6 of this Manual. 

b. Final plans must be submitted by the applicant within 60 days of approval of the ASP, unless 
otherwise agreed to by the Planning Division Manager.  Final plans shall be prepared in 
accordance with the standards of this Manual.   

c. Within 30 days of receipt of the plan or plat and associated exhibits and documents, staff 
shall obtain the signatures of the applicable County officials. 

d. Prior to the County signing the ASP, the Applicant shall provide ownership information, 
current within 30 days of the final final document submittal, that includes the following: 

i. Owner information. 
ii. Property legal description. 

iii. Effective date of document (to confirm it meets the 30-day requirement). 
iv. Encumbrances/Schedule B items. 

v. Hyperlinked connections to documents referenced in the report. 
vi. The ownership information must include all land to be dedicated to the County. 

e. The Applicant shall provide proof to the Public Works and Development Department that 
adequate security has been provided to cover the improvement costs (if applicable) in 
accordance with the requirements of the Arapahoe County Roadway Design and 
Construction Standards, or letter of credit as required. 

f. The Applicant shall provide a warranty deed for on-site and off-site County land dedication 
required as a condition of approval of the ASP (if applicable). 

g. Applicants must also submit a complete, scanned copy of the signed plans and engineering 
reports along with hard copies of all signature pages in each.  The scanned copy can be 
submitted via ACA portal and hard copies delivered to the Planning Division.. 

  

2-10 Planned Sign Program 

 
A planned sign program is intended to allow some flexibility and deviation from the County’s Sign Code 
in the location, design, number, size, and materials of signs permitted for freestanding signage for 
residential and nonresidential uses, as part of a cohesive sign package as part of a comprehensive 
planned sign program.  It is intended for business, industrial and office parks, commercial shopping 
centers, and residential developments, under single or multiple ownership, to create a branding or 
community identity program.  The approval process is summarized in the following flowchart and is 
summarized in Section 5-4.4 of the Land Development Code. 
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B. SUBMITTAL REQUIREMENTS 
 

1. Completed Land Development Application form:  
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/A
pplication%20Process%20and%20Forms/Land%20Development%20Application.pdf 

2. Pre-submittal Meeting notes with Submittal Checklist. 
3. Application fees. 
4. Letter of Intent that explains the request and that addresses all criteria in Section 5-7.2.D of the 

LDC and describes the proposed elements of the Development Agreement. 
5. Certified engineering analyses establishing that the existing and planned infrastructure serving 

the development is or will be sufficient, at the time development occurs, to meet the projected 
demand upon such infrastructure during the vested period. 

  

2-26 Location and Extent 

 
C.R.S. 30-28-110 requires the Planning Commission to review and approve construction of or plans for 
the construction of any road, park or other public away, ground or space, public building or structure, or 
public utility, whether publicly or privately owned.  Procedures for this approval are summarized in the 
following flowchart and are described in more detail in Section 5-7.3 of the Land Development Code. 

 
 
A. SUBMITTAL REQUIREMENTS 
 

1. Completed Land Development Application form: 
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/A
pplication%20Process%20and%20Forms/Land%20Development%20Application.pdf  

2. Presubmittal Meeting Notes with Submittal Checklist. 
3. Submittal Fees. 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf


July 23, 2025 Development Application Manual Page 141 
 

4. Letter of Intent. 
5. Notarized Letter(s) of Authorization.  (Letter signed by property owners(s) authorizing another 

person to process the application.) 
6. Technical Reports and Plans as required by the Engineering Services Division: 

a. Phase III Drainage Report conforming to the Stormwater Management Manual, if required; 
b. Traffic Impact Study conforming to the requirements of the Arapahoe County Guidelines for 

Traffic Impact Studies, unless waived by the Engineering Services Division; 

c. Grading, Erosion and Sediment Control Plans and Report; 
d. Construction Plans and engineer’s cost estimate for public improvements; and 

e. Legal descriptions and exhibits for any required right-of-way or easement dedications. 
7. Letters of Intent for: 

a. Public improvements collateral; and 
b. Grading, erosion and sediment control collateral.  

8. Additional Information may be requested by the Planning Division, Engineering Services Division 
or Mapping Section if deemed appropriate to the request.  Information required above may be 
waived by the Planning Division Manager, Engineering Services Manager or Mapping Section 
Manager, or designees, if it is deemed to be immaterial to the request. 

9. Location and Extent Plan exhibit(s) per Section B below. 
 
B. LOCATION AND EXTENT PLAN 

The Location and Extent Plan shall be prepared in accordance with the standards included below 
with the information indicated: 

 
1. GENERAL GRAPHIC STANDARDS 

a. All plans shall be prepared on 24" x 36" sheets.   
b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font 

unless otherwise approved by the Planning Division Manager or designee.  Font size shall be 
readable when reduced to 11” x 17” size.   

c. No plan shall include copyright restrictions. 
d. All maps shall show a true north arrow, section corners and the appropriate land grid, the 

name of the person who prepared the map, and the date the map was prepared. 
e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and 

other types of categorized information will be accompanied by common drafting 
information such as, but not limited to, the following: 
i. A logical system of ordering the different graphic elements of the plan such as 

numbered details; and 
ii. Expository titles for charts, tables, and other categories of information. 

f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 
datum.  All contours, spot elevations and design elevations shall be to the benchmark shown 
on the plan for the NAVD 88 datum. 
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g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough 
sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to 
twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet and sixty (60) feet. 

2. ALL SHEETS OF THE PLAN SET  

a. A title shall be located at the top of each sheet containing the following information:  
project name, type of application (Name of Project Location and Extent).  In smaller 
lettering:  the ¼ section(s), section, township and range in which the project or subdivision is 
located, followed by 6th Principal Meridian, County of Arapahoe, State of Colorado.  In 
addition, if located in a subdivision, the subdivision name, block and lot number(s) shall be 
identified. 

b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 
2”(h) x 4”(w) for staff use. 

c. A legend with line types and symbols used.  
d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe 

County Case No. XX-XXX.” 

e. Sheet Number and count (lower right, e.g., Sheet 1 of 10). 
f. North Arrow, Graphic Scale, and Numeric Scale. 

g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small 
key map on each sheet. 

3. COVER SHEET 
a. Legal Description (full written lot and block or metes and bounds legal description per 

ownership information). 
b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall 

be included on the cover sheet as described in Part 4: of this Manual. 
c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval if applicable). 

d. A Revisions Block updated as needed. 
e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, 

surveyor, and date of the survey. 

f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to 
section lines and existing or proposed major roadway network and drainageways within one 
(1) mile, with Scale and North Arrow.  

g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed 
in the index. 

4. SITE PLAN SHEET(S) 

a. Name of proposed facility. 
b. Proposed land use for each area and its area in square feet. 
c. Existing and proposed public and private rights-of-way serving the site, types of surfacing 

and width of paving. 
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d. The existing zoning of the property to be used, as well as the zoning and residential density 
of all adjacent properties. 

e. All easements and drainageways should be identified. 

f. Existing and proposed finished grade topography shown at two foot (2') contours on a 
NAVD88 datum.  All contours, spot elevations and design elevations shall be to the 
benchmark shown on the plan for the NAVD 88 datum. 

g. The location(s) and dimension(s) of all existing and proposed structures, the use(s) to be 
located therein, the building elevations, gross floor area and locations of entrances and 
loading points. 

h. Location of outdoor waste disposal systems. 
i. All existing and proposed curb cuts, driveways, parking (including number of spaces) and 

storage areas. Also, the location(s) and dimension(s) of existing curb cuts and driveways on 
adjacent properties and across right-of-way.  

j. Electric Vehicle Charging Stations and/or Chargers, if applicable. 

k. All walks, open and recreation areas with a description of these improvements.  
l. If a conceptual landscape plan is required, the plan will need to show locations, general types 

and sizes of all proposed landscaping materials, fences, walls, planters and any other 
landscaping features. 

m. If detailed landscape and irrigation plans are required, follow Sections 2-2.4.B.9 and 2-
2.4.B.10 of this Manual to create these plans. 

n. Provisions for access by emergency vehicles. 
o. Lighting and signage devices fully detailed (See Sections 4-1.5 and 4-1.6 of the LDC). 
p. Utility lines and appurtenances. 

q. Location of snow storage. This is an area or areas without trees, shrubs, ornamental grasses 
or perennials. 

r. Any Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be 
included on the plan as described in Part 4: of this Manual. 

s. Other information that may be required by the Planning Division, Engineering Services Division 
or Mapping Section. Information above may be waived by the Planning Division Manager, 
Engineering Services Division Manager, or Mapping section Manager, or designees, if deemed 
immaterial to the request. 

5. TREE SURVEY SHEET 

a. A site plan locating each tree and recommending trees intended for preservation in place, 
transplanting, or replacement. 

b. Species, size (caliper and height), and condition or health shall be noted. 
c. Recommendation for removal of all trees that are in a condition hazardous to the proposed 

development. 
d. Tree Inventory Chart. See Section 5-1 of this Manual. 

e. Tree Survey Certification. See Section 4-6 of this Manual. 
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f. Total caliper of trees removed and replaced. 
 
C. AMENDMENTS  
 

1. Amendments to approved Location and Extent Plans may be administrative or major as 
determined by the Planning Division Manager according to the criteria in Section 5-2.3 of the 
Land Development Code, with submittal requirements following Section 2-23.1, Administrative 
Amendment, or Section 2-23.2, Major Amendment of this Manual, as applicable. 

2. If approved as either an administrative or major amendment, the applicant shall submit a final 
document of the Location and Extent Plan according to the standards established in and Section 
2-23 of this Manual.  The amended plan shall contain all the original information, the items 
which are being changed and an Amendment History.  

 

2-27 1041 Permit (Areas and Activities of State Interest) 

 
SEE AREAS AND ACTIVITIES OF STATE INTEREST REGULATIONS.  
 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/NID%203
45%20Regulations.pdf 
 

2-28 Certificate of Designation  

 
Applications shall conform to all of the applicable requirements as set forth in C.R.S. § 30-20-101 et seq., 
and the rules and regulations promulgated thereunder, 6 C.C.R. 1007-2, Part 1, as amended, being the 
"Regulations pertaining to Solid Waste Disposal Sites and Facilities."  Procedures for considering a 
Certificate of Designation are summarized in the accompanying flowchart. 

https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/NID%20345%20Regulations.pdf
https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/NID%20345%20Regulations.pdf
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	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	7. Notification of surface development to mineral estate owners in accordance with Section 1-5 (Notification of Surface Development to Mineral Estate Owners) of this Manual and C.R.S. 24-65.5-103, if the rezoning involves subdivision of the land that ...
	8. Technical Reports as required by the Engineering Services Division:
	a. Phase I Drainage Report as defined in the Stormwater Management Manual.
	b. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division.

	9. Evidence that required infrastructure and drainage will be provided by and is within the infrastructure and capacity of the applicable service provider(s), which evidence may be in the form of “will-serve” letters from service provider(s).  This in...
	a. Proof of public water supply.   (A completed Office of State Engineer Form GWS-76 form will meet this requirement.)
	b. Proof of availability of public sewage disposal.

	10. Geotechnical Report providing evidence that all areas of the proposed development which may involve soil or topographical conditions presenting hazards or requiring special precautions have been identified and that the proposed uses are compatible...
	11. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Rezoning based on the unique circumstances of the proposal, its location, or characteristics of the la...
	12. Plan Set exhibit(s) per Section B below.

	B. REZONING PLAN SET
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Project Rezoning Plan), and amendment number if applicable.  In smaller lettering:  the ¼ section(s), section, towns...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. The title block shall contain the following:  __(Name of Project)___ REZONING PLAN.
	b. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	c. A rezoning request statement, indicating the current zoning classification of the subject property, and the zoning classification requested.
	d. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4:, Standard Notes and Certificates, of this Manual.
	e. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval).
	f. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	g. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	h. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Site Plan Sheet
	a. Land Area for Each Type of Use, shown as bubbles (label on drawing and provide table).
	b. Allowed Uses (uses must be listed in Land Development Code).
	c. General Layout/Location/Area of Land Uses, Including Maximum Allowed Development (e.g., residential areas and number of units, commercial areas and square footage, open space areas, etc. summarized in a Land Use Table.)
	d. The maximum building heights on different portions of the site.
	e. Existing adjacent land uses and zoning.
	f. Existing adjacent arterial and collector streets.
	g. Existing Topography/Contours at 5’ intervals or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	h. Drainageways and Floodplains (include source of floodplain information).
	i. General methods for buffering and screening of dissimilar uses within and adjacent to the rezoning site (label, show minimum dimensions, and describe character through written and graphic means, as appropriate).
	j. Circulation System:
	i. Connections to Surrounding Street Network/Conceptual Access Points to Right-of-Way.
	ii. General Layout of internal Collector/Arterial Streets.

	k. Design standards or guidelines accompanied by diagrams or illustrations intended to establish the character and architectural and planning concepts to be implemented in the development.
	l. Other items that deviate from adopted County standards or requirements, e.g., road sections, sign requirements, etc.
	m. A Land Use Chart showing proposed land use(s), acreage, proposed density, number of units, square footage(s) by area, floor area, maximum building heights, floor area ratios, and open space, with acreages and percentage of site.
	n. Other information that may be required by the Planning Division or Engineering Services Division or Mapping Section in order to fully evaluate the Rezoning Plan based on the unique circumstances of the proposal, its location, or characteristics of ...


	C. POST DECISION PROCEDURES
	1. Denial or Withdrawal of a Rezoning application shall be subject to the provisions of Section 5-2.1.F of the LDC and Section 1-8.1 of this Manual.
	2. Final Review
	a. All Rezoning Plans shall be considered approved only after all final documents have been submitted and signed by the BOCC Chair.  All Rezoning Plans submitted for final approval shall be prepared in accordance with the standards established in this...
	b. PWD staff will work with applicants to finalize all Rezoning Plans until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by the Board of County Commissioners.  Once all re...

	3. Submittal of Final Documents and Engineering Reports
	a. Approval of the final plans and engineering reports for the approved Rezoning Plan and any associated exhibits and documents shall occur within 90 days after approval by the Board of County Commissioners or the approval shall be voidable (See Secti...
	b. Final plans and final engineering reports must be submitted within 60 days of approval of the Rezoning Plan by the Board of County Commissioners, unless stated otherwise in such approval.  Final plans shall be prepared in accordance with the standa...
	c. Within 30 days of receipt of the plan or plat and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials.
	d. Prior to the County signing the Rezoning Plan, the Applicant shall provide ownership information, current within 30 days of the final plans submittal, that includes the following:
	i. Owner information.
	ii. Property legal description.
	iii. Effective date of document (to confirm it meets the 30-day requirement).
	iv. Encumbrances/Schedule B items.
	v. Hyperlinked connections to documents referenced in the report.
	vi. The ownership information must include all land to be dedicated to the County.

	e. Applicants must also submit a complete, scanned copy of the signed final plans and final engineering reports along with a hard copy of the signature pages.  The scanned copy shall be submitted via ACA portal and hard copies delivered to the Plannin...



	2-2 Planned Unit Development
	2-2.1 General Development Plan (GDP)
	A. SUBMITTAL MATERIALS
	1. Completed Land Development Application:
	2. https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	3. Presubmittal Meeting notes with Submittal Checklist.
	4. Submittal fee(s).
	5. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application.  State all facts relied upon and provide documentation where possible.  Address all approval criteria in Sections 5-3.3.F....
	6. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	7. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	8. Notification of surface development to mineral estate owners in accordance with Section 1-5 of this Manual and C.R.S. 24-65.5-103, if the General Development Plan involves subdivision of the land that will change or create lot lines in anticipation...
	9. Technical Reports as required by the Engineering Services Division:
	a. Phase I Drainage Report as defined in the Stormwater Management Manual.
	b. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division.

	10. Evidence that required infrastructure and drainage will be provided by and is within the infrastructure and capacity of the applicable service provider(s), which evidence may be in the form of “will-serve” letters from service provider(s) (civil c...
	a. Proof of public water supply.   (Office of State Engineer Form GWS-76 will meet this requirement.)
	b. Proof of availability of public sewage disposal.

	11. Geotechnical Report to include evidence showing that all areas proposed for development which may involve soil or topographic conditions presenting hazards or requiring special precautions have been identified and that the proposed uses are compat...
	12. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the General Development Plan based on the unique circumstances of the proposal, its location, or character...
	13. Plan Set exhibit(s) per Section B below.

	B. GENERAL DEVELOPMENT PLAN SET
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Project General Development Plan), and amendment number if applicable.  In smaller lettering:  the ¼ section(s), sec...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Recommendation, BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Site Plan Sheet(s)
	a. Land Area for Each Type of Use, shown as bubbles (label on drawing and provide table).
	b. Allowed Uses (uses must be listed in Land Development Code).
	c. General Layout/Location/Area of Land Uses, Including Maximum Allowed Development (Label residential areas and number of units, density, commercial areas and square footage, open space areas, maximum building heights, etc. Summarize uses and maximum...
	d. The maximum building heights on different portions of the site.
	e. Existing adjacent land uses and zoning.
	f. Existing adjacent arterial and collector streets.
	g. Existing Topography/Contours at 2’ intervals or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	h. Drainageways and Floodplains (include source of floodplain information).
	i. General methods for buffering and screening of dissimilar uses within and adjacent to the GDP site (label, show minimum dimensions, and describe character through written and graphic means, as appropriate).
	j. Circulation System:
	i. Connections to Surrounding Street Network/Conceptual Access Points to Right-of-Way.
	ii. General Layout of internal Collector/Arterial Streets.

	k. Design standards or guidelines accompanied by diagrams or illustrations intended to establish the character and architectural and planning concepts to be implemented in the development.
	l. Other items that deviate from adopted County standards or requirements, e.g., road sections, sign requirements, etc.


	C. POST DECISION PROCEDURES
	1. Denial or Withdrawal of a GDP shall be subject to the provisions of Section 5-2.1.F of the LDC and Section 1-8.1 of this Manual.
	2. Final Review
	a. All General Development Plans (GDPs) shall be considered approved only after all final documents have been submitted and signed by the Chair of the Board of County Commissioners.  All GDPs submitted for final approval shall be prepared in accordanc...
	b. PWD staff will work with applicants to finalize all GDPs and engineering reports until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by the Board of County Commissioners...

	3. Submittal of Final Plans and Engineering Reports
	a. Approval of the final plan set and engineering reports for the approved GDP and any associated exhibits and documents shall occur within 90 days after approval by the Board of County Commissioners or the approval shall be voidable (See Section 5-2....
	b. Final plans must be submitted by the applicant within 60 days of approval of the GDP, unless stated otherwise in such approval.  Final plans shall be prepared in accordance with the standards of Part 8: of this Manual, ready for approval except for...
	c. Within 30 days of receipt of the plan and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials.
	d. Prior to the County signing the GDP, the Applicant shall provide ownership information, current within 30 days of the final plans submittal, that includes the following:
	i. Owner information.
	ii. Property legal description.
	iii. Effective date of document (to confirm it meets the 30-day requirement).
	iv. Encumbrances/Schedule B items.
	v. Hyperlinked connections to documents referenced in the report.
	vi. The ownership information must include all land to be dedicated to the County.

	e. Applicants must also submit a complete, scanned copy of the signed plans and engineering reports along with hard copies of all signature pages in each.  The scanned copy can be submitted via ACA portal and hard copies delivered to the Planning Divi...



	2-2.2 Specific Development Plan (SDP) – 2 Step Process
	A. APPLICATION MATERIALS
	1. Completed Land Development Application:
	2. https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	3. Presubmittal Meeting notes with Application Checklist.
	4. Submittal fees.
	5. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application. State all facts relied upon and provide documentation where possible.   Address all approval criteria in Sections 5-3.3.F....
	6. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	7. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	8. Notification to mineral estate owners in accordance with Section 1-5 of this Manual and C.R.S. 24-65.5-103, if the Specific Development Plan involves subdivision of the land that will change or create lot lines in anticipation of new surface develo...
	9. Subdivision Plat (if new lots are being created or existing lots are being reconfigured or combined).
	10. Preliminary technical reports as required by the Engineering Services Division (civil construction engineering not required):
	a. Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division.
	b. Phase II Drainage Report as defined in the Stormwater Management Manual.

	11. Preliminary technical reports at conceptual level (civil construction engineering not required):
	a. Water source and service capacity.
	b. Sewage treatment and service capacity.
	c. Other utility and public safety provider district requirements.
	d. Backbone Infrastructure (Location, layout, system connections for water, wastewater, and stormwater).

	12. Natural hazard mitigation and resource protection report.
	13. Copies of any special covenants, conditions and restrictions.
	14. Development agreement, if applicable.
	15. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Specific Development Plan based on the unique circumstances of the proposal, its location, or characte...
	16. Plan Set exhibit(s) per Section B below.

	B. SPECIFIC DEVELOPMENT PLAN SET
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Project Specific Development Plan), and amendment number if applicable.  In smaller lettering:  the ¼ section(s), se...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Site Plan Sheet(s)
	a. Land Area for Each Type of Use (label on drawing and provide a Table of Uses comparing the GDP-approved uses, acreages, units, square footages and other pertinent information with those proposed with the SDP).
	b. Proposed Uses.
	c. Specific Location for Each Use:
	i. Density (maximum du/ac) and Unit Type(s) for Residential.
	ii. Size, Floor Area, and Building Type for Non-Residential.

	d. Location, size and access for parking areas for non-residential and multi-family residential uses.
	e. Location, Size, and Type of Dedicated or Common Open Space and Public Use Areas (e.g., schools, parks, plazas, playgrounds).
	f. Circulation System:
	i. Internal Roadways and Access Points.
	ii. Conceptual Pedestrian System (e.g., sidewalks, bike paths, trails, and pedestrian ways).

	g. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennials.
	h. Development phasing plan, if applicable.
	i. Electric Vehicle Charging Stations and/or Chargers, if applicable.

	5. Tree Survey Sheet
	6. Landscape Sheet
	a. Location of Buffer Areas.
	b. Conceptual Planting Plan:
	i. Location of Existing Vegetation (and which areas will be preserved).
	ii. General location and Type of Proposed Planting Areas (evergreen trees, deciduous trees, shrubs).
	iii. Special/Additional Planting Requirements or Landscape Features.
	iv. General note indicating irrigated and non-irrigated areas.


	7. Development Standards/Character Sheet(s)
	a. Development standards for all uses and development areas contained within the SDP, including:
	i. A table indicating:
	1) Maximum densities, number of units, square footages
	2) Setbacks and other dimensional standards.
	3) Landscaping requirements.
	4) Parking ratios to be used if different from LDC.

	ii. Illustrations, typicals and notes that establish or indicate standards for the following:
	1) Signs (type, location, conceptual elevations, note indicating compliance with or deviations from the Land Development Code).
	2) Fences and walls (location, height, materials, etc.).
	3) Architectural Design Guidelines.
	4) Site planning and building orientation guidelines or requirements.
	5) Noise attenuation methods, if any.
	6) Historic preservation requirements, if any.
	7) General character of the development and all proposed uses:
	(i) Materials Palette.
	(ii) Building Design Features.
	(iii) Conceptual Building Elevations.

	8) Lighting (location, conceptual elevations, note indicating compliance with or deviations from the Land Development Code).
	9) Other applicable standards.


	b. A note indicating all design details to be further defined with the Administrative Site Plan.


	C. POST DECISION PROCEDURES
	1. Denial or Withdrawal of an SDP shall be subject to the provisions of Section 5-2.1.F of the LDC and Section 1-8.1 of this Manual.
	2. Final Review
	a. All SDPs (2 Step) shall be considered approved only after all final documents have been submitted and signed by the Chair of the Board of County Commissioners.  All SDPs submitted for final approval shall be prepared in accordance with the standard...
	b. PWD staff will work with applicants to finalize all SDPs and engineering reports until all revisions, modifications, and additions (if any) are finalized in accordance with any conditions or stipulations required by the Board of County Commissioner...

	3. Submittal of Final Plans and Engineering Reports
	a. Approval of the final plans and engineering reports for the approved SDP and any associated exhibits and documents shall occur within 90 days after approval by the Board of County Commissioners or the approval shall be voidable (See Section 5-2.1.G...
	b. Final plans must be submitted by the applicant within 60 days of approval of the SDP, unless stated otherwise in such approval.  Final plans shall be prepared in accordance with the standards of Part 8: of this Manual, ready for approval except for...
	c. Within 30 days of receipt of the SDP and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials.
	d. Prior to the County signing the SDP, the Applicant shall provide ownership information, current within 30 days of the final plan submittal, that includes the following:
	i. Owner information.
	ii. Property legal description.
	iii. Effective date of document (to confirm it meets the 30-day requirement).
	iv. Encumbrances/Schedule B items.
	v. Hyperlinked connections to documents referenced in the report.
	vi. The ownership information must include all land to be dedicated to the County.

	e. Applicants must also submit a complete, scanned copy of the signed final plan and engineering reports along with hard copies.  The scanned copy can be submitted via ACA portal or by delivery of a disc/USB drive.



	2-2.3 Specific Development Plan (SDP) – 3 Step Process
	A. APPLICATION MATERIALS
	1. Completed Land Development Application:
	2. https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	3. Presubmittal Meeting notes with Application Checklist.
	4. Submittal fees.
	5. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application. State all facts relied upon and provide documentation where possible.   Address all approval criteria in Sections 5-3.3.F....
	6. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	7. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	8. Subdivision Plat (if new lots are being created or existing lots are being reconfigured or combined).
	9. All other materials required of a SDP under the 2-Step Process (See Section 2-2.2 of this Manual), with the following exceptions:
	a. If the SDP application is made within one year of the date of approval of the GDP, any information and exhibits submitted for the General Development Plan do not need to be re-submitted unless there has been a change in condition on the PUD site.
	b. Letters from all off-site service providers stating that there has been no change in the service provider’s ability to serve the site and proposed development.

	10. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Specific Development Plan based on the unique circumstances of the proposal, its location, or characte...
	11. Plan Set exhibit(s) per Section B below.

	B. SPECIFIC DEVELOPMENT PLAN SET
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2.  All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Project Specific Development Plan), and amendment number if applicable.  In smaller lettering:  the ¼ section(s), se...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Site Plan Sheet(s)
	a. Land Area for Each Type of Use (label on drawing and provide a Table of Uses comparing the GDP-approved uses, acreages, units, square footages and other pertinent information with those proposed with the SDP).
	b. Proposed Uses.
	c. Specific Location for Each Use:
	i. Density (maximum du/ac) and Unit Type(s) for Residential.
	ii. Size, Floor Area, and Building Type for Non-Residential.

	d. Location, size and access for parking areas for non-residential and multi-family residential uses.
	e. Location, Size, and Type of Dedicated or Common Open Space and Public Use Areas (e.g., schools, parks, plazas, playgrounds).
	f. Circulation System:
	i. Internal Roadways and Access Points.
	ii. Conceptual Pedestrian System (e.g., sidewalks, bike paths, trails, and pedestrian ways).

	g. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennials.
	h. Development phasing plan, if applicable.
	i. Electric Vehicle Charging Stations and/or Chargers, if applicable.

	5. Tree Survey Sheet
	a. A site plan locating each tree and recommending trees intended for preservation in place, transplanting, or replacement.
	b. Species, size (caliper and height), and condition or health shall be noted.
	c. Recommendation for removal of all trees that are in a condition hazardous to the proposed development.
	d. Tree Inventory Chart. See Section 5-1 of this Manual.
	e. Tree Survey Certification. See Section 4-6 of this Manual.
	f. Total caliper of trees removed and replaced.

	6. Landscape Sheet (This information may be included on the Site Plan Sheet.)
	a. Location of Buffer Areas.
	b. Conceptual Planting Plan.
	i. Location of Existing Vegetation (and which areas will be preserved).
	ii. General location and Type of Proposed Planting Areas (evergreen trees, deciduous trees, shrubs).
	iii. Special/Additional Planting Requirements or Landscape Features.
	iv. General note indicating irrigated and non-irrigated areas.


	7. Development Standards/Character Sheet(s)
	a. Development standards for all uses and development areas contained within the SDP, including:
	i. A table indicating:
	1) Maximum densities, number of units, square footages
	2) Setbacks and other dimensional standards.
	3) Landscaping requirements.
	4) Parking ratios to be used if different from LDC.

	ii. Illustrations, typicals and notes that establish or indicate standards for the following:
	1) Signs (type, location, conceptual elevations, note indicating compliance with or deviations from the Land Development Code).
	2) Fences and walls (location, height, materials, etc.).
	3) Architectural Design Guidelines.
	4) Site planning and building orientation guidelines or requirements.
	5) Noise attenuation methods, if any.
	6) Historic preservation requirements, if any.
	7) General character of the development and all proposed uses:
	(i) Materials Palette.
	(ii) Building Design Features.
	(iii) Conceptual Building Elevations.

	8) Lighting (location, conceptual elevations, note indicating compliance with or deviations from the Land Development Code).
	9) Other applicable standards.


	b. A note indicating all design details to be further defined with the Administrative Site Plan.


	C. POST DECISION PROCEDURES
	1. Denial or Withdrawal of an SDP shall be subject to the provisions of Section 5-2.1.F of the LDC and Section 1-8.1 of this Manual.
	2. Final Review
	a. All SDPs (3-Step) shall be considered approved only after all final documents have been submitted and signed by the Chair of the Planning Commission.  All SDPs submitted for final approval shall be prepared in accordance with the requirements estab...
	b. PWD staff will work with applicants to finalize all SDPs and engineering reports until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by the Planning Commission.  Once al...

	3. Submittal of Final Plans and Engineering Reports
	a. Approval of the final plans and engineering reports of the approved SDP and any associated exhibits and documents shall occur within 90 days after approval by the Planning Commission or the approval shall be voidable (See Section 5-2.1.G.1 of the L...
	b. Final plans must be submitted by the applicant within 60 days of approval of the SDP, unless stated otherwise in such approval.  Final plans shall be prepared in accordance with the standards of Error! Reference source not found. of this Manual, re...
	c. Within 30 days of receipt of the plan and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials.
	d. Prior to the County signing the SDP, the Applicant shall provide ownership information, current within 30 days of the final plan submittal, that includes the following:
	i. Owner information.
	ii. Property legal description.
	iii. Effective date of document (to confirm it meets the 30-day requirement).
	iv. Encumbrances/Schedule B items.
	v. Hyperlinked connections to documents referenced in the report.
	vi. The ownership information must include all land to be dedicated to the County.

	e. Applicants must also submit a complete, scanned copy of the signed plans and engineering reports along with hard copies of all signature pages in each.  The scanned copy can be submitted via ACA portal and hard copies delivered to the Planning Divi...



	2-2.4 Administrative Site Plan (ASP) - PUD
	A. APPLICATION MATERIALS
	1. Completed Land Development Application Form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Copies of the Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application.  Address all approval criteria in Section 5-4.1.B of the LDC.  State all facts relied upon and provide documentation where...
	5. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	6. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	7. Technical Reports as required by the Engineering Services Division:
	a. Phase III Drainage Report conforming to the Stormwater Management Manual.
	b. Grading, Erosion and Sediment Control (GESC) Report/Plans.
	c. Construction Plans for the proposed development’s public improvements included within County easements and right-of-way (street plan and profile sheets, storm drainage improvements plans and other improvements).
	d. Operation and Maintenance Site Plan for stormwater facilities.
	e. Preliminary Pavement Design Report prepared in accordance with the Infrastructure Design and Construction Standards, if roadways or private drives are proposed.
	f. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division.

	8. Other information as required by the Engineering Services Division:
	a. Cost Estimate for GESC.
	b. Cost estimate for public improvements.
	c. Collateral letter of intent for GESC and public improvements.
	d. Legal descriptions and exhibits for all proposed County easements.

	9. Geotechnical Report to include evidence showing that all areas proposed for development which may involve soil or topographic conditions presenting hazards or requiring special precautions have been identified and that the proposed uses are compati...
	10. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Administrative Site Plan based on the unique circumstances of the proposal, its location, or character...
	11. Plan Set exhibit per Section B below.

	B. ADMINISTRATIVE SITE PLAN SET
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Project Administrative Site Plan), and amendment number if applicable.  In smaller lettering:  the ¼ section(s), sec...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Site Plan Sheet(s)
	a. Geographic location, dimensions, maximum heights and gross floor area of all existing and proposed structure(s), the use(s) to be contained within and location of entrances and loading points/service areas.
	b. Land Use Table comparing the regulations and requirements of the approved underlying uses and zoning approved in the SDP to the improvements proposed in the ASP.  The Table should include:
	i. Allowed uses;
	ii. Maximum building heights;
	iii. Density (maximum du/ac) and Unit Type(s) for residential;
	iv. Size, floor area, and building type for non-residential;
	v. Setbacks; and,
	vi. Open space.

	c. Site Yield data chart/table showing land uses and expected traffic generation compared to maximums approved and projected with the GDP or SDP traffic study.
	d. Show and label or dimension the following:
	i. Any existing and proposed public and/or private roadways;
	ii. All proposed points of access to adjacent and/or external roadways;
	iii. All existing access points on adjacent properties and across adjacent roadways;
	iv. All proposed curb cuts;
	v. All off-street parking areas;
	vi. All proposed and existing surface materials (i.e., asphalt, concrete, gravel, etc.);
	vii. Pedestrian systems (sidewalks, trails);
	viii. Location of outdoor trash receptacle systems;
	ix. Provision of emergency access;
	x. All existing and proposed easements; and
	xi. Location of project signage (i.e., monument signs).

	e. Information pertaining to drainage easements, including:
	i. Location;
	ii. Dimensions; and
	iii. Reception number or recording information for easements.

	f. Provide a parking utilization table that compares the total number of proposed parking spaces or areas to the parking required by the SDP or Land Development Code, as applicable.  Specify the type of and intended use of all parking spaces indicated...
	g. Electric Vehicle Charging Stations and/or Chargers, if applicable.
	h. All walks, open space and recreation areas with a description of these improvements.

	5. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennialsTree Survey Sheet
	a. A site plan locating each tree and recommending trees intended for preservation in place, transplanting, or replacement.
	b. Species, size (caliper and height), and condition or health shall be noted.
	c. Recommendation for removal of all trees that are in a condition hazardous to the proposed development.
	d. Tree Inventory Chart. See Section 5-1 of this Manual.
	e. Tree Survey Certification. See Section 4-6 of this Manual.
	f. Total caliper of trees removed and replaced.

	6. Utilities Plan Sheet (This information may be provided on the Grading Plan Sheet provided it is legible.)
	a. All public and private utility service lines and/or main lines with appurtenances and location(s) and dimension(s) of all existing and proposed easements.

	7. Grading Plan Sheet
	a. Existing and proposed finished grade topography at 2-foot contours or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	b. Information pertaining to stormwater and water quality facilities, including (This information may be placed on the Site Plan Sheet):
	i. Location;
	ii. Dimensions;
	iii. Water surface elevation at each storm event;
	iv. Surface treatment;
	v. Volume capacity; and
	vi. Size of the outlet restrictor.


	8. Building Elevations Sheet(s)
	9. Landscape Plan Sheet(s)
	a. Show and dimension all easements, pedestrian walkways, pedestrian-oriented areas (existing and proposed), and types of surface materials.
	b. Delineate existing and proposed grades with one-foot contours on a NAVD88 datum. All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	c. Delineate the total gross square footage of all planting areas, including those areas to be maintained in a natural state (undeveloped) and/or established with native seed.
	d. Plant species should be drawn at three-fourths of mature size.
	e. Show and label the following landscape features:
	i. All proposed landscape plantings.
	ii. The location, type, and size of existing plants to be retained.
	iii. The type of mulch or other surface materials proposed.
	iv. The location and dimensions of all landscape elements including fences, walls, border edge treatments, berms, water features, bike racks, trash enclosures, street furniture and recreational facilities, as applicable.
	v. Details of landscape features or structures may be required on the landscape plan as determined by the Planning Division.

	f. Include Plant Schedule chart. See Section 5-2 of this Manual.
	g. Include Plant Requirement chart. See Section 5-3 of this Manual.
	h. Include Plant Diversity chart. See Section 5-4 of this Manual.
	i. Include Landscape Architect Certificate. See Section 4-7.
	j. In order to preserve significant natural vegetative areas, trees, wildlife habitat, and landscape features, the landscape plan shall locate and identify and when necessary, dimension these natural features in accordance with Planning Division requi...
	k. Show planting details, including typical methods of planting.
	l. Landscaping shall comply with the requirements for sight distance triangles in accordance with Arapahoe County Streetscape Guidelines, Section 4-2.9.B of the Land Development Code.
	m. All landscaping within the County rights-of-way or landscaping shall comply with the Arapahoe County Roadway Design and Construction Standards and the Arapahoe County Storm Drainage Design and Technical Criteria Manual.

	10. Irrigation Plan Sheet(s)
	a. Show existing and proposed structures, sidewalks, paving, and landscape areas.
	b. Show and label locations or proposed (low, moderate, high) hydrozones.
	c. Show and label locations to be irrigated with potable and non-potable water.
	d. Identify head layout, drip layout, service line locations and size, irrigation meter location and size, backflow prevention assembly location and size, master shut off valve, irrigation time clock controller location, and automatic rain shutoff dev...
	e. Legend detailing the type and size of all components used in the irrigation system.
	f. Irrigation Design Certification. See Section 4-8 of this Manual.)

	11. Lighting Plan Sheet(s)
	12. Details Sheet(s)
	a. Signage Plan or Sign Detail describing and illustrating the appearance, size, location, type, color, material, and illumination of all non-regulatory signs.  Proposed signs must be designed in accordance with Section 4-1.6, Signs, of the Land Devel...
	b. Additional details:
	i. Fencing;
	ii. Community facilities to include benches, trash receptacles, mail kiosks, picnic shelters, etc.
	iii. Trash enclosures; and
	iv. Other site details as necessary.



	C. POST DECISION PROCEDURES
	1. Denial or Withdrawal of an SDP shall be subject to the provisions of Section 5-2.1.F of the LDC and Section 1-8.1 of this Manual.
	2. Final Review
	a. All ASPs shall be considered approved only after all final documents have been submitted and approved by staff and signed by the Planning Division Manager. All ASPs submitted for final approval shall be prepared in accordance with the standards est...
	b. PWD staff will work with applicants to finalize all ASPs and engineering reports until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by staff.  Once all revisions have b...

	3. Submittal of Final Plans and Engineering Reports
	a. Approval of the final plans and Engineering Reports of the approved ASP and any associated exhibits and documents shall occur within 90 days after the Planning Case Manager determines the ASP is approvable, or the ASP shall be voidable (See Section...
	b. Final plans must be submitted by the applicant within 60 days of staff determining the ASP is approvable, unless otherwise agreed to by the Planning Division Manager.  Final plans shall be prepared in accordance with the standards of Part 8:  this ...
	c. Within 30 days of receipt of the plan or plat and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials.
	d. Prior to the County signing the ASP, the Applicant shall provide ownership information, current within 30 days of the final documents submittal, that includes the following:
	i. Owner information.
	ii. Property legal description.
	iii. Effective date of document (to confirm it meets the 30-day requirement).
	iv. Encumbrances/Schedule B items.
	v. Hyperlinked connections to documents referenced in the report.
	vi. The ownership information must include all land to be dedicated to the County.

	e. The Applicant shall provide proof to the Public Works and Development Department that adequate security has been provided to cover the improvement costs (if applicable) in accordance with the requirements of the Arapahoe County Roadway Design and C...
	f. The Applicant shall provide a warranty deed for on-site and off-site County land dedication required as a condition of approval of the ASP (if applicable).
	g. Applicants must also submit a complete, scanned copy of the signed plans and engineering reports along with hard copies of all signature pages in each.  The scanned copy can be submitted via ACA portal and hard copies delivered to the Planning Divi...




	2-3 Small Lot Residential Development Supplemental Information
	A. SUPPLEMENTAL MATERIALS
	1. Documentation of the number of lots of this size in the overall development; if application is an in-fill site, documentation of the lot size mix within the surrounding neighborhood. Small lot developments may be a departure from the surrounding de...
	2. Documentation of variation in garage placement, demonstrating how this variety has been achieved.
	3. A narrative description of the proposed project including overall design concept and target market.
	4. An enlarged and fully dimensioned illustration of a typical cluster, car court, or area of lots that clearly delineates:
	a. Lot configuration;
	b. Building footprints;
	c. House-to-house relationships;
	d. Outdoor living and landscape areas; and
	e. Pedestrian and vehicular access including walks, driveways, streets, and proposed open or greenbelt area.

	5. Architectural elevations illustrating:
	a. Character;
	b. Colors;
	c. Materials;
	d. Street scene; and
	e. A conceptual landscape plan for developer/builder installed landscaping.

	6. An overall land plan showing location and relationship of proposed project to adjacent land uses and/or existing surrounding neighborhoods.
	7. Graphically illustrate the relationship between the street, parking, sidewalk placement, front porch/ front entrance and the garage placement.
	8. Other items as determined necessary by the Planning Division.


	2-4 Use by Special Review
	A. SUBMITTAL MATERIALS
	1. Completed Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Submittal fees.
	3. Presubmittal Meeting notes with Submittal Checklist.
	4. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application. State all facts relied upon and provide documentation where possible.   Address all approval criteria in Section 5-3.4.B o...
	5. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	6. Notarized Letter of Authorization.  (Letter from landowner if the landowner is not the applicant, authorizing a representative to process the application.)
	7. Notification of surface development to mineral estate owners in accordance with Section 1-5 of this Manual and C.R.S. 24-65.5-103, if the Use by Special Review involves subdivision of the land that will change or create lot lines in anticipation of...
	8. Technical Reports as required by the Engineering Services Division:
	a. Phase III Drainage Report conforming to the Stormwater Management Manual, if required.
	b. Traffic Impact Study conforming to the requirements of the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering services Division.
	c. Cost estimate of public improvements such as sidewalks, roadway and/or drainage improvements, etc., if required.

	9. Letter from the appropriate water and sanitation districts stating the ability to serve the proposal.
	10. Letter from the appropriate fire district stating the ability to serve the proposal.
	11. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Use by Special Review based on the unique circumstances of the proposal, its location, or characterist...
	12. Plan Set exhibit(s) per Section B below.

	B. USE BY SPECIAL REVIEW PLAN SET
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Project Use by Special Review), and amendment number if applicable.  In smaller lettering:  the ¼ section(s), sectio...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Site Plan Sheet(s)
	a. The existing zoning of the property, as well as the zoning and residential density of all adjacent properties.
	b. The graphic location, dimensions, maximum heights and gross floor area of all existing and proposed structure(s), the use(s) to be contained within, and the location of entrances and loading points.
	c. Chart comparing all of the regulations and requirements of the proposed Use By Special Review Plan with those of the zoning district criteria regarding the proposed use(s), building heights, minimum lot area, gross floor area, gross floor area rati...
	d. Existing and proposed finished grade topography at two foot (2') contours or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	e. All proposed curb cut and driveway locations and dimensions, off-street parking locations, dimensions and total numbers by type (full size, compact, handicap, etc.), and types of surfacing, such as asphalt paving, gravel, etc.
	f. Public and private utility service lines and/or main lines with appurtenances.
	g. All walks, open and recreation areas, with a description of these improvements.
	h. Location of outdoor trash receptacle systems.
	i. Provision for access by emergency vehicles.
	j. Location and dimensions of all existing access points on immediately adjacent properties.
	k. Other information as may be required by the Planning Division, Engineering Services Division or Mapping Section.
	l. Location and dimension and surface treatment of drainage easements, volume capacity of all drainage ponds, and the size of the outlet restrictor(s).
	m. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennials.
	n. Electric Vehicle Charging Stations and/or Chargers, if applicable.

	5. Tree Survey Sheet
	a. A site plan locating each tree and recommending trees intended for preservation in place, transplanting, or replacement.
	b. Species, size (caliper and height), and condition or health shall be noted.
	c. Recommendation for removal of all trees that are in a condition hazardous to the proposed development.
	d. Tree Inventory Chart. See Section 5-1 of this Manual.
	e. Tree Survey Certification. See Section 4-6 of this Manual.
	f. Total caliper of trees removed and replaced.

	6. Other Required Sheets
	a. The Planning Division Manager will determine whether conceptual or detailed landscape and irrigation plans will be required.
	b.  If a conceptual landscape plan is required, the plan will need to show the locations and general types of all proposed landscaping materials, including fences, walls, planters, and any other landscaping features.
	c. If detailed landscape and irrigation plans are required, follow Sections 2-2.4.B.9 and 2-2.4.B.10 of this Manual to create these plans.
	d. A Signage Plan describing and illustrating the size, location, type and material of all signs.
	e. Location, type and height of lighting devices.
	f. Representative architectural elevation plans of all sides of proposed structures which show building heights, colors and general textures of materials to be used on the exterior of the proposed buildings.


	C. MAJOR ELECTRICAL, NATURAL GAS, AND PETROLEUM-DERIVATIVE FACILITIES OF A PRIVATE COMPANY
	D. AFTER APPROVAL
	1. Approval of a Use by Special Review (USR) request shall be, and may be, subject to stipulations and/or conditions precedent which the applicant is deemed to accept by preparing reproducible final plan for signature by the Chairman of the Board of C...
	2. Denial or Withdrawal of a USR shall be subject to the provisions of Section 5-2.1.F of the LDC and Section 1-8.1 of this Manual.

	E. AMENDMENTS
	1. Approved Uses by Special Review may be amended in accordance with the criteria in Section 5-2.3.B of the Land Development Code for determining if amendments are administrative or major.  Submittal requirements are found in Section 2-23.1, Administr...
	2. An amended Use by Special Review Plan shall contain all the original information, plus the items which are being changed.  When possible, the development standards should appear in a chart format comparing the approved and proposed standards.  An A...


	2-5 Use by Special Review (USR) – Energy Facilities
	2-5.1 Administrative Use by Special Review – Energy Facilities
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application:
	2. Submittal fees.
	3. Presubmittal Notes or Waiver.  Notes from the pre-submittal meeting pertaining to the application, or signed waiver of pre-submittal meeting form.
	4. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application. State all facts relied upon and provide documentation where possible.   Address all approval criteria in Section 5-3.4.C o...
	5. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	6. Ownership information, current within 30 days, that includes the following (typically included in a title commitment or title report):
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	7. A commitment to serve (“will serve”) letter from the authority having jurisdiction for providing emergency services (fire protection and emergency medical services) for that facility, or, where no authority has jurisdiction, from an emergency servi...
	8. List of adjacent property owners, including mailing addresses, parcel numbers and a parcel map for those notified.
	9. Proof of mailing to adjacent property owners.
	10. Sign Posting Form A:
	See Section 9-1.3A
	11. Engineering Documents.  The following Technical Engineering documents are required by the Engineering Services Division of the PWD unless otherwise waived by the Engineering Services Division staff:
	a. Construction Plans
	b. Pavement Design Report
	c. Grading Erosion and Sediment Control
	d. Truck Traffic Impact Study
	e. Drainage Study/Technical Drainage Letter/Plan
	f. Floodplain Modification Study

	12. Surface Owner Documentation
	13. Additional Information
	14. Facility and Operation Plan exhibit(s) per Section B below.

	B. ENERGY FACILITY AND OPERATIONS PLAN
	1. Plan Format
	2. Cover Sheet
	3. Impact Area Map
	4. Operation Plan for Oil and Gas Facilities
	5. Operation Plan for Solar Facilities
	6. Production Plan for Oil and Gas Facilities
	7. Production Plan for Solar Facilities
	8. Signage Plan or Sign Detail

	C. APPROVED PLAN
	1. The final copy of the Approved Energy Operations Plan shall be on paper and contain the information listed above unless otherwise specified by the County staff.
	2. Requirements to be met prior to commencement of operations:
	a. If applicable, an Access Permit, GESC Permit, and Oversize/Overweight Vehicle Permit shall be required prior to the development of an Energy Facility.  A Floodplain Development Permit shall be required prior to any work within a floodplain. A Build...
	b. An Administrative Approval of an Energy Facility requires the execution of a Memorandum of Understanding (MOU) between the County and the applicant.
	c. Development of the Energy Facility shall not commence until and unless any required permits from the state, and a Use by Special Review from the County, have both been approved.



	2-5.2 Non-Administrative Use by Special REview – Energy Facilities
	A. SUBMITTAL REQUIREMENTS
	1. All of the information required in Section 2-5.1 above.
	2. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Use by Special Review based on the unique circumstances of the proposal, its location, or characteristi...
	3. The applicant shall not be required to submit a letter from a water and sanitation district, notwithstanding the language of Section 2-4A.9 of this Manual.
	4. The applicant shall not be required to enter into a Memorandum of Understanding.
	5. Facility and Operation Plan exhibit(s) per Section B below.

	B. ENERGY FACILITY AND OPERATIONS PLAN
	1. Plan Format and Contents
	a. The site plan shall comply with the requirements of Section 2-5.1B above in lieu of the provisions of Section 2-4.
	b. The final document shall be submitted in paper form, notwithstanding the language of Section 2-4D.1.
	c. The final document shall contain a BOCC approval block instead of administrative approval block and all other standard notes or certificates required by staff as described in Part 4: of this Manual.


	C. STATE AND COUNTY APPROVALS REQUIRED


	2-6 Use by Special Review (USR) – Mining, Quarry, Earth Extraction
	A. SUBMITTAL MATERIALS
	1. Completed Land Development Application:
	2. https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	3. Submittal fees.
	4. Presubmittal Meeting notes with Submittal Checklist.
	5. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application. State all facts relied upon and provide documentation where possible.   Address all approval criteria in Section 5-3.4.B o...
	6. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	7. Notarized Letter of Authorization (Letter from landowner if the landowner is not the applicant, authorizing a representative to process the application.)
	8. Notification of surface development in accordance with Section 1-5 of this Manual and C.R.S. 24-65.5-103, unless the extraction of construction materials, as defined in C.R.S. 24-65.5-103, is proposed.
	9. Information as required by the Engineering Services Division:
	a. Phase III Drainage Report Drainage Report conforming to the Stormwater Management Manual, if required.
	b. Traffic Impact Study Report with anticipated traffic volumes and directional distributions related to the development conforming to the requirements of the Arapahoe County Guidelines for Traffic Impact Studies.
	c. Cost estimate of public improvements such as sidewalks, roadway and/or drainage improvements, etc., if required.

	10. Letter from the appropriate water and sanitation districts and fire district stating the availability to serve the proposal.
	11. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the proposal based on the unique circumstances of the proposal, its location, or characteristics of the la...
	12. Extraction Operation Plan exhibit(s) per Section C below.

	B. EXTRACTION ACTIVITY INFORMATION
	1. When applicable, the name, address and phone number of the corporation’s registered agent.
	2. Ownership of the substance to be mined.
	3. The source of the applicant’s legal right to enter and mine on the land affected.
	4. Method of extraction and processing.
	5. Plan for transportation of extracted material.
	6. Time and duration of extraction.
	7. Number of permanent and temporary employees anticipated.
	8. The size of the area or areas to be worked at any one time.
	9. The timetable which will be required for the various stages of the operations.
	10. An analysis of any potential health and/or safety hazards occasioned by the development, and a plan for mitigation thereof.
	11. A description of wildlife occurrence on and in the vicinity of the application area including a narrative that describes:
	a. Wildlife occurrence in the area.
	b. Seasonal occurrence of the major species.
	c. The presence of threatened/endangered species listed on either federal or state lists.
	d. The impact of the operation on the wildlife with regard to displacement of wildlife and extent of replacement of suitable habitat for the post-operational wildlife that might inhabit the area.

	12. A narrative, supplemented with diagrams and text, of the water resources on and in the vicinity of the application area shall be submitted.  Such narrative shall include:
	a. Both surface and subsurface resources.
	b. A description of the impact of the operation on the quality and quantity of water resources.
	c. Demonstration of water right ownership to supply any necessary water requirements for operations or impoundment’s, whether temporary or permanent.
	d. Data acquired for other permits which would fulfill these requirements may be submitted in lieu of the above.

	13. Applications for development in identified mineral resource areas shall include additional information if required by Arapahoe County.
	14. At the discretion of the Board of County Commissioners, favorable recommendation from appropriate state agencies regarding development in mineral resource areas may be considered sufficient evidence for waiving portions or all of the extra submiss...
	15. When two or more mineral resource areas overlap, the recommendations of the State Oil and Gas Conservation Commission shall have precedence over those of other agencies if the area has been previously identified as an oil or gas resource area.

	C. EXTRACTION OPERATION PLAN
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Use by Special Review – Mineral Extraction Plan).  In smaller lettering:  the ¼ section(s), section, township and range in w...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Extraction Operation Plan
	a. The location and extent of extraction operations, indicated by phases.
	b. The location and size of all structures, including administration offices, crushers, conveyors, and similar structures.
	c. The location of material stockpiles, indicating anticipated heights.
	d. Staging areas (if any) and internal circulation routes.
	e. Location of features providing screening or buffering of the operations.
	f. Location and type of fencing or security measures to be used on the perimeter of the property.
	g. Any other information required by PWD staff.

	5. Reclamation Plan and Map
	a. The reclamation plan shall be based upon provisions for, or satisfactory explanation of, all general requirements for the type of reclamation proposed to be implemented by the operator.  The plan shall be based upon the advice of technically traine...
	b. The reclamation plan shall include a narrative describing:
	i. Which of the approved uses the operator proposes to achieve in the reclamation of the affected land; why each use was chosen; and the amount of acreage accorded to each.
	ii. How the reclamation plan will be implemented to meet performance standards.
	iii. A proposed timetable indicating when and how the various stages of the mining and reclamation plan shall be implemented.
	iv. How the reclamation plan shall rehabilitate the surface disturbances affected by the mining operation.  The narrative shall include, but not be limited to, the following factors:  natural vegetation, wildlife, water, air and soil resources.

	c. The map accompanying the reclamation plan shall include all of the land to be affected by all phases of the mining operation.  It shall indicate the following:
	i. The expected physical appearance of the area to be mined and the area of land affected, correlated to the timetable.
	ii. Portrayal of the proposed reclaimed land use for each portion of the affected lands.
	iii. The applicant’s estimated costs of each of the following segments of the reclamation process, including where applicable: backfilling, grading, highwall reduction, topsoiling (if done), planting, revegetation management and protection prior to ve...

	d. The application shall also include maps showing the following information:
	i. Identification of adjacent underground mining and adjacent surface owners.
	ii. Wells, roads, railroads, buildings, oil and gas wells and lines, and power and communication lines in the area of affected land and within two hundred feet of all boundaries of such area.
	iii. Total area involved in the operation, including the area to be mined.
	iv. Topography of the area with contour lines of sufficient detail to portray the direction and rate of slope of the land covered in the application.
	v. General type, thickness and distribution of soil over the area covered by the development application.
	vi. Type, character and density of present vegetation occurring in the area covered by the development application.
	vii. Depth and thickness of the mineral resource to be mined and the thickness and type of overburden to be removed.
	viii. Topography of any aquifers in the area to be covered by the development application, both before and after the mining operation occurs, shall be shown by cross sections.




	2-7 Type B Group Homes
	2-8 Commercial Mobile Radio Service (CMRS)
	2-8.1 CMRS Facilities on Private Property
	A. SUBMITTAL MATERIALS
	1. Completed Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. Letter of intent or project statement that outlines the details of the proposed facility.  Include proposed facility height and setbacks, underlying zoning, maximum height allowed in zone district, setbacks in zone district, area of all ground-base...
	5. If the facility is located within 500 ft. of a residentially zoned property provide a letter to “interested parties” and mailing addresses and vicinity map of all interested parties within 100 ft. buffer.
	6. Completed Carrier Acknowledgement Form.  The Carrier Acknowledgement Form is intended to provide evidence that the applicant has read the County’s Land Development Code Regulations and, to the best of their knowledge, the application is in complian...
	7. Co-Location Letter.  A letter of intent to allow co-location on the CMRS facility as provided in the LDC (co-location), if the facility is over 40 feet.
	8. Other Information:
	a. A report describing the facility and the technical, economic, and other rationale for its design and location; the need for the facility and its role in the network; and the capacity of the structure, including the number and type of antennas it ca...
	b. The FAA response to the notice of proposed construction or alteration (FAA Form 7460 - 1 or equivalent), if the facility is located within an Airport Influence Area.
	c. Documentation detailing responsibility for maintenance of landscaping, screening and the replacement of dead landscaping.
	d. The Planning Division Manager may request additional copies of any submittal item for review by other agencies.

	9. Facility Inventory
	10. Site Plan and Exhibits per Section B below.

	B. CMRS SITE PLAN AND EXHIBITS
	1. A Site Plan showing:
	a. The location and legal description of the entire parcel;
	b. Lease area;
	c. On-site land uses and zoning;
	d. Adjacent roadways;
	e. Parking and access;
	f. Areas of vegetation and landscaping to be added, retained, replaced or removed;
	g. Setbacks per zoning;
	h. Setbacks from property lines;
	i. Screening and/or fencing; and
	j. The location of the facility, including all related improvements and equipment.
	k. Landscaping -- A schedule for the installation of landscaping and screening, if applicable.
	l. Vicinity Map showing adjacent properties (including all adjacent zoning), general land uses, and road-ways:
	i. Within 500 feet of a proposed attached antenna site; and
	ii. Within a distance of (tower height × twenty) feet of a proposed CMRS facility.


	2. Elevation drawings of the proposed facility along with all ground-based equipment and associated screening, fencing, landscaping, lighting, and other improvements related to the facility, showing specific materials, placement, and colors.
	3. Photo-realistic renderings or photo simulations of the site before and after construction, demonstrating the true impact of the facility on the surrounding visual environment. The Planning Division Manager may request such exhibits from specific va...
	4. Any Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the plan as described in Part 4: of this Manual.
	5. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section.


	2-8.2 CMRS Facilities in Public Right-of-Way
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. Letter of Intent or project statement that outlines the details of the proposed facility.  Include proposed facility height and setbacks, underlying zoning, maximum height allowed in zone district, setbacks in zone district, area of all ground-base...
	5. The applicable License Agreement as described in Chapter 14 of the County’s Infrastructure Design and Construction Standards.
	6. For any wireless communication facility proposed on any County owned structure, the appropriate engineering plans and specifications as described in Chapter 14 of the County’s Infrastructure Design and Construction Standards.
	7. Clear Zone Analysis as described in Chapter 14 of the County’s Infrastructure Design and Construction Standards.
	8. Other information as may be required by the Planning Division, Engineering Services Division or Mapping Section.
	9. Plan set exhibit(s) per Section B below.

	B. CMRS PLAN SET
	Site Development Applications


	2-9 Administrative Site Plan (ASP) (Non-PUD)
	A. APPLICATION MATERIALS
	1. Completed Land Development Application Form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application.  Address all approval criteria in Section 5-4.1.B of the LDC.  State all facts relied upon and provide documentation where...
	5. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	6. Ownership information, current with 30 days of application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	7. Certificate of Taxes Due.
	8. Technical Reports as required by the Engineering Services Division:
	a. Phase III Drainage Report conforming to the Stormwater Management Manual.
	b. Grading, Erosion and Sediment Control (GESC) Report/Plans.
	c. Construction Plans for the proposed development’s public improvements included within County easements and right-of-way (street plan and profile sheets, storm drainage improvements plans and other improvements).
	d. Landscaping and irrigation plans for landscaping and irrigation within County right-of-way.
	e. Operation and Maintenance Site Plan for stormwater facilities.
	f. Preliminary Pavement Design Report prepared in accordance with the Infrastructure Design and Construction Standards, if roadways or private drives are proposed.
	g. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division.

	9. Other information as required by the Engineering Services Division:
	a. Cost Estimate for GESC.
	b. Cost estimate for public improvements.
	c. Collateral letter of intent for GESC and public improvements.
	d. Legal descriptions and exhibits for all proposed County easements.

	10. Geotechnical Report to include evidence showing that all areas proposed for development which may involve soil or topographic conditions presenting hazards or requiring special precautions have been identified and that the proposed uses are compat...
	11. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Administrative Site Plan based on the unique circumstances of the proposal, its location, or character...
	12. Plan Set exhibit(s) per Section B below.

	B. ADMINISTRATIVE SITE PLAN SET
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Project Administrative Site Plan), and amendment number if applicable.  In smaller lettering:  the ¼ section(s), sec...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Site Plan Sheet(s)
	a. Geographic location, dimensions, maximum heights and gross floor area of all existing and proposed structure(s), the use(s) to be contained within and location of entrances and loading points/service areas.
	b. Land Use Table comparing the regulations and requirements of the approved underlying uses and zoning approved in the SDP to the improvements proposed in ASP.  The Table should include:
	i. Allowed uses;
	ii. Maximum building heights;
	iii. Density (maximum du/ac) and Unit Type(s) for residential;
	iv. Size, floor area, and building type for non-residential;
	v. Setbacks; and,
	vi. Open space.

	c. Site Yield data chart/table showing land uses and expected traffic generation compared to maximums approved and projected with the GDP or SDP traffic study.
	d. Show and label or dimension the following:
	i. Any existing and proposed public and/or private roadways;
	ii. All proposed points of access to adjacent and/or external roadways;
	iii. All existing access points on adjacent properties and across adjacent roadways;
	iv. All proposed curb cuts;
	v. All off-street parking areas;
	vi. All proposed and existing surface materials (i.e., asphalt, concrete, gravel, etc.);
	vii. Pedestrian systems (sidewalks, trails);
	viii. Location of outdoor trash receptacle systems;
	ix. Provision of emergency access;
	x. All existing and proposed easements; and
	xi. Location of project signage (i.e., monument signs).

	e. Information pertaining to drainage easements, including:
	i. Location;
	ii. Dimensions; and
	iii. Reception number or recording information for easements.

	f. Provide a parking utilization table that compares the total number of proposed parking spaces or areas to the parking required by the SDP or Land Development Code, as applicable.  Specify the type of and intended use of all parking spaces indicated...
	g. Electric Vehicle Charging Stations and/or Chargers, if applicable.
	h. All walks, open space and recreation areas with a description of these improvements.
	i. Snow Storage Areas. Areas without trees, shrubs, ornamental grasses, and perennials.

	5. Tree Survey Sheet
	a. A site plan locating each tree and recommending trees intended for preservation in place, transplanting, or replacement.
	b. Species, size (caliper and height), and condition or health shall be noted.
	c. Recommendation for removal of all trees that are in a condition hazardous to the proposed development.
	d. Tree Inventory Chart. See Section 5-1of this Manual.
	e. Tree Survey Certification. See Section 4-6 of this Manual.
	f. Total caliper of trees removed and replaced.

	6. Utilities Plan Sheet (This information may be provided on the Grading Plan Sheet provided it is legible.)
	a. All public and private utility service lines and/or main lines with appurtenances and location(s) and dimension(s) of all existing and proposed easements.

	7. Grading Plan Sheet
	a. Existing and proposed finished grade topography at 2-foot contours or on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	b. Information pertaining to stormwater and water quality facilities, including (This information may be placed on the Site Plan Sheet):
	i. Location;
	ii. Dimensions;
	iii. Water surface elevation at each storm event;
	iv. Surface treatment;
	v. Volume capacity; and
	vi. Size of the outlet restrictor.


	8. Building Elevations Sheet(s)
	a. Representative architectural elevations of all sides of proposed structures which show building heights, colors, and general textures of materials to be used on the exterior of the proposed buildings.  Building mounted lighting and signage location...

	9. Landscape Plan Sheet(s)
	See Section 4-1.4 of the Land Development Code for Landscaping and Screening Requirements
	a. Show and dimension all easements, pedestrian walkways, pedestrian-oriented areas (existing and proposed), and types of surface materials.
	b. Delineate existing and proposed grades with one-foot contours on a NAVD88 datum. All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	c. Delineate the total gross square footage of all planting areas, including those areas to be maintained in a natural state (undeveloped) and/or established with native seed.
	d. Plant species should be drawn at three-fourths of mature size.
	e. Show and label the following landscape features:
	i. All proposed landscape plantings.
	ii. The location, type, and size of existing plants to be retained.
	iii. The type of mulch or other surface materials proposed.
	iv. The location and dimensions of all landscape elements including fences, walls, border edge treatments, berms, water features, bike racks, trash enclosures, street furniture and recreational facilities, as applicable.
	v. Details of landscape features or structures may be required on the landscape plan as determined by the Planning Division.

	f. Include Plant Schedule chart. See Section 5-2 of this Manual.
	g. Include Plant Requirement chart. See Section 5-3 of this Manual.
	h. Include Plant Diversity chart. See Section 5-4 of this Manual.
	i. Include Landscape Architect Certificate. See Section 4-7.
	j. In order to preserve significant natural vegetative areas, trees, wildlife habitat, and landscape features, the landscape plan shall locate and identify and when necessary, dimension these natural features in accordance with Planning Division requi...
	k. Show planting details, including typical methods of planting.
	l. Landscaping shall comply with the requirements for sight distance triangles in accordance with Arapahoe County Streetscape Guidelines, Section 4-2.9.B of the Land Development Code.
	m. All landscaping within the County rights-of-way or landscaping shall comply with the Arapahoe County Roadway Design and Construction Standards and the Arapahoe County Storm Drainage Design and Technical Criteria Manual.

	10. Irrigation Plan Sheets(s))
	a. Show existing and proposed structures, sidewalks, paving, and landscape areas.
	b. Show and label locations or proposed (low, moderate, high) hydrozones.
	c. Show and label locations to be irrigated with potable and non-potable water.
	d. Identify head layout, drip layout, service line locations and size, irrigation meter location and size, backflow prevention assembly location and size, master shut off valve, irrigation time clock controller location, and automatic rain shutoff dev...
	e. Legend detailing the type and size of all components used in the irrigation system.
	f. Irrigation Design Certification. See Section 4-8 of this Manual.

	11. Lighting Plan Sheet to include photometric and lighting fixture details.  (See Section 4-1.6 of the Land Development Code for lighting requirements)
	12. Details Sheet(s)
	a. Signage Plan or Sign Detail describing and illustrating the appearance, size, location, type, color, material, and illumination of all non-regulatory signs.  Proposed signs must be designed in accordance with Section 4-1.7, Signs, of the Land Devel...
	b. Additional details:
	i. Fencing; See Section 4-1.5 of the Land Development Code.
	ii. Community facilities to include benches, trash receptacles, mail kiosks, picnic shelters, etc.
	iii. Trash enclosures; and
	iv. Other site details as necessary.



	C. POST DECISION PROCEDURES
	1. Final Review
	a. All ASPs shall be considered approved only after all final documents have been submitted, approved by staff, and signed by the Planning Division Manager.  All ASPs submitted for final approval shall be prepared in accordance with the standards esta...
	b. PWD staff will work with applicants to finalize all ASPs and engineering reports until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by staff.  Once all revisions have b...

	2. Submittal of Final Plans and Engineering Reports
	a. Approval of the final plans and engineering reports of the approved ASP and any associated exhibits and documents shall occur within 90 days after the Planning Case Manager determines the ASP is approvable, or the ASP shall be voidable (See Section...
	b. Final plans must be submitted by the applicant within 60 days of approval of the ASP, unless otherwise agreed to by the Planning Division Manager.  Final plans shall be prepared in accordance with the standards of this Manual.
	c. Within 30 days of receipt of the plan or plat and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials.
	d. Prior to the County signing the ASP, the Applicant shall provide ownership information, current within 30 days of the final final document submittal, that includes the following:
	i. Owner information.
	ii. Property legal description.
	iii. Effective date of document (to confirm it meets the 30-day requirement).
	iv. Encumbrances/Schedule B items.
	v. Hyperlinked connections to documents referenced in the report.
	vi. The ownership information must include all land to be dedicated to the County.

	e. The Applicant shall provide proof to the Public Works and Development Department that adequate security has been provided to cover the improvement costs (if applicable) in accordance with the requirements of the Arapahoe County Roadway Design and C...
	f. The Applicant shall provide a warranty deed for on-site and off-site County land dedication required as a condition of approval of the ASP (if applicable).
	g. Applicants must also submit a complete, scanned copy of the signed plans and engineering reports along with hard copies of all signature pages in each.  The scanned copy can be submitted via ACA portal and hard copies delivered to the Planning Divi...



	2-10 Planned Sign Program
	A. SUBMITTAL REQUIREMENTS
	1. Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. Letter of Intent explaining the purpose, intent and need for the proposed sign program.  Address all approval criteria in Section 5-4.4.C of the LDC.
	5. If the applicant is not the owner, a notarized Letter of Authorization from the landowner permitting a representative to process the application.
	6. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	7. Copy of existing or approved site plan(s) showing all existing or approved buildings with the Planned Sign Program area.
	8. Letters of support with a statement regarding any existing facilities over off across the land from the following agencies:
	a. All special districts providing maintenance of infrastructure with or adjacent to the property;
	b. All known easement beneficiaries and / or utility providers; and
	c. All landowners abutting the property.


	B. PLAN EXHIBITS
	1. Copies of existing or approved site plan(s) showing all existing or approved buildings with the Planned Sign Program area.
	2. A Site Plan to include the following information:
	a. A map of the overall Planned Sign Program area;
	b. The locations and types of all proposed signage, lot lines, easements, setbacks, rights-of-way, and dimensions of building frontages and where applicable, square footages of each building on each lot in the Planned Sign Program area;
	c. Detailed drawings, to scale, indicating the size, materials, method and intensity of illumination, height, color, sign area, and location of all signs with the Planned Sign Program area;
	d. A table containing all sign categories, the number of signs for each category, and the area of each sign category.  The table shall correspond to the location of all of the signs within the Planned Sign Program area; and
	e. Any setback reductions shall also be included with the Planned Sign Program applications and shown on the site plan.

	3. All necessary easements, where applicable, must be obtained prior to presenting Planned Sign Program applications to the Planning Commission for review and recommendation.  All easements must be recorded and shown on the Planned Sign Program site p...
	4. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the plan as described in Part 4: of this Manual.
	5. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section.
	6. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Use by Special Review based on the unique circumstances of the proposal, its location, or characteristi...
	7. Plan exhibits per Section B below

	C. AMENDMENTS
	D. POST DECISION PROCEDURES
	1. Final Review
	a. All Planned Sign Programs shall be considered approved only after all final documents have been submitted and signed by the Chair of the Board of County Commissioners.  All Planned Sign Programs submitted for final approval shall be prepared in acc...
	b. PWD staff will work with applicants to finalize all Planned Sign Programs until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by the Board of County Commissioners.  Once...

	2. Submittal of Final Plans and Engineering Reports
	a. Approval of the final plans shall occur within 90 days after the Board of County Commissioners decision, or the Planned Sign Program shall be voidable (See Section 5-2.1.G.1 of the Land Development Code and Sections 1-8.3 and 1-8.5 of this Manual.)...
	b. Final plans must be submitted by the applicant within 60 days of the Board of County Commissioners decision, unless otherwise approved.  Final plans shall be prepared in accordance with the standards of this Manual.
	c. Within 30 days of receipt of the plan ,associated exhibits and documents, staff shall obtain the signatures of the Chair of the Board of County Commissioners.
	d. Applicants must also submit a complete, scanned copy of the signed plans and engineering reports along with hard copies of all signature pages in each.  The scanned copy can be submitted via ACA portal and hard copies delivered to the Planning Divi...


	Exceptions Applications

	2-11 Special Exception Use
	A. SUBMITTAL REQUIREMENTS
	1. Completed Special Exception Use Application form:
	https://www.arapahoeco.gov/your_county/county_departments/public_works_and_development/divisions/zoning/index.php
	2. Filing Fee AND Sign Posting Fee.
	3. Letter of Intent requesting the Special Exception Use and fully describing the intended use of the property. The letter must be signed by the property owner and applicant (if different from property owner).  Address all approval standards in Sectio...
	4. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	5. Technical Reports or information as required by the Engineering Services Division:
	a. Phase III Drainage Report conforming to the Stormwater Management, if required.
	b. Traffic Impact Study conforming to the requirements of the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division.
	c. Cost estimate of public improvements, if required, such as sidewalks, roadway and/or drainage improvements, etc.

	6. Letter from the appropriate water and sanitation district(s) and fire district stating the availability to serve the proposal.
	7. Other information that may be required by the Zoning Division staff.
	8. Site Plan exhibit per Section B below.

	B. SITE PLAN
	1. Name of proposed use.
	2. The land area and legal description.
	3. Vicinity map (one (1) mile radius with emphasis on major roads).
	4. The proposed land use for each area and its area in square feet.
	5. Existing and proposed public and private rights-of-way, easements and drainageways.
	6. The existing zoning of the property, as well as the zoning and residential density of all adjacent properties.
	7. The roadways, existing and proposed, serving the site, including the types of surfacing, width of paving and rights-of-way.
	8. Proposed finished grade topography and elevations shown at 2-foot (2') contour intervals or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	9. The location(s) and dimensions of all existing and proposed structure(s), the use(s) to be located therein, gross floor area, locations of entrances and loading points.
	10. Location of outdoor waste disposal facilities.
	11. All curb cuts, driveways, parking (including number of spaces), loading and storage areas.
	12. All walks, open areas and recreation areas, with a description of these improvements.
	13. Location and height of fences, walls, screens, planting and any other landscaping features.
	14. Types of surfacing, such as asphalt paving, concrete, gravel or grass, of the interior of the site.
	15. Provisions for access by emergency vehicles.
	16. Signs and lighting devices (fully detailed).
	17. Utility lines and appurtenances.
	18. Additional information may be requested by the Board of Adjustment or staff as appropriate to the request, and information required above may be waived by the Board of Adjustment or staff if it is deemed to be immaterial to the request.


	2-12 Temporary Structure and Temporary Use Permit
	2-12.1 Temporary Structure
	A. SUBMITTAL REQUIREMENTS
	1. Building Permit Application:
	https://www.arapahoeco.gov/your_county/county_departments/public_works_and_development/divisions/building/building_permit_application_and_fees.php
	2. A site plan showing the location of structures, setbacks and any other pertinent information for review and conformance with all applicable zoning district requirements in which the structure is to be located.
	3. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	4. Prior to the issuance of the permit by the PWD Building Division, the applicant shall post an appropriate bond with the County, as required.
	5. The applicant shall meet any additional requirements necessary for the health, safety and welfare of the residents of the surrounding area as may be required by Arapahoe County.


	2-12.2 Temporary Use
	A. GENERAL SUBMITTAL REQUIREMENTS
	1. A Completed Temporary Use Permit form:
	https://www.arapahoeco.gov/your_county/county_departments/public_works_and_development/divisions/zoning/index.php
	2. Application fees.
	3. A Letter of Intent that explains, justifies and validates what is proposed on the plans submitted as part of the application. State all facts relied upon and provide documentation where possible. Address all approval criteria in Section 5-5.3.H of ...
	4. A written description of the proposed use, including the requested length of permit and hours of operation, the estimated attendance, and the estimated number of employees, vendors, or staff.
	5. A legal description of the lot or property on which the requested use is to be conducted.
	6. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	7. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	8. Anticipated noise levels.
	9. Traffic control plan and Traffic Impact Study conforming to the requirements of the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division.
	10. Dust control measures.
	11. Provision of water and sanitation.
	12. Emergency response plan and evacuation plan.
	13. Such other information as deemed necessary by the Zoning Administrator.
	14. Site Plan Exhibit per Section B below.

	B. SITE PLAN
	1. The layout of the entire area proposed for the temporary use, including the location of structures, setbacks, parking spaces for the use, vehicle access, waste receptacles, restrooms, and other pertinent information in conformance with all applicab...
	2. A signage plan for the proposed use.
	3. Lighting plan.
	4. Traffic control plan elements.
	5. Evacuation routes and access points.
	6. The layout of the entire market area, including
	7. Other information that may be required by the Zoning Administrator.  Information above may be waived by the Zoning Administrator if deemed to be immaterial to the request.



	2-13 Zoning Variance and Interpretation
	2-13.1 Zoning Variance
	A. SUBMITTAL REQUIREMENTS
	1. Completed Application for Variance Form:
	http://www.arapahoegov.com/654/Board-of-Adjustment
	2. Filing fees AND Posting Sign Fee.
	3. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	4. Drawings and/or any other substantiating evidence may be required as part of the application.
	5. Letter of Intent describing the variance request and which addresses all of the approval criteria in Section 5-5.4.D of the LDC.  Explanation of the hardship resulting from the strict application of the zoning regulations must be included.
	6. Other information that may be required by Zoning Division staff.
	7. Site Plan exhibit per Section B below.

	B. SITE PLAN
	1. An accurate depiction of the lot on which the variance is being requested.
	2. The location, dimensions and heights of all structures on the lot.
	3. Existing setbacks for all structures on the lot (from the nearest property lines).
	4. Locations, dimensions, and heights of any fences or walls on the lot, if relevant to the variance application.
	5. Locations and dimensions of any easements on the lot, indicating the easement holder and purpose of the easement, if relevant to the variance application.
	6. Locations and sizes of significant natural features on the site (e.g., large trees, floodplains, drainageways, etc.)
	7. Other information that may be required by the Zoning Administrator.  Information above may be waived by the Zoning Administrator if deemed to be immaterial to the request.


	2-13.2 Appeal of ZoningAdministrator Decision
	A. SUBMITTAL REQUIREMENTS
	1. Application Appealing Decision of Zoning Administrator Form:
	http://www.arapahoegov.com/654/Board-of-Adjustment
	2. Submittal fees.
	3. Letter responding to the Zoning Administrator’s written decision and the reasons given for the interpretation.  Applicant must respond to the reasons for the Zoning Administrator’s decision and present information or evidence that the decision or r...



	2-14 Airport Influence Area Waiver
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. Ownership information, current within 30 days of application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	5. A Letter of Intent that explains the applicable Airport Influence Area requirements or restrictions and the waiver(s) being requested.  The applicant must address the basis for granting the waiver(s) pursuant to the approval criteria in Section 5-5...
	6. Maps illustrating the location of the subject property in relation to the various AIA sub-areas that apply to the property.
	7. Other information that may be required by the Planning Division, Engineering Services Division, or Mapping Section.

	Subdivision Applications

	2-15 Preliminary Plat
	A. SUBMITTAL MATERIALS
	1. Completed Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. Written Letter of Intent that explains, justifies and validates the request, stating all facts relied upon and providing documentation where possible.  Address all approval standards in Section 5-6.2.B of the LDC.
	5. Ownership information, current within 30 days of the application, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.
	f. The ownership information must include all land to be dedicated to the County.

	6. A notarized Letter of Authorization from all landowners permitting a representative to process the application with a disclaimer that no other party’s consent is required.
	7. Notification of surface development to mineral estate owners in accordance with Section 1-5 of this Manual and C.R.S. 24-65.5-103 if two or more lots are being proposed in anticipation of new surface development.
	8. Technical Reports
	a. Phase II Drainage Report conforming to the Stormwater Management Manual.
	b. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division.

	9. The Applicant shall provide evidence that sufficient regional infrastructure, facilities, network or systems are or will be available to serve the development proposal as delineated in the Land Development Code.
	10. Evidence that sufficient regional infrastructure and facilities exist to serve the development.
	11. Evidence of the ability of applicable special service districts, Arapahoe County or other general governments to service the proposed development.
	12. The subdivider/owner shall provide evidence of the ability of applicable special service districts, Arapahoe County or other general governments, to service the proposed development.
	13. The subdivider shall provide evidence depicting the location of the proposal in relationship to the Mineral Resource Areas identified in the Arapahoe County Comprehensive Plan.  Additional evidence as required by the Land Development Code for perm...
	14. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the Preliminary Plat based on the unique circumstances of the proposal, its location, or characteristics o...
	15. Plat exhibit per Section B below.

	B. PRELIMINARY PLAT
	1. General Graphic Standards
	a. All plats shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plat shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Subdivision Preliminary Plat).  In smaller lettering:  the ¼ section(s), section, township and range in which the pr...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Recommendation, BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. The following site development details are to be included on the Preliminary Plat cover sheet in tabular form and may be subject to change as requested by County staff on a case-by-case basis as appropriate:
	i. Total gross land area in acres;
	ii. Existing zoning of the property;
	iii. Total number of proposed dwelling units or maximum floor area ratio (FAR) if known;
	iv. Amount of dedicated public street right-of-way in square feet and acres;
	v. Average lot size and minimum lot size depicted;
	vi. Size and purpose of any proposed tracts of land, include the amount of land proposed for open space/landscaping, in square footage and acres; and
	vii. Net area in acres.

	h. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Preliminary Plat
	a. Boundary lines of the proposed Preliminary Plat drawn in a heavy solid line.
	b. Existing and/or proposed zoning district boundary lines.
	c. Existing contours with intervals of two feet (2’) or less within the parcel and at least one hundred feet (100') immediately adjacent thereto on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on...
	d. All parcels of land to be dedicated for public use or reserved for the use of all property owners in the proposed subdivision, together with the purpose and conditions of such reservations. This shall include the locations and widths of proposed ri...
	e. Location, width and purpose of all existing and/or proposed public and/or private easements and tracts, including existing and/or proposed sanitary sewers, utility main lines, culverts, storm sewers and storm water detention areas located within th...
	f. Dimensions of proposed lots and blocks to the nearest foot.
	g. Drainage channels, wooded areas and other significant natural features within the proposed subdivision and at least one hundred feet (100') immediately adjacent thereto.
	h. Location, widths and names of all existing and/or platted rights-of-way for streets or other public ways within the proposed subdivision and at least one hundred feet (100') immediately adjacent thereto, railroad rights-of-way, section lines and/or...
	i. The boundary and source of reference of any one hundred-year floodplain.
	j. The appropriate sight distance triangle shall be designated and dimensions shown at each roadway intersection.
	k. Other information that may be required by the Planning Division, Engineering Services Division, or Mapping Section.

	5. Tree Survey Sheet
	a. A site plan locating each tree and recommending trees intended for preservation in place, transplanting, or replacement.
	b. Species, size (caliper and height), and condition or health shall be noted.
	c. Recommendation for removal of all trees that are in a condition hazardous to the proposed development.
	d. Tree Inventory Chart. See Section 5-1 of this Manual.
	e. Tree Survey Certification. See Section 4-6 of this Manual.
	f. Total caliper of trees removed and replaced.


	C. POST DECISION PROCEDURES
	1. Final Review
	a. All Preliminary Plats shall be considered approved only after all final documents have been submitted and signed by the Chair of the Board of County Commissioners.  All Preliminary Plats submitted for final approval shall be prepared in accordance ...
	b. PWD staff will work with applicants to finalize all Preliminary Plats and engineering reports until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by the Board of County ...

	2. Submittal of Final Preliminary Plats and Engineering Reports
	a. Approval of the final preliminary plat and engineering reports of the approved Preliminary Plat and any associated exhibits and documents shall occur within 90 days after approval by the Board of County Commissioners or the approval shall be voidab...
	b. Final preliminary plats must be submitted by the applicant within 60 days of approval of the Preliminary Plat, unless stated otherwise in such approval.  Final preliminary plats shall be prepared in accordance with the standards of Part 8:of this M...
	c. Within 30 days of receipt of the plat and associated exhibits and documents, staff shall obtain the signatures of the Chair of the Board of County Commissioners.
	d. Applicants must also submit a complete, scanned copy of the signed preliminary plat and engineering reports along with hard copies of all signature pages in each.  The scanned copy can be submitted via ACA portal and hard copies delivered to the Pl...



	2-16 Final Plat or Minor Subdivision
	A. SUBMITTAL MATERIALS
	1. Completed Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. Written Letter of Intent that explains, justifies and validates the request, stating all facts relied upon and providing documentation where possible.  Address all approval criteria in Section 5-6.3.B of the LDC.
	5. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.
	f. The ownership information must include all land to be dedicated to the County.

	6. A notarized Letter of Authorization from the landowner permitting a representative to process the application with a disclaimer that no other party’s consent is required.
	7. Notification of surface development to mineral estate owners in accordance with Section 1-5 of this Manual and C.R.S. 24-65.5-103, if two or more lots are proposed in anticipation of new surface development, unless such notice was provided with the...
	8. Proof of public water supply (work with your water provider to fill out Office of the State Engineer Form GWS-76).
	9. Treasurer’s Certificate of Taxes Due. (An updated certificate will be required prior to recordation.)
	10. Closure computations corresponding to the Final Plat’s overall boundary, including all lots, tracts and rights-of-way.
	11. Monument Record Sheets for all monuments referenced on the plat.
	12. Technical Reports and Plans
	a. Construction Plans for the proposed subdivision’s public improvements including street plan and profile sheets, storm drainage improvements plans and other improvements, prepared in accordance with the Roadway Design and Construction Standards Manual.
	b. Preliminary Pavement Design Report prepared in accordance with the Roadway Design and Construction Standards Manual.
	c. A Traffic Impact Study conforming to the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Division.
	d. The Applicant shall provide evidence that sufficient regional infrastructure, facilities, network or systems are or will be available to serve the development proposal as delineated in the LDC.
	e. Phase III Drainage Report and drainage construction drawings conforming to the requirements of the Arapahoe County Stormwater Manual.
	f. Final Road Construction Plans prepared in accordance with the requirements of the Arapahoe County Roadway Design and Construction Standards Manual, when applicable.

	13. Service Facilities
	a. Estimated total number of gallons per day of sewage to be treated where a central sewage treatment facility is proposed, or sewage disposal means suitability where no central sewage treatment facility is proposed, and
	b. Estimated total number of gallons per day of water system requirements where a distribution system is proposed.

	14. The subdivider shall provide evidence depicting the location of the proposal in relationship to the Mineral Resource Areas identified in the Arapahoe County Comprehensive Plan.
	15. A signed general warranty deed must be provided for all dedicated land conveying tracts, or the development rights to such tracts, to the appropriate entity for public use.
	16. General warranty deeds to Arapahoe County shall be provided for rights-of-way that are off-site and associated with the subdivision reflecting widths as required by Arapahoe County. The Final Plat shall not be recorded until all warranty deeds are...
	17. Other information that may be required by the Planning, Engineering Services, or Mapping Division Manager in order to fully evaluate the Final Plat or Minor Subdivision based on the unique circumstances of the proposal, its location, or characteri...
	18. Plat exhibit per Section B below.

	B. FINAL PLAT OR MINOR SUBDIVISION PLAT
	1. General Graphic Standards
	a. All plats shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plat shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Subdivision Final Plat or Minor Subdivision).  In smaller lettering:  the ¼ section(s), section, township and range ...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Recommendation, BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. The following site development details are to be included on the Final Plat cover sheet in tabular form and may be subject to change as requested by County staff on a case-by-case basis as appropriate:
	i. Total gross land area in acres;
	ii. Existing zoning of the property;
	iii. Total number of proposed dwelling units or maximum floor area ratio (FAR) if known;
	iv. Amount of dedicated public street right-of-way in square feet and acres;
	v. Average lot size and minimum lot size depicted;
	vi. Size and purpose of any proposed tracts of land, include the amount of land proposed for open space/landscaping, in square footage and acres; and
	vii. Net area in acres.

	h. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Final Plat
	a. An accurate and complete Monumented Land Survey pursuant to paragraph thirteen (13) of Section 38-51-102 of the Colorado Revised Statutes, shall be made of the land to be subdivided.  A traverse of boundaries when computed from field measurements o...
	b. The Monumented Land Survey shall be an accurate reflection of the legal description. The method of description shall be by use of metes and bounds or aliquot part(s), except that for a replat, the subdivision, block, tract, and/or lot may be used.
	i. The legal description shall be in the following format:
	1) By metes and bounds, incorporating a complete traverse and the accuracy standards as described in Section 2-16B.4.a above. The area of the traverse is to be reported to the nearest one (1) square-foot and one-thousandth (0.001) of an acre, more or ...
	2) By aliquot part(s), including a complete traverse of the described area to the accuracy standards described in Section 2-16B.4.a above.  The area of the traverse is to be reported to the nearest one (1) square-foot and one-thousandth (0.001) of an ...
	3) By subdivision, block and lot numbers. This method may only be used if the area being subdivided encompasses one contiguous area within one existing subdivision and does not include any existing right-of-way. This method may only be used if the par...


	c. The Point of Beginning of the subdivision or one corner of a replat shall be tied to two (2) section, quarter section or one-sixteenth corners.  The monument found/set at the section, quarter, or one-sixteenth section corners must be described on t...
	d. The surveyor shall establish new section, quarter section or one-sixteenth corners or upgrade the same pursuant to the requirements of §§ 6.4.1 through 6.4.3 of 4CCR 730-1.
	e. For any monument established or upgraded pursuant to Section 2-16B.4.c above, the surveyor shall submit a Colorado Land Survey Monument Record to the Public Works and Development Department at the same time the final plat is submitted.  Monument re...
	f. If the latest Monument Record on file meets the Colorado statutory criteria, and the accessories still existing, the surveyor only needs to submit copies of the records with the plat.
	g. A note indicating the line being referenced and the existing monuments that define the referenced line shall be included on the plat.  Assumed bearings shall not be used. One of the following methods of establishing a basis of bearings shall be used:
	i. GPS observations on the monuments at each end of the reference line. The observations shall be of sufficient time to ensure an accurate bearing. The methodology and length of the observation session shall be included in the basis of bearings note. ...
	ii. Reference to the Arapahoe County Horizontal Control Network. If the Point of Beginning of a plat or a corner of a replat is tied to two adjacent section or quarter section corners included in the Arapahoe County Horizontal Control Network, the bea...
	iii. Reference to a recorded or deposited survey plat pursuant to § 6.8.3.2 of 4CCR 730-1.

	h. For any of the methods described in Section 2-16B.4.g above, the monuments between which the basis of bearings is referenced, the Basis of Bearings Statement shall include the requirements of §6.8.6 of 4CCR 730-1.
	i. Conflicting Bearings:
	Where the exterior boundary lines of the plat shows bearings and distances which vary from those recorded in adjoining plats or surveys, a note shall be placed along those lines, in parenthesis, stating the recorded bearing and distance and the recept...
	j. Survey and Mathematical Information
	i. The plat shall show complete survey and mathematical information, including curve data, and other data necessary to locate all monuments and to locate and retrace any and all interior and exterior boundary lines. Distances and bearings shall be used.
	ii. The plat shall show complete survey and mathematical information, including curve data, on the centerline of all streets. The centerlines must close one (1) part in fifteen thousand (15,000).

	k. The boundary of the subdivision shall be delineated with a heavy solid line.
	l. The lines of all proposed lots shall be fully dimensioned with distances and bearings. Where a lot line intersects a street line at right angles, the bearing may be omitted. If a lot line intersects a curved street, the bearing on the line shall be...
	m. Horizontal curves are to be labeled with their radius, central angle and arc length.  Chord bearings and distances are not to be used in either plan annotation or in curve tables.  Curves that are not tangent at the ends or ones that do not share a...
	n. The location of lots, blocks, tracts and parcels adjoining the subdivision shall be shown. Adjoining lots and blocks shall be labeled and the name of adjoining subdivisions, as dedicated, shall be shown.
	o. The blocks in the subdivision shall be numbered consecutively throughout the subdivision, commencing with Block 1. The lots in each block shall be numbered consecutively commencing with Lot 1.
	p. An Area Table listing the various areas of the plat in the following order:
	i. Gross subdivision boundary.
	ii. All public road right-of-way.
	iii. Block boundaries.
	iv. Lots and tracts within each block.
	v. Verification that the total lot and tract area of each block matches the area of the block.
	vi. Verification that the total area of the gross subdivision boundary match.  Block, lot and tract areas are not to be shown on the plat.

	q. The Area Table shall be formatted as follows (Information in table is provided as an example):
	r. The names and widths of all public streets shall be shown on the plat. Existing right(s)-of- way shall bear notations of dedication by Book and Page number. Private drives and streets shall be labeled as such.
	s. All easements shall be clearly labeled, identified, dimensions shown and tied to reference points within the subdivision, and be shown by dashed lines. Existing easements shall bear notation of dedication of conveyance by Book and Page number. If a...
	t. An easement table that lists easements dedicated by the Plat shall be included. The table shall include the type of easement, its intended use, the Grantee, the entity responsible for surface maintenance, and shall be formatted as follows (Informat...
	u. Any area to be excluded from platting shall be marked “Not a Part”.
	v. All plats having lots bordering a collector or larger street/road shall contain a note limiting or prohibiting ingress and egress to that street/road.
	w. The identification and designation of the boundary lines of any 100-year developed floodplain, and the source of the designation shall be shown on the plat.
	x. All rights-of-way being dedicated to Arapahoe County shall be clearly labeled with the following statement:
	y. A tract table that lists tracts dedicated by the Plat shall be included.  All tracts shall be lettered starting with “A”.  If more than 26 tracts are required, tract designation shall proceed with two character designations beginning with “AA”, “AB...
	z. All Standard Notes, Specific Notes, Certificates and dedications required by County staff shall be included on the plat as described in Part 4: of this Manual.
	aa. The surveyor shall seal the plat so that the seal does not obscure any information shown on the plat.

	5. Tree Survey Sheet
	a. A site plan locating each tree and recommending trees intended for preservation in place, transplanting, or replacement.
	b. Species, size (caliper and height), and condition or health shall be noted.
	c. Recommendation for removal of all trees that are in a condition hazardous to the proposed development.
	d. Tree Inventory Chart. See Section 5-1 of this Manual.
	e. Tree Survey Certification. See Section 4-6 of this Manual.
	f. Total caliper of trees removed and replaced.


	C. POST DECISION PROCEDURES
	1. Denial or Withdrawal of a Final Plat, Minor Subdivision, Full Replat, Rural Cluster Subdivision, or Subdivision Exemption Plat shall be subject to the provisions of Section  5-2.1.F of the LDC and Section 1-8.1 of this Manual.
	2. Final Review
	a. All Final Plats, Minor Subdivision, Full Replat, Rural Cluster Subdivision or Subdivision Exemption Plat shall be considered approved only after all final documents have been submitted and approved by staff, followed by recordation of the plat.  Al...
	b. PWD staff will work with applicants to finalize all Final Plats, Minor Subdivision, Full Replat, Rural Cluster Subdivision or Subdivision Exemption Plat  and engineering reports until all revisions, modifications and additions (if any) are finalize...

	3. Submittal of Final Documents
	a. Recordation of the final plats for the approved Final Plat or Minor Subdivision, Full Replat, Rural Cluster Subdivision or Subdivision Exemption Plat and any associated exhibits and documents shall occur within 90 days after approval by the Board o...
	b. Final documents must be submitted within 60 days of approval of the Final Plat, Minor Subdivision, Full Replat, Rural Cluster Subdivision or Subdivision Exemption Plat, unless stated otherwise in such approval.  Final documents shall be prepared in...
	c. Within 30 days of receipt of the plat and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials.
	d. The Applicant shall provide proof to the Public Works and Development Department that adequate security has been provided to cover the improvement costs (if applicable) in accordance with the requirements of the Arapahoe County Roadway Design and C...
	e. The Applicant shall provide a warranty deed for on-site and off-site County land dedication required as a condition of approval of the Final Plat Minor Subdivision, Full Replat, Rural Cluster Subdivision or Subdivision Exemption Plat (if applicable).
	f. Applicants must also submit a complete, scanned copy of the signed approved Final Plat or Minor Subdivision, Full Replat, Rural Cluster Subdivision or Subdivision Exemption and engineering reports along with hard copies of all signature pages in ea...

	4. Recording Requirements and Procedures
	a. In addition to the final document or equivalent, the applicant shall submit all other required documentation.
	b. No Final Plat, Minor Subdivision, Full Replat, Rural Cluster Subdivision or Subdivision Exemption Plat shall be recorded until the Board of County Commissioners has approved a Subdivision Improvement Agreement (SIA) as necessary.
	c. No Final Plat, Minor Subdivision, Full Replat, Rural Cluster Subdivision or Subdivision Exemption Plat shall be recorded on subdivided property unless all delinquent taxes and special assessments thereon have been paid.  Applicant shall provide a T...
	d. Once the Planning Case Manager has obtained all required County signatures within the timeframe established in Section 2-17.1C.3, the Planning Case Manager will record the plat and associated documents, if any.
	e. Plat final documents to be recorded MUST be accompanied by the appropriate recording fees at time of submittal, payable to the Arapahoe County Clerk & Recorder.  Applicants are advised to check with the Clerk and Recorder’s Office or the Planning C...



	2-17 Replat
	2-17.1 Administrative Replat
	1. Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fees.
	4. A Letter of Intent that explains, justifies and validates the request, stating all facts relied upon and providing documentation where possible.  Address all approval criteria in Section 5-6.5.D of the LDC.
	5. Ownership information, current within 30 days of the date of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.
	f. The ownership information must include all land to be dedicated to the County.

	6. Notarized Letter(s) of Authorization from the landowner(s) permitting a representative to process the application with a disclaimer that no other party’s consent is required.
	7. Proof of public water supply (Office of the State Engineer Form GWS-76 will meet this requirement.)
	8. Treasurer’s Certificate of Taxes Due. (An updated Certificate for current year’s taxes is required prior to recording.)
	9. One set of traverse closure computations pursuant to Section 2-16B.4.p.vi of this Manual.
	10. One set of Monument Records.
	11. Letters from any referral agencies stating their recommendation regarding the replat and any existing facility they have over or across the land including:
	a. All special districts providing maintenance of infrastructure within or adjacent to the property;
	b. All known easement beneficiaries and/or utility providers; and
	c. All landowners abutting the property.

	12. Any easements or roadway vacations associated with an Administrative Replat must be processed separately. (See Section 2-18 of this Manual for more details.)
	13. Technical Reports as determined by the Engineering Services Division:
	a. Phase III Drainage Study or Drainage Letter of Compliance.
	b. Traffic Impact Study update conforming to the Arapahoe County Guidelines for Traffic Impact Studies.

	14. Other information that may be required by the Planning, or Engineering Services, or Mapping Division in order to fully evaluate the Use by Special Review based on the unique circumstances of the proposal, its location, or characteristics of the la...
	15. Replat exhibit per Section B below.
	B. REPLAT
	1. General Graphic Standards
	a. All plats shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No replat shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  The title of the subdivision, as dedicated.  In smaller lettering, the second line of the title block shall read “A REPLAT OF _ (Name of Subdivision)__” follow...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), BOCC Approval).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. The following site development details are to be included on the Final Plat cover sheet in tabular form and may be subject to change as requested by County staff on a case-by-case basis as appropriate:
	i. Total gross land area in acres;
	ii. Existing zoning of the property;
	iii. Total number of proposed dwelling units or maximum floor area ratio (FAR) if known;
	iv. Amount of dedicated public street right-of-way in square feet and acres;
	v. Average lot size and minimum lot size depicted;
	vi. Size and purpose of any proposed tracts of land, include the amount of land proposed for open space/landscaping, in square footage and acres; and
	vii. Net area in acres.

	h. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Replat
	a. An accurate and complete Monumented Land Survey pursuant to paragraph thirteen (13) of Section 38-51-102 of the Colorado Revised Statutes, shall be made of the land to be included in the Administrative Replat. A traverse of the boundary when comput...
	b. The Monumented Land Survey shall be an accurate reflection of the legal description.  The legal description shall be in the following format:
	i. A parcel of land in the _____¼ Section _____, Township _____ South, Range _____ West of the Sixth Principal Meridian, County of Arapahoe, State of Colorado, more particularly described as follows:
	ii. (Include the Lots, Block (if any) and name of the subdivision as dedicated. The area of the subdivision to the nearest one-thousandth of an acre (0.001) more or less, shall be included.)

	c. If the subdivision of which the replat is a part was recorded prior to July 1, 1975, the legal description must include a metes and bounds legal description.
	d. One corner of the replat shall be tied (distance and bearing) to two adjacent section or quarter section corners of the Public Land Survey System. The monuments found/set at the section or quarter section corners must be described on the plat.
	e. The surveyor shall rehabilitate or upgrade any section or quarter section corners used to control the survey of the subdivision as required by the Rules of Procedure promulgated by the State Board of Registration for Professional Engineers and Prof...
	f. This section is not applicable is the subdivision of which the replat is a part was tied (distance and bearing) to two adjacent section or quarter section corners of the Public Land Survey System.
	g. A note indicating the line being referenced and the existing monuments that define the referenced line shall be included on the Replat.
	h. If the subdivision of which the replat is a part uses bearings, the surveyor may use the same Basis of Bearings for the replat.
	i. If the original Basis of Bearing is not used, or the original subdivision did not use bearings, the surveyor must establish a Basis of Bearing in accordance with Section 2-16B.4.g, Final Plat Exhibit.
	j. The Administrative Replat shall be monumented pursuant to subsections (1), (2), (3), (4), (5), (6), (7), (8), (9) and (10) of Section 38-51-105 of the Colorado Revised Statues.
	k. Where applicable, the monuments set by the surveyor on the boundary of the subdivision shall be 30" long solid steel pins, 1/2" - 3/4" in diameter, set in a concrete collar at least 6" in diameter and 12" in depth.
	l. Offsets, which are to be set on the extension of any lot line shall be noted on the plat at the time of recording and shall comply with Section 38-51-105 of the Colorado Revised Statutes. This note shall specify the standard offset distance and any...
	i. All offset notes are 1" metal disks embedded in concrete sidewalks set on the lot line extended, 5 feet from the platted lot corner along all streets except as follows:
	ii. Nonstandard offsets for lot lines between:
	1) Lots 1 and 2, Block 1 is 5.87 feet
	2) Lots 3 and 4, Block 1 is 6.03 feet

	iii. If no offset monuments are to be set in conjunction with the Administrative Replat the following note shall be included on the plat:
	iv. Note: No offset monuments are to be set in conjunction with this Administrative Replat.

	m. A Colorado Land Survey Monument Record for each section or quarter section corner that the subdivision is tied to or controlled from must be prepared and sealed at the time the plat is submitted to the Planning Division.
	n. Each Monument Record shall describe both the supporting and contradicting evidenced, as well as the monument found and accepted, established, restored or rehabilitated, and at least three (3) accessory or reference points. If the latest Monument Re...
	o. The following note shall be placed on the Administrative Replat exhibit:
	p. The plat shall show complete survey and mathematical information, including curve data, and other data necessary to locate all monuments and to locate and retrace any and all interior and exterior boundary lines. Distances and bearings shall be used.
	q. The boundary of the Administrative Replat shall be delineated with a heavy solid line.
	r. The lines of all proposed lots shall be fully dimensioned with distances and bearings. Where a lot line intersects a street line at right angles, the bearing may be omitted. If a lot line intersects a curved street, the bearing on the line shall be...
	s. The location of lots, blocks, tracts and parcels adjoining the Administrative Replat shall be shown. Adjoining lots and blocks shall be labeled and the name of adjoining subdivisions, as dedicated, shall be shown.
	t. The blocks in the Administrative Replat shall be numbered consecutively throughout the Administrative Replat, commencing with Block 1. The lots in each block shall be numbered consecutively commencing with Lot 1.
	u. The names and widths of all public streets shall be shown on the Administrative Replat. Existing right(s)-of-way shall bear notations of dedication by Book and Page number. Private drives and streets shall be labeled as such.
	v. All easements shall be clearly labeled, identified, and dimensions shown and tied to reference points within the subdivision and be shown by dashed lines. Existing easements shall bear notation of dedication of conveyance by Book and Page number. I...
	w. All plats having lots bordering a collector or larger street/road shall contain a note limiting or prohibiting ingress and egress to that street/road.
	x. The identification and designation of the boundary lines of any 100-year developed floodplain and the source of the designation shall be shown on the plat.
	y. The appropriate traffic sight triangles shall be designated and dimensions shown on the plat. Sight triangles shall be shown at the intersection of all roadways and at the intersection of all private drives/access points with public roadways.


	C. POST DECISION PROCEDURES
	1. Final Review
	a. All Administrative Replats shall be considered approved only after all final documents and engineering reports have been submitted and approved by staff, the replat has been signed by the Chair of the Board of County Commissioners, and the replat h...
	b. PWD staff will work with applicants to finalize all Administrative Replats and engineering reports until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by staff.  Once al...

	2. Submittal of Final Documents
	a. Recordation of the final documents for the approved Administrative Replat and any associated exhibits and documents shall occur within 90 days after approval by the Planning Division Manager or the approval shall be voidable (See Section 5-2.1.G.1 ...
	b. Final documents must be submitted within 60 days of staff approval of the Administrative Replat, unless stated otherwise in such approval.  Final documents shall be prepared in accordance with the standards of Part 8: of this Manual, ready for appr...
	c. Within 30 days of receipt of the plat and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials and record the Administrative Replat.
	d. The Applicant shall provide proof to the Public Works and Development Department that adequate security has been provided to cover the improvement costs (if applicable) in accordance with the requirements of the Arapahoe County Roadway Design and C...
	e. The Applicant shall provide a warranty deed for on-site and off-site County land dedication if required as a condition of approval of the Administrative Replat (if applicable).
	f. Applicants must also submit a complete, scanned copy of the signed replat and engineering reports along with hard copies of all signature pages in each.  The scanned copy can be submitted via ACA portal and hard copies delivered to the Planning Div...

	3. Recording Requirements and Procedures
	a. In addition to the final replat or equivalent, the applicant shall submit all other required documentation.
	b. No Administrative Replat shall be recorded until the Board of County Commissioners has approved a Subdivision Improvement Agreement (SIA) as necessary.
	c. No Administrative Replat shall be recorded unless all delinquent taxes and special assessments thereon have been paid.  Applicant shall provide a Treasurer’s certificate of taxes due at the time the replat is submitted for recordation.
	d. Once the Planning Case Manager has obtained all required County signatures within the timeframe established in Section 2-17.1C.2, the Planning Case Manager will record the replat and associated documents, if any.
	e. Plat final documents to be recorded MUST be accompanied by the appropriate recording fees at time of submittal, payable to the Arapahoe County Clerk & Recorder.  Applicants are advised to check with the Clerk and Recorder’s Office or the Planning C...



	2-17.2 Full Replat
	A. SUBMITTAL MATERIALS
	1. A full replat requires all of the information required of a Final Plat (See Section 2-16 of this Manual), with the following modifications:
	a. Drainage and Traffic Impact Studies may be updated by the submittal of Letters of Conformance, as determined by the Engineering Services Division.
	b. Other information required for a Full Replat may be waived if deemed unnecessary by the Planning, Engineering Services, or Mapping Division Manager or designee.

	2. Replat exhibit per Section B below.

	B. REPLAT
	1. A full replat requires all of the information required for a Final Plat. (See Section 2-16 of this Manual.)

	C. POST DECISION PROCEDURES


	2-18 Vacation of Right-of-Way, Plat or Easement
	2-18.1 Vacation of Right-of-Way
	A. SUBMITTAL MATERIALS
	1. Completed Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Completed Right-of-Way Vacation Petition Form:
	http://www.arapahoegov.com/DocumentCenter/View/ 1216/Petition-to-Vacate-Right-of-Way?bidId=
	4. Submittal fees.
	5. Written Letter of Intent that explains, justifies and validates the request, stating all facts relied upon and providing documentation where possible.  Address all approval standards in Section 5-6.7.B of the LDC.
	6. Letters from the following stating their recommendation regarding the vacation and any existing facility they have over, under or across the land:
	a. All special districts providing maintenance of infrastructure within the rights-of-way
	b. All known easement beneficiaries, cable providers, fiber optic companies and/or utility providers; and
	c. All landowners abutting or using an access proposed for vacation.

	7. Stamped envelopes addressed to abutting landowners and other landowners using the access proposed for vacation, as specified by staff, for notification of the vacation application. Include a map identifying the area to be vacated and relationship t...
	8. Vacation exhibit per Section B below.

	B. VACATION EXHIBIT
	1. The Vacation Exhibit shall be an original drawing in black ink on 8½” x 14” or 8½” x 11” paper or other size as required by PWD, including a written legal description of the right-of-way to be vacated, signed and sealed by a Professional Land Surve...


	2-18.2 Vacation of Plat or Easement
	A. SUBMITTAL MATERIALS
	1. Completed Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. A completed Vacation Petition Form if vacating an easement:
	http://www.arapahoegov.com/DocumentCenter/View/ 1217/Petition-to-Vacate-Easement?bidId=
	3. Presubmittal Meeting notes with Submittal Checklist.
	4. Application fee(s).
	5. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	6. A notarized Letter of Authorization from the landowner permitting a representative to process the application, with a disclaimer that no other party’s consent is required.
	7. Written Letter of Intent that explains, justifies and validates the request, stating all facts relied upon and providing documentation where possible.  Address all approval standards in Section 5-6.7.B of the LDC.
	8. Letters from the following stating their recommendation regarding the vacation and any existing facilities they have over, under or across the land:
	a. All special districts providing maintenance of infrastructure within rights-of-way and or easement;
	b. All landowners abutting or using an access proposed for vacation; and
	c. All known easement beneficiaries which may include utility companies, cable and or fiber optic companies.

	9. Stamped envelopes addressed to abutting landowners and other landowners using the access proposed for vacation.
	10. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the proposal based on the unique circumstances of the proposal, its location, or characteristics of the la...
	11. Vacation exhibit per Section B below.

	B. VACATION EXHIBIT
	1. A Plat Vacation exhibit shall be prepared in accordance with the standards established for a Final Plat (See Section 2-16 of this Manual) and shall contain information deemed appropriate by the PWD Department.  If anything less than the entire plat...
	2. An Easement Vacation exhibit shall be on 8½ ” x 14” paper or other size as required by PWD, containing a legal description signed and sealed by a Professional Land Surveyor registered in the State of Colorado, and any other information deemed appro...



	2-19 Correction to Recorded Plat
	2-19.1 Affidavit of Correction
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Application fee(s).
	4. A Letter of Intent explaining the need for the correction and addressing the criteria in Section 5-6.8.C.2 of the LDC.

	B. rEVIEW pROCEDURES
	1. After determining that the Affidavit of Correction process is appropriate, the surveyor or the surveyor’s representative shall submit a completed Affidavit of Correction bearing the original signature and seal of the surveyor to the Planning Divisi...
	2. The Affidavit of Correction shall be prepared in accordance with the provisions of C.R.S. 38-51-111.


	2-19.2 Correction Plat
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Application fee(s)
	4. A Letter of Intent that explains, justifies, and validates the request, stating all facts relied upon and providing documentation where possible.  Address all approval criteria in Section 5-6.8.D.2 of the LDC.
	5. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	6. A notarized Letter of Authorization from the landowner(s) permitting a representative to process the application with a disclaimer that no other party’s consent is required.
	7. Treasurer’s Certificate of Taxes Due.
	8. Correction Plat exhibit per Section B below.

	B. CORRECTION PLAT
	1. The Correction Plat exhibit shall be prepared in accordance with the standards established for a Final Plat (See Section 2-16 of this Manual).
	2. The Correction Plat shall encompass the entire area of the original plat and shall be exactly the same as the original plat being corrected with the following exceptions:
	a. The name of the Correction Plat shall be the same as the name of the subdivision being corrected, as dedicated, followed by the words Correction Plat. The name of the subdivision shall be corrected wherever it appears on the plat.
	b. Signature blocks for all owners of property within the boundaries of the subdivision.
	c. All Standard Notes, Certificates and dedications required by Arapahoe County staff shall be included on the plat as described in Part 4: of this Manual.

	3. All corrections identified in the application need to be made on the Correction Plat in addition to a table listing all corrections on the plat. The table shall show the original information and the corrections being made.

	C. POST DECISION PROCEDURES


	2-20 Subdivision Exemption Plat
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application Form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes.
	3. Submittal fees.
	4. Written Letter of Intent describing the proposed development including background information explaining why the request is being made, important geographic details on and off-site that relate to the proposal, potential sales contracts for parcel(s...
	5. For exemption plat applications made under Section 5-6.9.B of the Land Development Code, a sworn and notarized affidavit from the applicant affirming that they did not create the land division without proper subdivision approval and did not have an...
	6. Treasurer’s Certificate of Taxes Due.
	7. Ownership information, current within 30 days of the date of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	8. As necessary, property deeds proving the date the property was created in its current configuration.
	9. If applicable, a notarized Letter of Authorization from all landowners permitting a representative to process the application with a disclaimer that no other party’s consent is required.
	10. Evidence of permanent easement or public road access to public rights-of-way for all parcels.
	11. Proposed source of water and sewage treatment shall be stated.  If the proposed parcel to be created lies within a Special District providing water and sewage treatment services, a “will serve” letter from that District must be submitted with the ...
	12. The County may require an exhibit with additional information such as zoning, adjacent uses, and other pertinent features of the property, including but not limited to, existing structures, utility lines, natural and artificial drainage-ways, ditc...
	13. Subdivision Exemption Plat exhibit per Section B below.

	B. SUBDIVISION EXEMPTION PLAT
	1. The Subdivision Exemption Plat shall be prepared in accordance with the standards for a Final Plat (See Section 2-16 of this Manual) and shall contain the following information:
	a. An accurate and complete Monumented Land Survey pursuant to paragraph thirteen (13) of C.R.S. 38-51-102, shall be made of the land to be included in the Subdivision Exemption Plat.  A traverse of boundaries when computed from field measurements on ...
	b. Legal Description of the land included in the Subdivision Exemption:
	i. The monumented land survey shall be an accurate reflection of the legal description.
	1) The legal description shall be in the following format:
	2) A parcel of land in the ____1/4 of Section, Township _____ South, Range _____ West of the Sixth Principal Meridian, County of Arapahoe, State of Colorado more particularly described as follows:
	3) A legal description of any parcel within the Subdivision Exemption shall be prepared in the manner described above.


	c. The Point of Beginning of the subdivision or one corner of a subdivision exemption plat shall be tied to two (2) section, quarter section or one-sixteenth corners.  The monument found/set at the section, quarter, or one-sixteenth section corners mu...
	d. The surveyor shall establish new section, quarter section or one-sixteenth corners or upgrade the same pursuant to the requirements of §§ 6.4.1 through 6.4.3 of 4CCR 730-1.
	e. For any monument established or upgraded pursuant to Section 2-20B.1.c above, the surveyor shall submit a monument record to the Public Works and Development Department at the same time the subdivision exemption plat is submitted.  Monument records...
	f. If the latest Monument Record on file meets the Colorado statutory criteria, and the accessories still exist, the surveyor only needs to submit copies of the records with the exemption plat.
	g. A Basis of Bearing Statement in a format acceptable to the State Board of Registration for Professional Engineers and Professional Land Surveyors shall be included on the Subdivision Exemption Plat. The line being referenced shall be shown on the e...
	h. The Subdivision Exemption Plat shall show complete survey and mathematical information, including curve data, and other data necessary to locate all monuments and locate and retrace any interior parcel lines. Distance and bearings shall be used.

	2. The boundary of the Subdivision Exemption Plat shall be delineated with a heavy solid line.
	3. Any existing or required permanent access and utility easements shall be shown on the Exemption Plat.
	4. Ownership and recording information of all adjacent parcels shall be shown.
	5. Any Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the Exemption Plat as described in Part 4: of this Manual.
	6. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section Manager.

	C. POST DECISION PROCEDURES

	2-21 Rural Cluster Subdivision
	2-21.1 Preliminary Cluster Subdivision Site Analysis
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Submittal fee(s).
	4. Ownership information, current within 30 days of the date of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	5. The ownership information must include all land to be dedicated to the County.
	6. A notarized Letter of Authorization from the landowner permitting a representative to process the application, with a disclaimer that no other party’s consent is required.
	7. Preliminary Site Analysis exhibit per Section B below.

	B. PRELIMINARY SITE ANALYSIS MAP
	1. The format for the preliminary site analysis map shall comply with the minimum format for preliminary plats as set forth in Section 2-15B of this Manual.
	2. Map scale shall be not less than 1 inch = 200 feet, or if the site contains slopes exceeding 10% and the applicant is proposing an onsite wastewater system, the scale shall be not less than 1 inch = 100 feet.
	3. Map shall show the relationship of the subject property to natural and man-made features located within 1,500 feet of the subject site’s boundaries.
	4. The natural and man-made features to be shown include:
	a. Public roads.
	b. Trails.
	c. Utility easements and rights-of-way, as filed with the County Clerk and Recorder’s office.
	d. Topography (from USGS maps), including steep slopes, as defined in the LDC.
	e. Land areas that qualify as “Sensitive Development Areas,” as defined in the LDC.
	f. Former waste disposal sites.
	g. Public lands.
	h. Land protected under existing conservation easements.
	i. Man-made features, including but not limited to driveways, farm roads, buildings, foundations, walls and fences, wells, drainage fields, dumps, and utilities.
	j. 100-year floodplains.
	Figure 2-21.1  Example of Preliminary Site Analysis Map identifying site conditions on the site and on lands within 1,500 feet of the subject site.  The site analysis identifies natural and man-made features.



	C. ADDITIONAL MATERIALS
	1. The applicant may be required to submit additional materials, provided the Planning Division Manager informs the applicant of the additional material at either the pre-submittal meeting or within five (5) days of the site visit, and based on the Pl...
	2. The Planning Division Manager may waive or vary certain submittal requirements in order to tailor the requirements to the information necessary to review a particular application. An applicant shall request a waiver or variation prior to submitting...


	2-21.2 Formal Cluster Subdivision Submittal
	A. GENERAL SUBMITTAL REQUIREMENTS
	1. Completed Land Use Application form:  https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Application fee(s).
	4. A Letter of Intent that explains, justifies, and validates the request, stating all facts relied upon and providing documentation where possible.  Address all review criteria set forth in Section 5-6.10.E of the LDC.
	5. Ownership information, current within 30 days of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.
	f. The ownership information must include all land to be dedicated to the County.

	6. A notarized Letter of Authorization from the landowner(s) permitting a representative to process the application with a disclaimer that no other party’s consent is required.
	7. Notification of surface development to mineral estate owners in accordance with Section 1-5 of this Manual and C.R.S. 24-65.5-103 if two or more lots are proposed in anticipation of new surface development.
	8. Treasurer’s Certificate of Taxes Due.
	9. In addition, the applicant shall submit a separate document entitled “Final Site Analysis Map” which meets the submittal requirements stated in Subsection D below.
	10. Phase III Drainage Report conforming to the Stormwater Management Manual.
	11. Cluster Subdivision Plat exhibit per Section B below and Final Site Analysis Map per Section C below.

	B. CLUSTER SUBDIVISION PLAT
	1. A Cluster Subdivision Plat exhibit will be submitted that meets the general submittal requirements of a Final Plat as described in Section 2-16B of this Manual, and that also satisfies the supplemental requirements as stated below.
	2. Supplemental Submittal Requirements
	a. The boundaries of proposed residential cluster(s) and individual lot lines within each residential cluster.
	b. The boundaries of all Sensitive Development Areas as shown on the Arapahoe County Resource Composite Map, or as identified by the applicant on the preliminary site analysis map and confirmed through subsequent investigation;
	c. Septic field boundaries, as applicable;
	d. Reference to the Final Site Analysis Map;
	e. Notes regarding ownership and future maintenance of the tracts containing the conservation area(s), and appropriate references (e.g., reception numbers) indicating the existence of site-specific conditions, covenants, or restrictions that may apply...
	i. Roads and driveways,
	ii. Detention and water quality ponds, and
	iii. Landscaping/buffers.

	f. Reference to an approved Management Plan, if applicable.


	C. FINAL SITE ANALYSIS MAP
	1. Concurrent with the C.C. & R.’s and the Management Plan:
	a. All Sensitive Development Areas, man-made features, and any former waste disposal sites identified on the preliminary site analysis map and confirmed through subsequent investigation and the site visit;
	b. The proposed tract or tracts containing the required conservation area(s);
	c. The boundaries of the proposed residential cluster(s); and
	d. Lot lines within each residential cluster and building envelopes within each residential cluster lot.  Building envelopes shall be shown only if the cluster lot includes or is adjacent to a septic field or to a Sensitive Development Area (as define...

	2. If an onsite wastewater system will not be included inside the building envelope for the lot served, the applicant shall also show the separate envelope for the system’s location.
	3. Notes regarding site specific standards that may apply within or adjacent to the conservation area tract(s) concerning:
	a. Roads
	b. Detention and water quality ponds
	c. Landscaping/buffers
	d. Fences and structures

	4. Reference to an approved Management Plan, if applicable, which may be attached.

	D. AMENDMENTS TO APPROVED CLUSTER SUBDIVISION PLAT OR MAP
	1. Amendments to approved Cluster Subdivision Plats or Site Analysis Maps may be administrative or major as determined by the Planning Division Manager according to the criteria in Section 5-2.3 of the Land Development Code.
	2. Submittal requirements for administrative or major amendments shall follow the applicable requirements of Section 2-23 of this Manual.

	E. POST DECISION PROCEDURES


	2-22 Street Name Change
	A. GENERAL SUBMITTAL REQUIREMENTS
	1. A completed Land Development Application Form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Application fee(s).
	4. A Letter of Intent that explains the need for the name change and addressing how the street name change is consistent with the Arapahoe County Street Naming and Street Change Policy.
	5. A map showing the street to be re-named and the adjacent properties affected.
	6. Evidence that adjacent properties owners affected by the name change are in support of the name change.

	Miscellaneous Applications

	2-23 Amendment to Existing Approval
	2-23.1 Administrative Amendment
	A. APPLICATION MATERIALS
	1. Completed Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal meeting notes with Submittal Checklist.
	3. Application fee(s).
	4. A Letter of Intent that explains the various items being amended, with a comparison to what was approved.  This information may be presented in a table, but must be submitted as part of the written information submitted with the application as well...
	5. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	6. Ownership information, current within 30 days of the date of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.
	f. The ownership information must include all land to be dedicated to the County.

	7. Updates, amendments or waivers to Technical Reports or the following information as determined by the Engineering Services Division:
	a. Phase III Drainage Report or Drainage Letter of Compliance;
	b. Low Impact Grading, Erosion and Sediment Control (GESC) Report/Plans;
	c. Cost estimate for GESC;
	d. Preliminary Construction Plans for the proposed development’s public improvements, if any, including street plan and profile sheets, storm drainage improvements plans and other improvements, prepared in accordance with the Infrastructure Design and...
	e. Cost estimate for public improvements;
	f. Operation and Maintenance Manual for GESC and public improvements;
	g. Collateral letter of intent for GESC and public improvements;
	h. Preliminary Pavement Design Report prepared in accordance with the Infrastructure Design and Construction Standards, if roadways are proposed; and
	i. Traffic Impact Study update conforming to the Arapahoe County Guidelines for Traffic Impact Studies.

	8. Letters of Support with a statement regarding any existing facilities over or across the land from the following agencies:
	a. All special districts providing maintenance of infrastructure within or adjacent to the property;
	b. All known easement beneficiaries and/or utility providers; and.
	c. All landowners abutting the property.

	9. Other information that may be required by the Planning Division, Engineering Services Division, or Mapping Section in order to fully evaluate the proposal based on the unique circumstances of the proposal, its location, or characteristics of the la...
	10. Amended Plan exhibit per Section B below.

	B. AMENDED SITE PLAN
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of original application followed by Administrative Amendment, and amendment number.  In smaller lettering:  the ¼ section(s), section, towns...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Division Manager Approval).
	d. A Revisions Block updated as needed.
	e. An Amendment History indicating generally the scope of the proposed amendment, all previous amendments with case numbers, and the date of approval for each previous amendment, in accordance with the requirements of Section 4-3 of this Manual.
	f. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	g. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	h. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Plan Sheet(s)
	a. All affected sheets of the previous plan sets of the approved plan shall be submitted.
	b. Each sheet shall denote the amendments being made.  All amendments to wording, tables, plans, maps, illustrations, and diagrams shall be identified and denoted with “clouding:”
	c. Other information that may be required by the Planning Division, Engineering Services Division, or Mapping Section.


	C. POST DECISION PROCEDURES
	1. Final Review
	a. All Administrative Amendments shall be considered approved only after all final documents have been submitted and approved by staff, followed by submittal of approved final documents for signature of the Planning Division Manager.  All Administrati...
	b. PWD staff will work with applicants to finalize all Administrative Amendments and engineering reports and plans until all revisions, modifications and additions (if any) are finalized in accordance with any conditions or stipulations required by st...

	2. Submittal of Final Documents and Engineering Reports
	a. Approval of the final documents and engineering reports of the approved Administrative Amendment and any associated exhibits and documents shall occur within 90 days after the Planning Case Manager determines the Administrative Amendment is approva...
	b. Final documents must be submitted by the applicant within 60 days of approval of the Administrative Amendment, unless otherwise agreed to by the Planning Division Manager.  Final documents shall be prepared in accordance with the standards in Part ...
	c. Within 30 days of receipt of the plan or plat and associated exhibits and documents, staff shall obtain the signatures of the applicable County officials.
	d. Prior to the County signing the Administrative Amendment, the Applicant shall provide ownership information, current within 30 days of the final final document submittal, that includes the following:
	i. Owner information.
	ii. Property legal description.
	iii. Effective date of document (to confirm it meets the 30-day requirement).
	iv. Encumbrances/Schedule B items.
	v. Hyperlinked connections to documents referenced in the report.
	vi. The ownership information must include all land to be dedicated to the County.

	e. The Applicant shall provide proof to the Public Works and Development Department that adequate security has been provided to cover the improvement costs (if applicable) in accordance with the requirements of the Arapahoe County Roadway Design and C...
	f. The Applicant shall provide a warranty deed for on-site and off-site County land dedication required as a condition of approval of the Administrative Amendment (if applicable).
	g. Applicants must also submit a complete, scanned copy of the signed plans and engineering reports along with hard copies of all signature pages in each.  The scanned copy can be submitted via ACA portal and hard copies delivered to the Planning Divi...



	2-23.2 Major Amendment
	A. GENERAL REQUIREMENTS
	1. Completed Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal meeting notes with Submittal Checklist.
	3. Application fee(s).
	4. A Letter of Intent that explains the various items being amended, with a comparison to what was approved.  This information may be presented in a table, but must be submitted as part of the written information submitted with the application as well...
	5. Ownership information, current within 30 days of the date of the application submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.
	f. The ownership information must include all land to be dedicated to the County.

	6. Updates, amendments, or waivers to Technical Reports or the following information as determined by the Engineering Services Division:
	a. Phase II Drainage Report or Drainage Letter of Compliance;
	b. Grading, Erosion and Sediment Control (GESC) Report/Plans;
	c. Preliminary Construction Plans for the proposed development’s public improvements, if any, including street plan and profile sheets, storm drainage improvements plans and other improvements, prepared in accordance with the Infrastructure Design and...
	d. Operation and Maintenance Manual for GESC and public improvements;
	e. Preliminary Pavement Design Report prepared in accordance with the Infrastructure Design and Construction Standards, if roadways are proposed; and
	f. Traffic Impact Study update conforming to the Arapahoe County Guidelines for Traffic Impact Studies.

	7. Updates, amendments, or waivers to other information required by the Engineering Services Division:
	a. Cost estimate for GESC;
	b. Cost estimate for public improvements; and
	c. Collateral letter of intent for GESC and public improvements.

	8. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section in order to fully evaluate the proposal based on the unique circumstances of the proposal, its location, or characteristics of the lan...
	9. Amended Plan exhibit per Section B below.

	B. MAJOR AMENDMENT EXHIBIT
	1. All sheets and Cover sheets shall be prepared in accordance with the graphic standards and sheet requirements of the original approval.
	2. All sheets of the previous plan set of the approved plan being amended shall be submitted.  Each sheet shall include the label:  “Amendment No. __. “
	3. Each sheet shall denote the amendments being made.  All amendments to wording, tables, plans, maps, illustrations, and diagrams shall be identified and denoted with “clouding:”
	4. The cover sheet shall include an Amendment History indicating generally the scope of the proposed amendment, all previous amendments with case numbers, and the date of approval for each previous amendment, in accordance with the requirements of Sec...
	5. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the plan as described in Part 4: of this Manual.
	6. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section.

	C. POST DECISION PROCEDURES
	1. Denial or withdrawal of a major amendment shall be subject to the provisions of Section 5-2.1.F of the LDC and Section 1-8.1 of this Manual.
	2. Post decision procedures for any Major Amendment shall be the same post decision procedures as for the original approval.  (For example, a Major Amendment to a GDP shall follow the post decision procedures for a GDP.)



	2-24 Comprehensive Plan or Subarea Plan Amendment
	2-25 Vested Rights / Development Agreement
	2-25.1 Vested Rights – Site Specific Development Plan
	A vested rights determination may be requested at the time of the Specific Development Plan application (Section 2-2.2 – 2 Step Process or Section 2-2.3 – 3 Step Process of this Manual), or may be requested after approval of a Specific Development Pla...
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. Application fees.
	4. Letter of Intent that explains the request and that addresses all criteria in Section 5-7.2.C.3 of the LDC and describes any proposed elements of the Development Agreement, if a Development Agreement is proposed.
	5. The applicant shall present certified engineering analyses establishing that the existing and planned infrastructure serving the plan is or will be sufficient, at the time development occurs, to meet the projected demand upon such infrastructure du...
	6. The applicant shall also comply with all other requirements of the County for establishment of vested property rights that may be imposed by resolution of the Board of County Commissioners from time to time.
	7. Site Specific Development Plan per Section B below.

	B. SITE SPECIFIC DEVELOPMENT PLAN

	2-25.2 Development Agreement
	A. APPLICABILITY
	1. Final Subdivision Plats.
	2. General Development Plans.
	3. Specific Development Plans.
	4. Administrative Site Plans.
	5. Master Sign Plans.
	6. Master Drainage Plans.
	7. Master Traffic Studies.
	8. Customized review and approval processes.
	9. Any other development approval or process determined by the Board to be advisable under the circumstances, together with all amendments to any such development approvals and processes.

	B. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Pre-submittal Meeting notes with Submittal Checklist.
	3. Application fees.
	4. Letter of Intent that explains the request and that addresses all criteria in Section 5-7.2.D of the LDC and describes the proposed elements of the Development Agreement.
	5. Certified engineering analyses establishing that the existing and planned infrastructure serving the development is or will be sufficient, at the time development occurs, to meet the projected demand upon such infrastructure during the vested period.



	2-26 Location and Extent
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application form:
	2. Presubmittal Meeting Notes with Submittal Checklist.
	3. Submittal Fees.
	4. Letter of Intent.
	5. Notarized Letter(s) of Authorization.  (Letter signed by property owners(s) authorizing another person to process the application.)
	6. Technical Reports and Plans as required by the Engineering Services Division:
	a. Phase III Drainage Report conforming to the Stormwater Management Manual, if required;
	b. Traffic Impact Study conforming to the requirements of the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division;
	c. Grading, Erosion and Sediment Control Plans and Report;
	d. Construction Plans and engineer’s cost estimate for public improvements; and
	e. Legal descriptions and exhibits for any required right-of-way or easement dedications.

	7. Letters of Intent for:
	a. Public improvements collateral; and
	b. Grading, erosion and sediment control collateral.

	8. Additional Information may be requested by the Planning Division, Engineering Services Division or Mapping Section if deemed appropriate to the request.  Information required above may be waived by the Planning Division Manager, Engineering Service...
	9. Location and Extent Plan exhibit(s) per Section B below.

	B. LOCATION AND EXTENT PLAN
	1. General Graphic Standards
	a. All plans shall be prepared on 24" x 36" sheets.
	b. All lettering and numbering shall be in upper case sans serif with a minimum 12-point font unless otherwise approved by the Planning Division Manager or designee.  Font size shall be readable when reduced to 11” x 17” size.
	c. No plan shall include copyright restrictions.
	d. All maps shall show a true north arrow, section corners and the appropriate land grid, the name of the person who prepared the map, and the date the map was prepared.
	e. All sheets will be numerically ordered. All graphic representations, notes, charts, tables and other types of categorized information will be accompanied by common drafting information such as, but not limited to, the following:
	i. A logical system of ordering the different graphic elements of the plan such as numbered details; and
	ii. Expository titles for charts, tables, and other categories of information.

	f. Maps showing topography shall have a contour interval of two feet (2') or less on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The minimum scale of the drawing shall be one (1) inch to one hundred (100) feet. Enough sheets shall be used to accomplish this end.  Acceptable larger scales are one (1) inch to twenty (20) feet, thirty (30) feet, forty (40) feet, fifty (50) feet...

	2. All Sheets of the Plan Set
	a. A title shall be located at the top of each sheet containing the following information:  project name, type of application (Name of Project Location and Extent).  In smaller lettering:  the ¼ section(s), section, township and range in which the pro...
	b. A blank rectangular space will be left in the upper left hand corner of each sheet measuring 2”(h) x 4”(w) for staff use.
	c. A legend with line types and symbols used.
	d. Each sheet shall have the case number in the bottom left hand corner that reads, “Arapahoe County Case No. XX-XXX.”
	e. Sheet Number and count (lower right, e.g., Sheet 1 of 10).
	f. North Arrow, Graphic Scale, and Numeric Scale.
	g. The sheet number and the relation of each adjoining sheet shall be clearly shown by a small key map on each sheet.

	3. Cover Sheet
	a. Legal Description (full written lot and block or metes and bounds legal description per ownership information).
	b. All Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the cover sheet as described in Part 4: of this Manual.
	c. Signature Blocks (Owner(s), Planning Commission Approval, BOCC Approval if applicable).
	d. A Revisions Block updated as needed.
	e. Names and Addresses of the owner(s), plan preparer(s), landscape architect, engineer, surveyor, and date of the survey.
	f. Vicinity Map (scale of 1”=2,000’ preferred) showing the subject property in relation to section lines and existing or proposed major roadway network and drainageways within one (1) mile, with Scale and North Arrow.
	g. Index of Sheets identifying the title of each sheet.  All sheets shall be titled as they are listed in the index.

	4. Site Plan Sheet(s)
	a. Name of proposed facility.
	b. Proposed land use for each area and its area in square feet.
	c. Existing and proposed public and private rights-of-way serving the site, types of surfacing and width of paving.
	d. The existing zoning of the property to be used, as well as the zoning and residential density of all adjacent properties.
	e. All easements and drainageways should be identified.
	f. Existing and proposed finished grade topography shown at two foot (2') contours on a NAVD88 datum.  All contours, spot elevations and design elevations shall be to the benchmark shown on the plan for the NAVD 88 datum.
	g. The location(s) and dimension(s) of all existing and proposed structures, the use(s) to be located therein, the building elevations, gross floor area and locations of entrances and loading points.
	h. Location of outdoor waste disposal systems.
	i. All existing and proposed curb cuts, driveways, parking (including number of spaces) and storage areas. Also, the location(s) and dimension(s) of existing curb cuts and driveways on adjacent properties and across right-of-way.
	j. Electric Vehicle Charging Stations and/or Chargers, if applicable.
	k. All walks, open and recreation areas with a description of these improvements.
	l. If a conceptual landscape plan is required, the plan will need to show locations, general types and sizes of all proposed landscaping materials, fences, walls, planters and any other landscaping features.
	m. If detailed landscape and irrigation plans are required, follow Sections 2-2.4.B.9 and 2-2.4.B.10 of this Manual to create these plans.
	n. Provisions for access by emergency vehicles.
	o. Lighting and signage devices fully detailed (See Sections 4-1.5 and 4-1.6 of the LDC).
	p. Utility lines and appurtenances.
	q. Location of snow storage. This is an area or areas without trees, shrubs, ornamental grasses or perennials.
	r. Any Standard Notes, applicable Specific Notes, and Certificates required by County staff shall be included on the plan as described in Part 4: of this Manual.
	s. Other information that may be required by the Planning Division, Engineering Services Division or Mapping Section. Information above may be waived by the Planning Division Manager, Engineering Services Division Manager, or Mapping section Manager, ...

	5. TREE SURVEY SHEET
	a. A site plan locating each tree and recommending trees intended for preservation in place, transplanting, or replacement.
	b. Species, size (caliper and height), and condition or health shall be noted.
	c. Recommendation for removal of all trees that are in a condition hazardous to the proposed development.
	d. Tree Inventory Chart. See Section 5-1 of this Manual.
	e. Tree Survey Certification. See Section 4-6 of this Manual.
	f. Total caliper of trees removed and replaced.


	C. AMENDMENTS
	1. Amendments to approved Location and Extent Plans may be administrative or major as determined by the Planning Division Manager according to the criteria in Section 5-2.3 of the Land Development Code, with submittal requirements following Section 2-...
	2. If approved as either an administrative or major amendment, the applicant shall submit a final document of the Location and Extent Plan according to the standards established in and Section 2-23 of this Manual.  The amended plan shall contain all t...


	2-27 1041 Permit (Areas and Activities of State Interest)
	2-28 Certificate of Designation
	A. SUBMITTAL REQUIREMENTS
	1. Completed Land Development Application form:
	https://files.arapahoeco.gov/Public%20Works_Development/planning_land%20development/Application%20Process%20and%20Forms/Land%20Development%20Application.pdf
	2. Presubmittal Meeting notes with Submittal Checklist.
	3. A completed land development application form.
	4. Application fee(s).
	5. A legal description of the lot or property on which the requested use is to be conducted.
	6. If the applicant is not the landowner, a notarized letter of authorization from the landowner permitting a representative to process the application.
	7. Ownership information, current within 30 days of the apparition submittal, that includes the following:
	a. Owner information.
	b. Property legal description.
	c. Effective date of document (to confirm it meets the 30-day requirement).
	d. Encumbrances/Schedule B items.
	e. Hyperlinked connections to documents referenced in the report.

	8. The application shall include at a minimum the following information:
	a. Location of the site and facility;
	b. Type of site and facility;
	c. Type of processing to be used, such as sanitary landfill, composting, or incineration;
	d. Hours of operation;
	e. Method of supervision; and
	f. Rates to be charged, if any.

	9. Technical reports and plans required by the Engineering Services Division to include:
	a. Traffic Impact Study conforming to the requirements of the Arapahoe County Guidelines for Traffic Impact Studies, unless waived by the Engineering Services Division, including mitigation plans and the type and quantity of waste transport vehicles o...
	b. Phase III Drainage Report conforming to the Stormwater Management Manual.

	10. Such other information as may be required by the Planning Division, Engineering Services Division or Mapping Section.
	11. Engineering, geological, hydrological, and operational data as may be required by the Colorado Department of Public Health and Environment under the rules and regulations contained in the most recent version of 6 C.C.R. 1007-2, the "Regulations pe...
	12. Site Plan exhibit(s) per Section B below.

	B. SITE PLAN

	2-29 Title 32 Special or Metropolitan District
	2-30 Title 30 District
	1. Public Improvement Districts
	2. Local Improvement Districts
	3. Park and Recreation Districts
	4. Cemetery Districts

	2-31 Voided / De-annexed / Disconnected Land
	A. SUBMITTAL REQUIREMENTS
	1. Upon receipt of a Final Court Decree and/or Final Judgment, as appropriate, a landowner shall submit a “petition for zoning hearing consideration” for a voided, de-annexed or disconnected parcel.
	2. Accompanying the petition shall be a letter to the PWD Planning Division requesting a hearing before the Board of County Commissioners to determine whether the zoning and/or subdivision regulations and/or any other regulations governing the parcel ...
	3. The Board of County Commissioners may render a decision on whether the County accepts the zoning and/or subdivision regulations and/or any other regulations governing the parcel within the municipality. If the County does not accept those regulatio...



	Part 3: Development in Mineral Resource and Geologic Hazard Areas
	3-1 Development In Mineral Resource Areas
	A. SUBMITTAL REQUIREMENTS
	1. When applicable, the name, address and phone number of the corporation’s registered agent.
	2. Ownership of the mineral rights affected.
	3. Aerial photographs of reasonable scale and date which reasonably portray the current condition of the area to be covered by the development application.  The area covered by the development shall be outlined on the aerial photographs.
	4. An analysis of the commercial feasibility of extracting the mineral resources.
	5. An analysis of the fiscal impacts on local services and facilities.
	6. A statement that the applicant will comply with all relevant federal, state and local requirements existing at the time the plan is to be implemented.
	7. Descriptive material showing the relationship of the proposed development to existing master plans for the area involved.
	8. Applicants seeking to engage in development of a mineral resource area without the intention of exploration or extraction of minerals also shall submit to the PWD Planning Division the following information, maps, reports and/or data:
	a. If the development is a subdivision, data equivalent to that required for a Preliminary and/or Final Plat as required in Section 2-15 or Section 2-16, as applicable, of this Manual; and
	b. Evidence that the development plan will present no obstacle to extraction of the mineral resource on or under the subject property or evidence that the proposed development will be of a greater economic value than the minerals present.


	B. EXHIBIT
	1. The applicable preliminary plat or final plat shall include a map or maps showing the following information:
	a. Type and location of mineral resources on or under the property; and
	b. Geologic conditions of the area with particular attention given to the appropriate identified mineral resource deposit.  If appropriate or needed, subsurface cross sections shall also be utilized to portray such conditions at depth.

	2. Maps shall be at the same scale and in the same format as the development plan, plat, rezoning plan, use by special review plan, or location and extent.


	3-2 Development in Geologic Hazard Areas
	A. SUBMITTAL REQUIREMENTS
	1. Anyone proposing to develop land in an identified expansive soils area shall be required to submit a thorough soil engineering study conducted by a registered professional soil engineer licensed in the State of Colorado to determine expansive soil ...
	2. The soils study shall include a minimum of one (1) test boring for every ten (10) lots or three (3) acres in the development with a minimum of one (1) sample per boring tested for swell.  Some test borings may be deferred until later; however, the ...
	3. The report shall also include a description of the engineering design and construction mitigation techniques that will correct the adverse conditions within moderate and/or extreme expansive soil areas.

	B. PLAN EXHIBIT
	1. The preliminary plat submittal shall include a map showing the area(s) affected by expansive soils and the location of the test borings shall be illustrated on the map.  The map shall be at the same scale as the preliminary plat, unless another sca...



	Part 4: Standard Notes and Certifications
	4-1 Standard Notes
	4-2 Specific Notes
	4-3 Standard Certifications
	4-4 Specific Certifications
	4-5 Airport Influence Area Disclosures
	4-5.1 Sample Noise Disclosure Forms (Centennial, DIA and Buckley Airports)
	4-5.2 Noise Disclosure for Residences within Airport Influence Zone (Front Range Airport)
	4-5.3 Sample Noise Disclosure to Buyers Form (Front Range Airport)
	4-5.4 Aircraft Activity Covenant with Disclosure (Front Range Airport)

	4-6 Tree Survey Certificate
	4-7 Landscape Certification
	4-8 Irrigation Certification
	4-9 Irrigation Audit Certificate

	Part 5: Charts
	5-1 Tree Inventory
	5-2 Plant Schedule
	5-3 Planting Requirements
	5-4 Plant Diversity

	Part 6: Forms and Agreements
	6-1 Landscape and Irrigation
	A. CERTIFICATE OF LANDSCAPE INSTALLATION
	1. The landscape architect of record shall inspect and certify that the landscape area has been constructed as depicted on the approved landscape plan(s).
	2. Prior to the issuance of a certificate of occupancy, the landscape architect of record shall submit a Certificate of Landscape Installation to the County Planning Division. This form can be found at the following link: xxxxxx Coming Soon to this De...
	3. Irrigation Installation
	4. Landscape Irrigation Audit


	6-2 Landscaping Agreement and Collateral

	Part 7: Plant List
	Part 8: Final Document Standards
	A. REQUIREMENTS FOR FINAL DOCUMENTS TO BE RECORDED AND FINAL DOCUMENTS FOR PERMANENT PWD RECORDS
	1. Applicants must submit a complete, electronic copy of the signed final plans and stamped final engineering reports for a final review before approval by official County signature(s) are placed in the documents. The final documents shall be submitte...
	2. Final documents shall contain the information and be prepared according to the requirements established in the section of this Manual corresponding to the application being considered.
	3. Any blanks (typically reception numbers for easements) must be filled in before final documents are submitted.
	4. Final document signature sheets shall have original signatures, notary stamps, Engineer stamps and Colorado Professional Land Surveyor (P.L.S.) seals on the cover sheet. Landscape pages shall have original signature/seals of Landcape Arcitect and c...
	5. Final documents must be fully executed by owner(s), notaries, surveyors, engineers, attorneys, etc. before submittal. Signatures MUST be signed with a black or blue pen and shall be legible and scanned into the entire final document submitted elect...
	6. A hard paper copy of any final document signature sheet must be printed on paper in the scale to match electronic final documents submittal.  These may be mailed in or dropped off to the Public Works and Development Planning Division office in pers...
	7. A fully executed (with all official County signatures) electronic copy of your plan set will be provided by email for your records upon completion of the final document process.


	Part 9: Public Notice Signs and Mailings
	9-1 Public Notice Signs
	9-1.1 Signs for a Public Hearing Before the Planning Commission or Board of County Commissioners
	9-1.2 Signs for a Public Hearing Before the Board of Adjustment
	9-1.3 Certification of Sign Posting
	A. SIGN POSTING FORM a
	B.  SigN Posting Form B
	C. SIGN POSTING CERTIFICATION FOR BOA CASES


	9-2 Public Notice Mailings
	9-2.1 Sample Letter for Public Notice Mailing
	9-2.2 Certificate of Mailing





